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Part 1 - Requesting Department Information
Contact Person Department 
Email Phone
Date Submitted

Part 2 - Cooperative Information
Cooperative 
Entity

Originating 
Agency 

Vendor Contract 
Number

Contract Start Contract 
Expiration

Solicitation 
Method
Description of 
good/services 
procured

Part 3 - Utilizing Departments
Yes No

Will any Metro departments/agencies, other than the requesting department/agency, be utilizing this 
cooperative? If yes, please indicate which departments/agencies below:

Part 4 - Attachments & Attestations
Yes No

Have you attached the original contract from the originating agency?  

Does the contract contain a cooperative purchase provision allowing use by other governmental agencies? 

Do you accept the terms and conditions of the contract without exception? 

Yes No
Have you attached the formal solicitation (RFP/ITB) from the originating agency? 

Was the solicitation advertised, open, and unrestricted? 

Yes No
This purchase, including but not limited to cost terms detailed in the contract, is in the best interest of the 
Metropolitan Government of Nashville & Davidson County.

Below, briefly describe why utilizing this cooperative contract—as opposed to issuing an RFP/ITB—is more 
advantageous to Metro. Be thorough; this is utilized to develop legislation. Failure to complete may result in your 
request being returned. 

Part 5 – Signatures – To be completed by the division of purchases. 
Signature Date Signed Entity

Department Contact/Requestor 

Department Head 

Purchasing Agent 

Cooperative Purchase Request 
Instructions for Use: 
Step 1 – Complete parts 1, 2, 3, and 4.
Step 2 – Collect attachments enumerated in part 4.  
Step 3 – Email completed form and relevant attachments to prg@nashville.gov. 
Note – do not sign. Pending review, the division of purchases will collect signatures via DocuSign. 
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Supplier Name: _WEX Bank

CONTRACT AMENDMENT
PRICE AND PRODUCT CHANGE REQUEST FORM

Sourcewell Contract Number: #080620-WEX (Contract)

Instructions
A request for product or service changes, additions, or deletions to the Contract will be considered at any time 
throughout the Contract term. All modifications must be within the scope of the original RFP and be in the best interests 
of Sourcewell and Sourcewell Participating Entities. If approved, the request will be incorporated into the above- 
referenced contract; however, no changes will be binding unless the request is approved by the Manager of Supplier 
Development and this request is signed by Sourcewell’s Chief Procurement Officer.

Additions: New products and related services may be added to the contract if they are within the scope of the 
original RFP.

Deletions: Products and related services may be deleted from the contract if they are no longer available.

Price increases: Price increase requests must provide sufficient justification for the change (e.g., recently imposed 
tariffs or significant petroleum cost increases), not merely generalized statements requesting the increase.

Price decreases: Price decreases are accepted at any time.

Submit this request to the assigned Sourcewell Supplier Development Administrator.
______________________________________________________________________________________________

Request

Check all that apply

Adding Products/Services

Deleting Products/Services

Price Increase

Price Decrease

Other

Detailed Justification for Changes

1. Changed Product List
List the products and/or services that are changing from the previous contract price list, along with the percentage 
change for each item or category. Attach a separate sheet if a large number of changes are included in this request.

WEX is able to offer two new enhancements to our existing fuel card products which expand 
payment capabilities for electric vehicle ("EV") charging subject to the additional terms and 
conditions attached to this request. All participating entities may complete the attached 
enrollment form to opt-in to EV payment capabilities. The fees specified in the enclosed terms 
and conditions will apply. The EV En Route product expands the merchant network.  
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2. Justification for Changes
Provide justification and documentation explaining the requested changes (e.g., add a product because of technology 
advances in new model of equipment, increased raw material costs, add a Hot List of products). Include the percentage 
range of increase.
The EV enhancements require additional terms and conditions beyond what applies to standard 
fuel card transactions due to different operability and a different merchant pool. Fleet customers will 
need to use an RFID device that is linked to their existing fuel card to complete transactions with 
EV charging merchants.

3. Product additions only
Describe how the product additions fit within the scope of the original RFP.

WEX's existing products allow payment for fuel for vehicle fleets. As customers convert their fleets 
to include electric vehicles, WEX's new EV En Route and Home Charging products will ensure 
continued payment functionality that will assist customers in electrifying their fleet. This is in 
alignment with the WEX Fuel Card product. Both assist customers in mobilizing their fleet.

4. Price changes or product/service additions only
State how the requested pricing is consistent with current Sourcewell contract pricing.

WEX is offering our best in class service to our fleet customers. The price for the EV Solution is to 
cover the cost of integrations with public and home CPOs, connecting with utility providers, 
calculating home reimbursements, and reimbursing drivers.

Complete Restatement of Pricing Submitted

I understand that a complete restatement of pricing must be attached with this request or it will not be processed.

Approvals

Supplier Offer:
This Price and Product Change Request has been submitted for review to be considered as an amendment to the above 
referenced Contract.

2/14/2024
By:   
Supplier Authorized Signature Date

Jason Price, President & CEO (WEX Bank)

Print Name and Title of Authorized Signer

Sourcewell Acceptance:
Sourcewell accepts Supplier’s offer in this Price and Product Change Request. By Sourcewell’s signature below, this 
document becomes an amendment to the above referenced Contract and incorporates all referenced attachments into 
this Amendment.

By:   
Jeremy Schwartz
Sourcewell Chief Procurement Officer

Date
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EV CHARGING EN ROUTE SOLUTION 
ENROLLMENT FORM 

This En Route EV Charging Solution Enrollment Form (“Enrollment”) is submitted by the entity listed below (“Company”). Upon WEX Bank’s (“Issuer”) 
approval of Company’s enrollment, this Enrollment will govern the provision of the Solution (as defined hereunder) by IssuerX to Company, and will 
incorporate the terms of the Business Charge Account Agreement between Company and Issuer (“Agreement”). The Company and Issuer are referred 
to individually as a “Party” and jointly as the “Parties”. Capitalized terms used in this Enrollment that are not otherwise defined shall have the meanings 
set forth in the Agreement. 

 
Company Name:
Company Address: City/State/Zip:

New Customer Existing Customer Account Number:

EV CHARGING EN ROUTE SOLUTION (“SOLUTION”) 

Company wishes to enable Card acceptance or payment via an Authorized Payment Device (defined below) at certain electric vehicle (“EV”) charging 
stations operated by charge point operators participating in the WEX Inc. card network (each, a “CPO Merchant”) pursuant to the terms set forth in this 
Enrollment and the terms of the Agreement. 

 
FEES, BILLING, AND PAYMENT

EV Enabled Card Fee. The Company will pay a monthly fee of $5.00 (the “EV Fee”) for each Card that is enabled for Transactions at EV charging stations. 
The EV Fee applies for each Card enabled on any day of a given calendar month. 

Authorized Payment Device Replacement Fee. Company will be provided one radio frequency identification (RFID) device to use as an Authorized 
Payment Device (as defined below) for each enabled Card at no additional cost. If an RFID device needs to be replaced, an additional RFID device will be 
provided and Company will be charged $10.00 per additional RFID device, with the original RFID to be disabled. 

Payment Terms. Billing for purchases made with an Authorized Payment Device shall be pursuant to the terms of the Agreement. 

No Rebates. Any purchases made through use of an Authorized Payment Device shall not be eligible for any Rebate provided under the Agreement. 

TERMS AND CONDITIONS 

1. Solution Description. Pursuant to the terms of this Enrollment and the Agreement, Company will use an Authorized Payment Device to purchase 
EV charging from CPO Merchants. An “Authorized Payment Device” means any RFID device, a physical form of payment or a mobile application, in 
any case specified and provided by Issuer. Subject to completing the request in section 2.1, Company authorizes Issuer to connect an EV-enabled 
Card to an Authorized Payment Device to initiate and complete purchases from CPO Merchants. All terms and conditions of the Agreement 
applicable to "Cards" or to Transactions using a Card shall also apply to the Authorized Payment Devices and Transactions using an Authorized 
Payment Device, except to the extent expressly set forth otherwise in this Enrollment. 

2. Company Responsibilities 
2.1 Upon acceptance and approval of this completed Enrollment by Company, Issuer will enable one or more Cards designated by Company for use for 

purchases from CPO Merchants. Upon such enablement by Issuer, any individual that uses the Authorized Payment Device linked to that Card shall 
be considered an “Authorized EV Charging User.” Company may add or change Cards or Authorized EV Charging Users, or request additional RFID 
devices in the online portal. 

2.2 Company will comply with, and shall ensure all Authorized EV Charging Users to comply with, any reasonable instructions provided by Issuer or the 
applicable CPO Merchant pertaining to use of EV charging, the EV charging station equipment and related applications, any mobile applications 
intended for use with the Solution, and any Authorized Payment Devices. 

2.3 ChargePoint Charging. This section applies if Company or Authorized EV Charging Users purchase EV charging or related products and services from 
ChargePoint and its network operators. The Authorized Payment Device provided to Company or any Authorized EV Charging User may include or 
utilize services, software and/or other proprietary materials of ChargePoint, Inc. (“ChargePoint”) in connection with Company’s or any Authorized 
EV Charging User’s accessibility to electric vehicle charging services provided via ChargePoint and its network (collectively, “ChargePoint 
Technology”). Company hereby represents and warrants that its use and/or any Authorized EV Charging User’s use of any of the Charge Technology 
shall be governed by and subject to the following: (i) ChargePoint Terms of Service (found at: 
https://na.chargepoint.com/terms_mobile?instance=NA-US&country_id=233&locale=en) (collectively, “ChargePoint Terms”); and (ii) ChargePoint, 
as a third-party beneficiary with respect to the ChargePoint Terms, shall be entitled to enforce any of the ChargePoint Terms against Company with 
regards to Company’s use or any Authorized EV Charging User’s use of the ChargePoint Technology. 

2.4 Company will immediately notify Issuer when an Authorized EV Charging User leaves the Company, retires or is absent for an extended period of 
time. 

3. Issuer Responsibilities. Upon receipt of a request in the online portal to enable a Card for EV charging, Issuer will enable the applicable Account for 
EV charging and provide an Authorized Payment Device if requested by Company. Upon enablement of the Account, Company may use a mobile 
application designated by Issuer for EV charging upon downloading and/or updating the mobile application, as applicable. If an Authorized EV 
Charging User already has access rights to use EV charging with an CPO Merchant, Issuer may “link” preexisting account information. Use of a mobile 
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application may be subject to additional terms and conditions as set forth in the relevant application. Company must comply and must ensure that 
its Authorized EV Charging Users comply with the policies and terms of use posted on such mobile applications or otherwise provided to Company 
by Issuer.

4. Data Collection and Usage 
4.1 Issuer owns all data collected by or on behalf of Issuer in connection with Company’s use of the Solution, including but not limited to transactional 

data collected at EV charging stations. Any feedback provided by Company in connection with its use of the Solution shall be owned by Issuer, 
including any suggested improvements to the Solution. 

4.2 Activation of an Authorized Payment Device may require Issuer to share certain Company and Authorized EV Charging User information with the 
applicable CPO Merchant, including contact information, VIN information and usage associated with Company’s Account. Additionally, for Cards 
issued with the name of an Authorized EV Charging User, Issuer may ask for personally identifiable information from the Authorized EV Charging 
Users and may share this information with the applicable CPO Merchant in order for it to provide and support services related to the access to and 
provision of the Solution. 

5. Controls. The application of any Controls may not be available for purchases on an Authorized Payment Device when an RFID is used and Company 
agrees to be liable for purchases made with a CPO Merchant even if a Control has been exceeded for any Transaction. Subject to the terms of the 
Agreement, Company remains liable for all EV charging session fees billed to its Account. 

6. Term; Termination. The term of this Enrollment will commence on the date this signed Enrollment is submitted to Issuer (“Enrollment Effective 
Date”) and will continue on an ongoing basis until either Party terminates as set forth in this section. Either Party may terminate this Enrollment at 
any time for any reason upon thirty (30) days’ prior written notice to the other Party, provided that Company will not be entitled to a refund of any 
EV Fees paid and must pay all amounts due through the effective date of termination. Issuer may also suspend usage of any Authorized Payment 
Device in its sole discretion, including if it reasonably believes it is being used for any unauthorized or fraudulent purpose. Upon termination of this 
Enrollment, Company shall return all Authorized Payment Devices to Issuer within 30 days of the effective date of termination. 

7. Miscellaneous. This Enrollment will also be subject to and governed by the Agreement and any subsequent amendments, modifications, or 
replacements thereto. If there is any conflict between the provisions in this Enrollment and the provisions in the Agreement, the provisions in this 
Enrollment shall prevail but only with respect to the Solution. Issuer may modify the terms and conditions of this Enrollment, including any applicable 
fees, pursuant to the terms of the Agreement. No course of dealing between the Parties will be construed as a waiver of any breach or right, and 
no waiver of any breach or right arising under this Enrollment will be effective unless consented to in writing in the form of an amendment signed 
by both Parties, nor shall it be construed as a waiver of any breach or right subsequently. This Enrollment may be executed electronically. 

 
The undersigned hereby executes this Enrollment on behalf of Company as an authorized representative of Company. Company understands that 
Company’s participation in the Solution is subject to acceptance by the approval of Issuer. Upon such approval, which may be evidenced by Issuer’s 
commencement of services, the terms and conditions above, in addition to the relevant terms of the Agreement, shall govern the provision of services 
and products hereunder. 

 
IN WITNESS WHEREOF, Company agrees to comply with the terms and conditions of this Enrollment. 

 

 
Company:   

Authorized Signature:

Print Name:   

Title:   

Date:   
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Solicitation Number: RFP #080620 

CONTRACT 

This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 and WEX Bank, 7090 South Union Park Center, Suite 350, Midvale, UT  84047 (Vendor). 

  
Sourcewell is a State of Minnesota local government agency and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to federal, 
state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada.     

  
Vendor desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and the entities that access Sourcewell�s cooperative purchasing contracts 
(Participating Entities).  

1. TERM OF CONTRACT 

A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.  

B. EXPIRATION DATE AND EXTENSION. This Contract expires September 7, 2024, unless it is 
cancelled sooner pursuant to Article 24. This Contract may be extended up to one additional 
one-year period upon request of Sourcewell and with written agreement by Vendor. 

C. SURVIVAL OF TERMS. Articles 11, 12, 13, 15 and 16 survive the expiration or cancellation of 
this Contract and Article 14 survives the expiration or cancellation of this Contract solely with 
respect to acts or omissions occurring during the Term of the Contract.  

2. EQUIPMENT, PRODUCTS, OR SERVICES 

A. EQUIPMENT, PRODUCTS, OR SERVICES. Vendor will provide the Equipment, Products, or 
Services as stated in its Proposal submitted under the Solicitation Number listed above. 
Vendor�s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated 
into this Contract. For any conflicts between the Proposal and the Contract, the Contract 
prevails.  Additionally, may require Participating Entities to agree to the attached and 
incorporated Wex Universal � Terms and Conditions for Government Fleets. Vendor 
acknowledges that some of the additional terms and conditions may need to be negotiated by 

Sourcewell is a State of Minnesota local government agency and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to federal, 
state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada.     
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the Participating Entity since the Participating Entity may not be legally permitted to agree to all 
terms With the exception of those provisions cited in Article 19 of this Contract, and with the 
exception of Sourcewell accessing the products and services offered under this Contract for its 
own use, the Wex Universal � Terms and Conditions for Government Fleets are not applicable 
to the relationship between Vendor and Sourcewell and are not binding on Sourcewell. 
 
All Equipment and Products provided under this Contract must be new/current model.  Vendor 
may offer close-out or refurbished Equipment or Products if they are clearly indicated in 
Vendor�s product and pricing list. Unless agreed to by the Participating Entities in advance, 
Equipment or Products must be delivered as operational to the Participating Entity�s site.     
 
This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   
 
B. WARRANTY. Vendor warrants that all Equipment, Products, and Services furnished are free 
from liens and encumbrances, and are free from defects in design, materials, and workmanship. 
In addition, Vendor warrants the Equipment, Products, and Services are suitable for and will 
perform in accordance with the ordinary use for which they are intended. Vendor�s dealers and 
distributors must agree to assist the Participating Entity in reaching a resolution in any dispute 
over warranty terms with the manufacturer.  Any manufacturer�s warranty that is effective past 
the expiration of the Vendor�s warranty will be passed on to the Participating Entity.   
 
C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution, Vendor will 
make available to Sourcewell a means to validate or authenticate Vendor�s authorized dealers, 
distributors, and/or resellers relative to the Equipment, Products, and Services related to this 
Contract. This list may be updated from time-to-time and is incorporated into this Contract by 
reference. It is the Vendor�s responsibility to ensure Sourcewell receives the most current 
version of this list.  
 

3. PRICING 
 
All Equipment, Products, or Services under this Contract will be priced as stated in Vendor�s 
Proposal.  
 
When providing pricing quotes to Participating Entities, all pricing quoted must reflect a 
Participating Entity�s total cost of acquisition. This means that the quoted cost is for delivered 
Equipment, Products, and Services that are operational for their intended purpose, and 
includes all costs to the Participating Entity�s requested delivery location.   
 
Regardless of the payment method chosen by the Participating Entity, the total cost associated 
with any purchase option of the Equipment, Products, or Services must always be disclosed in 
the pricing quote to the applicable Participating Entity at the time of purchase.   
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A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly 
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily 
apparent at the time of delivery, Vendor must permit the Equipment and Products to be 
returned within a reasonable time at no cost to Sourcewell or its Participating Entities. 
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable 
time after delivery where circumstances or conditions prevent effective inspection of the 
Equipment and Products at the time of delivery. 
   
Vendor must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  
 
Sourcewell may declare the Vendor in breach of this Contract if the Vendor intentionally 
delivers substandard or inferior Equipment or Products. In the event of the delivery of 
nonconforming Equipment and Products, the Participating Entity will notify the Vendor as soon 
as possible and the Vendor will replace nonconforming Equipment and Products with 
conforming Equipment and Products that are acceptable to the Participating Entity. 
 
B. SALES TAX. Each Participating Entity is responsible for supplying the Vendor with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.  
 
C. HOT LIST PRICING. At any time during this Contract, Vendor may offer a specific selection 
of Equipment, Products, or Services at discounts greater than those listed in the Contract. 
When Vendor determines it will offer Hot List Pricing, it must be submitted electronically to 
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed 
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined 
in Article 4 below.   
 
Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Participating Entities. 
 

4. PRODUCT AND PRICING CHANGE REQUESTS 
 

Vendor may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Contract Administrator. This form is available 
from the assigned Sourcewell Contract Administrator. At a minimum, the request must:  
 

1. Identify the applicable Sourcewell contract number; 
2. Clearly specify the requested change; 
3. Provide sufficient detail to justify the requested change; 
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4. Individually list all Equipment, Products, or Services affected by the requested change, 
along with the requested change (e.g., addition, deletion, price change); and 
5. Include a complete restatement of pricing documentation in Microsoft Excel with the 
effective date of the modified pricing, or product addition or deletion. The new pricing 
restatement must include all Equipment, Products, and Services offered, even for those 
items where pricing remains unchanged. 

 
A fully executed Sourcewell Price and Product Request Form will be become an 
amendment to this Contract and be incorporated by reference.  

 
5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS 

  
A. PARTICIPATION. Sourcewell�s cooperative contracts are available and open to public and 
nonprofit entities across the United States and Canada; such as federal, state/province, 
municipal, K-12 and higher education, tribal government, and other public entities.   
 
The benefits of this Contract should be available to all Participating Entities that can legally 
access the Equipment, Products, or Services under this Contract. A Participating Entity�s 
authority to access this Contract is determined through its cooperative purchasing, interlocal, 
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service 
Member of Sourcewell during such time of access. Vendor understands that a Participating 
Entity�s use of this Contract is at the Participating Entity�s sole convenience and Participating 
Entities reserve the right to obtain like Equipment, Products, or Services from any other source. 
 
Vendor is responsible for familiarizing its sales and service forces with Sourcewell contract use 
eligibility requirements and documentation and will encourage potential members to join 
Sourcewell.  Sourcewell reserves the right to add and remove Participating Entities to its roster 
during the term of this Contract.   
 
B. PUBLIC FACILITIES. Vendor�s employees may be required to perform work at government-
owned facilities, including schools. Vendor�s employees and agents must conduct themselves in 
a professional manner while on the premises, and in accordance with Participating Entity 
policies and procedures, and all applicable laws.   
 

6. PARTICIPATING ENTITY USE AND PURCHASING 
 
A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under 
this Contract, a Participating Entity must clearly indicate to Vendor that it intends to access this 
Contract; however, order flow and procedure will be developed jointly between Sourcewell and 
Vendor. Typically, a Participating Entity will issue an order directly to Vendor. If a Participating 
Entity issues a purchase order, it may use its own forms, but the purchase order should clearly 
note the applicable Sourcewell contract number. All Participating Entity orders under this 
Contract must be issued prior to expiration of this Contract; however, Vendor performance, 
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Participating Entity payment, and any applicable warranty periods or other Vendor or 
Participating Entity obligations may extend beyond the term of this Contract.  
 
Vendor�s acceptable forms of payment are included in Attachment A.  Participating Entities will 
be solely responsible for payment and Sourcewell will have no liability for any unpaid invoice of 
any Participating Entity.   
 
B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and 
conditions to a purchase order may be negotiated between a Participating Entity and Vendor, 
such as job or industry-specific requirements, legal requirements (e.g., affirmative action or 
immigration status requirements), or specific local policy requirements. Some Participating 
Entitles may require the use of a Participating Addendum; the terms of which will be worked 
out directly between the Participating Entity and the Vendor.  Any negotiated additional terms 
and conditions must never be less favorable to the Participating Entity than what is contained in 
this Contract. 
 
C. INTENTIONALLY OMITTED.  

 
D. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires 
service or specialized performance requirements (such as e-commerce specifications, 
specialized delivery requirements, or other specifications and requirements) not addressed in 
this Contract, the Participating Entity and the Vendor may enter into a separate, standalone 
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not 
be made a party to a claim for breach of such agreement.   
 
E. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or 
in part, immediately upon notice to Vendor in the event of any of the following events:   
 

A. The Participating Entity fails to receive funding or appropriation from its governing body 
at levels sufficient to pay for the goods to be purchased; 
B. Federal,  state, or provincial laws or regulations prohibit the purchase or change the 
Participating Entity�s requirements; or 
C. Vendor commits any material breach of this Contract or the additional terms agreed to 
between the Vendor and a Participating Entity. 

 
F. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a 
Participating Entity�s order will be determined by Vendor and the Participating Entity making 
the purchase pursuant to Section 6.B.   
 

7. CUSTOMER SERVICE 
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A. PRIMARY ACCOUNT REPRESENTATIVE. Vendor will assign an Account Representative to 
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is 
changed. The Account Representative will be responsible for: 
  

 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Participating Entity inquiries; and 
 Business reviews to Sourcewell and Participating Entities, if applicable. 

 
B. BUSINESS REVIEWS. Vendor must perform a minimum of one business review with 
Sourcewell per contract year. The business review will cover sales to Participating Entities, 
pricing and contract terms, administrative fees, supply issues, customer issues, and any other 
necessary information.  
 

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT 
 
A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Vendor must provide a contract 
sales activity report (Report) to the Sourcewell Contract Administrator assigned to this 
Contract. A Report must be provided regardless of the number or amount of sales during that 
quarter (i.e., if there are no sales, Vendor must submit a report indicating no sales were made).  
 
The Report must contain the following fields: 
 

 Customer Name (e.g., City of Staples Highway Department); 
 Customer Physical Street Address; 
 Customer City; 
 Customer State/Province; 
 Customer Zip Code; 
 Customer Contact Name; 
 Customer Contact Email Address; 
 Customer Contact Telephone Number; 
 Sourcewell Assigned Entity/Participating Entity Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Vendor. 

 
B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell, 
the Vendor will pay an administrative fee to Sourcewell on all Equipment, Products, and 
Services provided to Participating Entities. The Administrative Fee must be included in, and not 
added to, the pricing. Vendor may not charge Participating Entities more than the contracted 
price to offset the Administrative Fee. 
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The Vendor will submit a check payable to Sourcewell for the percentage of administrative fee 
stated in the Proposal multiplied by the total sales of all Equipment, Products, and Services 
purchased by Participating Entities under this Contract during each calendar quarter. Payments 
should note the Sourcewell-assigned contract number in the memo and must be mailed to the 
address above �Attn: Accounts Receivable.� Payments must be received no later than 45 
calendar days after the end of each calendar quarter. 

 
Vendor agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

 
In the event the Vendor is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Vendor in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract�s expiration date, the administrative fee payment will be due no more than 30 days 
from the cancellation date.  

9. AUTHORIZED REPRESENTATIVE 
 
Sourcewell's Authorized Representative is its Chief Procurement Officer.   

 
Vendor�s Authorized Representative is the person named in the Vendor�s Proposal. If Vendor�s 
Authorized Representative changes at any time during this Contract, Vendor must promptly 
notify Sourcewell in writing. 

 
10. ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE 

 
A. ASSIGNMENT. Neither the Vendor nor Sourcewell may assign or transfer any rights or 
obligations under this Contract without the prior consent of the parties and a fully executed 
assignment agreement. Such consent will not be unreasonably withheld.     
 
B. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective 
until it has been fully executed by the parties.   
 
C. WAIVER. If either party fails to enforce any provision of this Contract, that failure does not 
waive the provision or the right to enforce it. 
 
D. CONTRACT COMPLETE. This Contract contains all negotiations and agreements between 
Sourcewell and Vendor. No other understanding regarding this Contract, whether written or 
oral, may be used to bind either party. 
 
E. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent 
contractors, each free to exercise judgment and discretion with regard to the conduct of their 
respective businesses. This Contract does not create a partnership, joint venture, or any other 
relationship such as master-servant, or principal-agent.  
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11. LIABILITY 
  

 Vendor must indemnify, save, and hold Sourcewell and its Participating Entities, including their 
agents and employees, harmless from damages resulting directly from any claims or causes of 
action, including attorneys� fees, arising directly out of Vendor�s negligence or willfull 
misconduct during the performance of this Contract by the Vendor or its agents or employees; 
this indemnification includes injury or death to person(s) or property alleged to have been 
caused by some defect in the Equipment, Products, or Services under this Contract to the 
extent the Equipment, Product, or Service has been used according to its specifications. In no 
event will Vendor be liable for incidental, special, consequential, or punitive damages.  

 
12. AUDITS 

 
Sourcewell reserves the right to review the books, records, documents, and accounting 
procedures and practices of the Vendor relevant to this Contract for a minimum of 6 years from 
the end of this Contract. This clause extends to Participating Entities as it relates to business 
conducted by that Participating Entity under this Contract. No more than one audit per year will 
be performed by Sourcewell or any Participating Entity, and Vendor will receive a minimum of 
45 days� advance written notice of such an audit. 
 

13. GOVERNMENT DATA PRACTICES 
 
Vendor and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, stored, used, 
maintained, or disseminated by the Vendor under this Contract.  
 
If the Vendor receives a request to release the data referred to in this article, the Vendor must 
immediately notify Sourcewell and Sourcewell will assist with how the Vendor should respond 
to the request. 
 

14. INDEMNIFICATION 
 
As applicable, Vendor agrees to indemnify and hold harmless Sourcewell and its Participating 
Entities against any and all suits, claims, judgments, and costs instituted or recovered against 
Sourcewell or Participating Entities by any person on account of the use of any Equipment or 
Products by Sourcewell or its Participating Entities supplied by Vendor in violation of applicable 
patent or copyright laws. In no event will Vendor be liable for incidental, special, consequential, 
or punitive damages. 
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15. INTELLECTUAL PROPERTY, PUBLICITY, MARKETING, AND ENDORSEMENT 

 
A. INTELLECTUAL PROPERTY 

A. Grant of License. During the term of this Contract: 
A. Sourcewell grants to Vendor a royalty-free, worldwide, non-exclusive right and 
license to use theTrademark(s) provided to Vendor by Sourcewell in advertising and 
promotional materials for the purpose of marketing Sourcewell�s relationship with 
Vendor. 
B. Vendor grants to Sourcewell a royalty-free, worldwide, non-exclusive right and 
license to use Vendor�s Trademarks in advertising and promotional materials for the 
purpose of marketing Vendor�s relationship with Sourcewell. 

B. Limited Right of Sublicense. The right and license granted herein includes a limited right 
of each party to grant sublicenses to its and their respective distributors, marketing 
representatives, and agents (collectively �Permitted Sublicensees�) in advertising and 
promotional materials for the purpose of marketing the Parties� relationship to Participating 
Entities. Any sublicense granted will be subject to the terms and conditions of this Article. 
Each party will be responsible for any breach of this Article by any of their respective 
sublicensees.  
C. Use; Quality Control.  

1. Sourcewell must not alter Vendor�s Trademarks from the form provided by 
Vendor and must comply with Vendor�s removal requests as to specific uses of its 
trademarks or logos.   
2. Vendor must not alter Sourcewell�s Trademarks from the form provided by 
Sourcewell and must comply with Sourcewell�s removal requests as to specific uses 
of its trademarks or logos.   
3. Each party agrees to use, and to cause its Permitted Sublicensees to use, the 
other party�s Trademarks only in good faith and in a dignified manner consistent 
with such party�s use of the Trademarks. Upon written notice to the breaching party, 
the breaching party has 30 days of the date of the written notice to cure the breach 
or the license will be terminated.  

4. Termination. Upon the termination of this Contract for any reason, each party, including 
Permitted Sublicensees, will have 30 days to remove all Trademarks from signage, websites, 
and the like bearing the other party�s name or logo (excepting Sourcewell�s pre-printed 
catalog of vendors which may be used until the next printing).  Vendor must return all 
marketing and promotional materials, including signage, provided by Sourcewell, or dispose 
of it according to Sourcewell�s written directions. 

 
B. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released 
without prior written approval from the Authorized Representatives. Publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, and similar public notices 
prepared by or for the Vendor individually or jointly with others, or any subcontractors, with 
respect to the program, publications, or services provided resulting from this Contract. 
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C. MARKETING. Any direct advertising, marketing, or offers with Participating Entities must be 
approved by Sourcewell. Materials should be sent to the Sourcewell Contract Administrator 
assigned to this Contract.   
 
D. ENDORSEMENT. The Vendor must not claim that Sourcewell endorses its Equipment, 
Products, or Services. 

 
16. GOVERNING LAW, JURISDICTION, AND VENUE 

 
Minnesota law governs this Contract. Venue for all legal proceedings out of this Contract, or its 
breach, must be in the appropriate state court in Todd County or federal court in Fergus Falls, 
Minnesota.  
 

17. FORCE MAJEURE 
 
Neither party to this Contract will be held responsible for delay or default caused by acts of God 
or other conditions that are beyond that party�s reasonable control. A party defaulting under 
this provision must provide the other party prompt written notice of the default. 
 

18. SEVERABILITY 
 
If any provision of this Contract is found to be illegal, unenforceable, or void then both 
Sourcewell and Vendor will be relieved of all obligations arising under such provisions. If the 
remainder of this Contract is capable of performance, it will not be affected by such declaration 
or finding and must be fully performed. 
 

19. PERFORMANCE, DEFAULT, AND REMEDIES 
 
A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and 
address unresolved contract issues as outlined in the WEX Universal Terms and Conditions 
appended hereto.  
 
 
B. DEFAULT AND REMEDIES. The WEX Universal Terms and Conditions appended hereto shall 
govern default and remedies available to the parties. 
 

20. INSURANCE 
  
A. REQUIREMENTS. At its own expense, Vendor must maintain insurance policy(ies) in effect at 
all times during the performance of this Contract with insurance company(ies) licensed or 
authorized to do business in the State of Minnesota having an �AM BEST� rating of A- or better, 
with coverage and limits of insurance not less than the following:  
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1. Workers� Compensation and Employer�s Liability.  

Workers� Compensation: As required by any applicable law or regulation.  
Employer's Liability Insurance: must be provided in amounts not less than listed below: 

 Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

  
2. Commercial General Liability Insurance. Vendor will maintain insurance 
covering its operations, with coverage on an occurrence basis, and must be 
subject to terms no less broad than the Insurance Services Office (�ISO�) 
Commercial General Liability Form CG0001 (2001 or newer edition), or 
equivalent. At a minimum, coverage must include liability arising from premises, 
operations, bodily injury and property damage, independent contractors, 
products-completed operations, contractual liability, blanket contractual liability, 
and personal injury and advertising injury. All required limits, terms and 
conditions of coverage must be maintained during the term of this Contract. 

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for Products-Completed operations  
$2,000,000 general aggregate 

 
3. Commercial Automobile Liability Insurance. During the term of this 
Contract, Vendor will maintain insurance covering all owned, hired, and non-
owned automobiles in limits of liability not less than indicated below. The 
coverage must be subject to terms no less broad than ISO Business Auto 
Coverage Form CA 0001 (2010 edition or newer), or equivalent. 

 Minimum Limits: 
$1,000,000 each accident, combined single limit 

 
4. Umbrella Insurance. During the term of this Contract, Vendor will 
maintain umbrella coverage over Workers� Compensation, Commercial General 
Liability, and Commercial Automobile. 

 Minimum Limits: 
$2,000,000  

 
5. Network Security and Privacy Liability Insurance. During the term of this 
Contract, Vendor will maintain coverage for network security and privacy 
liability. The coverage may be endorsed on another form of liability coverage or 
written on a standalone policy. The insurance must cover claims which may arise 
from failure of Vendor�s security resulting in, but not limited to, computer 
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attacks, unauthorized access, disclosure of not public data � including but not 
limited to, confidential or private information, transmission of a computer virus, 
or denial of service.  

 Minimum limits:  
$2,000,000 per occurrence 
$2,000,000 annual aggregate 

 
Failure of Vendor to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
 
B. CERTIFICATES OF INSURANCE. Prior to commencing under this Contract, Vendor must furnish 
to Sourcewell a certificate of insurance, as evidence of the insurance required under this 
Contract.  Upon the renewal of the policy(ies), renewal certificates must be mailed to 
Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or sent to the 
Sourcewell Contract Administrator assigned to this Contract. The certificates must be signed by 
a person authorized by the insurer(s) to bind coverage on their behalf. All policies must include 
there will be no cancellation, suspension, non-renewal, or reduction of coverage without 30 
days� prior written notice to the Vendor.   
 
Failure to request certificates of insurance by Sourcewell, or failure of Vendor to provide 
certificates of insurance, in no way limits or relieves Vendor of its duties and responsibilities in 
this Contract.  
 
C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY 
INSURANCE CLAUSE. Vendor agrees to list Sourcewell and its Participating Entities, including 
their officers, agents, and employees, as an additional insured under the Vendor�s commercial 
general liability insurance policy with respect to liability arising out of activities, �operations,� or 
�work� performed by or on behalf of Vendor, and products and completed operations of 
Vendor. The policy provision(s) or endorsement(s) must further provide that coverage is 
primary and not excess over or contributory with any other valid, applicable, and collectible 
insurance or self-insurance in force for the additional insureds; but only to the extent an 
indemnity is owed pursuant to this Agreement.   
 
D. WAIVER OF SUBROGATION. Vendor waives and must require (by endorsement or 
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional 
insureds for losses paid under the insurance policies required by this Contract or other 
insurance applicable to the Vendor or its subcontractors. The waiver must apply to all 
deductibles and/or self-insured retentions applicable to the required or any other insurance 
maintained by the Vendor or its subcontractors. Where permitted by law, Vendor must require 
similar written express waivers of subrogation and insurance clauses from each of its 
subcontractors.   
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E. UMBRELLA/EXCESS LIABILITY. The limits required by this Contract can be met by either 
providing a primary policy or in combination with umbrella/excess liability policy(ies). 
 
 

21. COMPLIANCE 
 
A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this 
Contract must comply fully with applicable federal laws and regulations, and with the laws in 
the states and provinces in which the Equipment, Products, or Services are sold.  
 
B. LICENSES. Vendor must maintain a valid and current status on all required federal, 
state/provincial, and local licenses, bonds, and permits required for the operation of the 
business that the Vendor conducts with Sourcewell and Participating Entities. 

 
22. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION 

 
Vendor certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Vendor declares bankruptcy, Vendor must immediately notify Sourcewell in 
writing. 
 
Vendor certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota; the United States federal government or the Canadian 
government, as applicable; or any Participating Entity. Vendor certifies and warrants that 
neither it nor its principals have been convicted of a criminal offense related to the subject 
matter of this Contract. Vendor further warrants that it will provide immediate written notice 
to Sourcewell if this certification changes at any time. 
 

23. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER 
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

 
Participating Entities that use United States federal grant or FEMA funds to purchase goods or 
services from this Contract may be subject to additional requirements including the 
procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 C.F.R. § 200. Participating Entities may also require 
additional requirements based on specific funding specifications. Within this Article, all 
references to �federal� should be interpreted to mean the United States federal government. 
The following list only applies when a Participating Entity accesses Vendor�s Equipment, 
Products, or Services with United States federal funds. 
 
A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all 
contracts that meet the definition of �federally assisted construction contract� in 41 C.F.R. § 60-
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1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in 
accordance with Executive Order 11246, �Equal Employment Opportunity� (30 FR 12319, 
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, �Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,� and implementing 
regulations at 41 C.F.R. § 60, �Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.� The equal opportunity clause is incorporated 
herein by reference. 
 
B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. § 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5, 
�Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction�). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland �Anti-Kickback� Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, �Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States�). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Vendor must be in 
compliance with all applicable Davis-Bacon Act provisions. 
 
C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). Where 
applicable, all contracts awarded by the non-federal entity in excess of $100,000 that involve 
the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. § 5). 
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of 
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is compensated at a rate of 
not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. § 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. This provision is 
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hereby incorporated by reference into this Contract. Vendor certifies that during the term of an 
award for all contracts by Sourcewell resulting from this procurement process, Vendor must 
comply with applicable requirements as referenced above. 
 
D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. If the federal award 
meets the definition of �funding agreement� under 37 C.F.R. § 401.2(a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, 
developmental, or research work under that �funding agreement,� the recipient or subrecipient 
must comply with the requirements of 37 C.F.R. § 401, �Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,� and any implementing regulations issued by the awarding agency. Vendor 
certifies that during the term of an award for all contracts by Sourcewell resulting from this 
procurement process, Vendor must comply with applicable requirements as referenced above. 
 
E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL 
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require 
the non-federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). Vendor 
certifies that during the term of this Contract will comply with applicable requirements as 
referenced above. 
 
F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award 
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3 
C.F.R. § 1989 Comp., p. 235), �Debarment and Suspension.� SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. Vendor 
certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal 
department or agency. 
 
G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Vendors must file 
any required certifications. Vendors must not have used federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Vendors must disclose any lobbying with non-federal funds that 
takes place in connection with obtaining any federal award. Such disclosures are forwarded 
from tier to tier up to the non-federal award. Vendors must file all certifications and disclosures 
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required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 U.S.C. § 
1352). 
 
H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Vendor must comply with 
the record retention requirements detailed in 2 C.F.R. § 200.333. The Vendor further certifies 
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 3 years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. 
 
I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Vendor 
must comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
J. BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Vendor must comply 
with all applicable provisions of the Buy American Act. Purchases made in accordance with the 
Buy American Act must follow the applicable procurement rules calling for free and open 
competition. 
 
K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Vendor agrees that duly authorized 
representatives of a federal agency must have access to any books, documents, papers and 
records of Vendor that are directly pertinent to Vendor�s discharge of its obligations under this 
Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The right 
also includes timely and reasonable access to Vendor�s personnel for the purpose of interview 
and discussion relating to such documents. 
 
L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is 
a state agency or agency of a political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring 
solid waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines.  
 

24. CANCELLATION 
 

Sourcewell or Vendor may cancel this Contract at any time, with or without cause, upon 60 
days� written notice to the other party. However, Sourcewell may cancel this Contract 
immediately upon discovery of a material defect in any certification made in Vendor�s Proposal.  
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Cancellation of this Contract does not relieve either party of financial, product, or service 
obligations incurred or accrued prior to cancellation. 
 
 

Sourcewell                      WEX Bank 

By: __________________________ By: __________________________ 
Jeremy Schwartz Tim Laukka 

Title: Director of Operations & 
Procurement/CPO 

Title: President and CEO 

 
Date: ________________________ 

Date: ________________________ 

Approved:  
  
By: __________________________  

Chad Coauette  
Title: Executive Director/CEO  
 
Date: ________________________ 
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Reports  

� Begin/end of day 
� Stop and drive time 
� Engine operating performance data and statistics 
� Fuel usage, MPG 
� Fuel guard 
� Safety violations 
� Custom reporting options 
PRIVATE SITE REPORTING 
Private Site Reporting consolidates tracking of onsite and 
retail fuel transactions into one comprehensive report, 
allowing you to monitor private transactions for abuse 
through purchase controls at the point of sale using your 
WEX card.  
This program provides in-depth reporting of onsite fuel 
transactions at the vehicle level integrated with retail fuel 
purchases. The system is designed to exclude onsite fuel 
transactions from your invoice while providing consolidated 
comprehensive vehicle level paper and electronic reporting 
along with your retail transactions.  
Once installed, your card readers will be required to retain 
reportable information so you don't have to.  
Just like a retail transaction, the driver initiates the data 
capture by entering their Driver ID and odometer. Your card 
reader will provide the fuel type, gallons, PPG as 
programmed in the card reader, and total sale. Upon 
receipt, WEX integrates this key information into your fleet's 
usage reporting. 

 
Exceptions to Terms, Conditions, or Specifications Form 

 
Only those Proposer Exceptions to Terms, Conditions, or Specifications that have been accepted by Sourcewell have been 
incorporated into the contract text.
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Documents 
 

Ensure your submission document(s) conforms to the following: 
 
1. Documents in PDF format are preferred. Documents in Word, Excel, or compatible formats may also be provided. 

 
2. Documents should NOT have a security password, as Sourcewell may not be able to open the file. It is your sole 
responsibility to ensure that the uploaded document(s) are not either defective, corrupted or blank and that the documents can 
be opened and viewed by Sourcewell. 

3. Sourcewell may reject any response where any document(s) cannot be opened and viewed by Sourcewell. 
 
4. If you need to upload more than one (1) document for a single item, you should combine the documents into one zipped 
file. If the zipped file contains more than one (1) document, ensure each document is named, in relation to the submission 
format item responding to. For example, if responding to the Marketing Plan category save the document as "Marketing Plan." 

Financial Strength and Stability - 2019 Annual Report to Stockholders.pdf - Thursday July 30, 2020 10:17:17 
Marketing Plan/Samples - Marketing Plan-Samples.zip - Thursday August 06, 2020 06:43:26 
WMBE/MBE/SBE or Related Certificates (optional) 
Warranty Information (optional) 
Pricing - Pricing.zip - Thursday August 06, 2020 14:10:01 
Additional Document - Additional Documents.zip - Thursday August 06, 2020 14:04:47 
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Wex Universal � Terms and Conditions for Government Fleets 
 

EX Bank, a federally-insured Utah industrial bank (�Issuer�), would like to provide and propose the following terms (the �Agreement�) to be included in 
any resulting contract between Issuer and your contracting agency or entity (�Customer�).  The Agreement is specifically related to our product offering 
and banking regulations for issuing credit. 

The definitions on Schedule A apply for purposes of this Agreement. 

1. Use of Account.  

The Account may be used to make purchases at merchants participating in the WEX network. Customer agrees that the Account and a Card may only be 
used for business purposes, and not for any agricultural or personal, family, or household purposes. Customer shall adopt and follow internal policies and 
controls to ensure that the Accounts and Cards are used strictly for business purposes. Purchases of lottery tickets or other games of chance, gift cards, pre- 
paid cards or other cash equivalent charges are prohibited. 

2. Account Users. 

2.1 Customer shall designate Account Users as well as those contacts authorized to: (a) provide Issuer with the information necessary to establish and 
maintain Account(s), Cards, and DINs; (b) provide vehicle, driver and other information; (c) receive all Account numbers, Cards or reports; (d) receive 
other Account information; and (e) select additional products and/or services that may be offered. Customer will provide notice of any change or removal 
of any contact or Account User either in writing, by telephoning Issuer�s customer service department or through Issuer�s online system. Issuer is authorized 
to take instruction from any Account User or contact with apparent authority to act on Customer�s behalf. Unless Customer reports any errors in Account 
information or Cards, Issuer is entitled to rely on that information for servicing the Account. Customer shall ensure that each Account User complies with 
the terms and conditions of this Agreement. Customer is liable for any employee misuse of Cards. 

2.2 Customer is responsible for notifying Issuer of any revocation of authority of an Account User to use a Card or the Account. An Account User shall 
be deemed to have authority to use a Card and the Account until Issuer receives notice of revocation of authority from Customer in the manner required by 
Issuer and Issuer has a reasonable time to act on the notice, notwithstanding whether any such use is consistent with any limitations on use imposed on an 
Account User by Issuer. 

2.3 Customer assumes all risk if Customer chooses to leave a Card at an accepting location for use by its drivers or Account Users and, as such, agrees to 
pay for all charges made with that Card or on that Account. Customer agrees to keep DINs confidential and ensure that its employees or Account Users do 
not disclose any DIN. Customer is liable for any Unauthorized Use that results if an Account User or other employee discloses a DIN or writes a DIN on a 
Card, even if the disclosure is inadvertent or unintentional. Customer shall not provide actual, implied or apparent authority to any Person to use a Card or 
the Account except for an Account User. 

3. Credit Limit and Authorizations. 

3.1 Issuer will notify Customer of the Credit Limit assigned to the Account. Customer shall ensure that the balance of the Account does not exceed the 
assigned Credit Limit. Issuer may change the Credit Limit in its sole discretion without prior notice, except as may be required by applicable law. Issuer 
may, but is not required to, permit Customer to exceed its Credit Limit. Customer must comply with the Credit Limit even if Issuer has previously permitted 
Customer to exceed the Credit Limit. Customer shall, immediately upon request, pay the amount over the Credit Limit. 

3.2 Issuer has sole discretion to determine whether to establish an Account and extend credit to Customer. Issuer may suspend an Account or refuse to 
authorize any Transaction in its sole discretion for any reason, including in the event that: (a) any balance is past due; or (b) the amount of the Transaction 
plus the outstanding balance (including Transactions authorized but not yet posted) exceeds the Credit Limit. 

4. Controls. 

4.1 Customer may request that Controls be applied to the Account. The availability and effectiveness of Controls is dependent upon each merchant�s 
adoption of Card specifications and the information, including product codes that the merchant transmits to Issuer. The product codes are assigned by each 
merchant and not by Issuer. In addition, some Controls are not enforceable at island card readers due to equipment restrictions at the merchant location. 
There are inherent limitations on the ability of Controls to limit the use of Cards in the manner intended. 

4.2 Issuer may, in its sole discretion and without prior notice, modify Controls for the purpose of, among others, the prevention of suspected fraudulent 
activity. Issuer may apply default Controls on its portfolio of accounts. Issuer will use reasonable efforts to notify Customer after any modification to a 
Control setting is made. Customer shall review and manage the account set-up for all Cards based on Customer�s specific purchasing needs. Customer 
agrees it is responsible for reviewing fraud control data provided by Issuer for the purpose of detecting fraud that may occur within Control parameters. 

4.3 Default Control values are modified through the online product. More detailed information and certain limitations regarding Controls is provided 
online. Only Transactions submitted for authorization are subject to Controls and those Controls can only be enforced when the merchant provides sufficient 
information as part of the authorization. 

4.4 Controls are provided for the convenience of Customer in its efforts to manage usage of Cards and the Account. Issuer encourages Customer to set 
Controls in a manner that Customer determines is most likely to conform usage of Cards and the Account to the purposes determined by Customer. 
However, Issuer is not responsible for the prudence of any particular Control level selected by Customer. Customer shall be liable for all Transactions, 
regardless of Control settings selected by Customer or the effectiveness of the Controls, except as expressly provided in this Agreement or under applicable 
law. 

5. Billing and Payments. 

5.1 [Customer shall make payment in accordance with, and within the time specified in, any specific prompt payment laws to which Customer is subject.] 
Issuer will provide Customer with a billing statement for each Billing Cycle in which the Account has activity. Customer agrees to pay Issuer in full on 
or before the relevant cutoff time on or before the Due Date.  

5.2 Customer will pay Issuer for all credit extended under the Account, as well as any fees and charges, as provided in this Agreement. Customer is liable 
for all Transactions on the Account to the fullest extent permitted by applicable law, except as expressly provided in this Agreement. Customer may pay 
the entire balance of the Account or a portion of it, at any time prior to its Due Date without penalty. 

5.3 All payments must be made in United States dollars, using checks or similar payment instruments drawn on financial institutions in the United States 
or by payment through the Automated Clearing House network in accordance with Issuer�s requirements. 

5.4 Payments made via paper check are posted to the Account after processing and must arrive at Issuer at least two Business Days before the Due Date 
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on the billing statement. It can take up to two Business Days to process a check from the time the envelope containing a check arrives at Issuer�s facility 
to posting of the check amount to the Account. 

5.5 For payments not made by paper check, payments on a Business Day before the cut-off time in this Section 5.5 (the �Cut-off Time�) will be posted 
on that Business Day. Payments after the Cut-off Time on a Business Day, or on a day other than a Business Day, will be posted on the following Business 
Day. The Cut-off Times for payments not made by check are as follows: a payment transaction made via Issuer�s online payment portal must be completed 
by 3:00 p.m. ET; a payment transaction made via IVR must be completed by 3:00 p.m. ET; and a payment transaction made via ACH must arrive to Issuer 
by 3:00 p.m. ET. 
5.6 Regardless of payment method, Customer must ensure that Customer�s account number is provided with the payment. Failure to do so will cause 
processing delays in posting the payment to the Account. Payments that are received at locations other than the address specified on the billing statement, 
or that do not otherwise comply with instructions on the billing statement or the Agreement, may be delayed in posting. 

5.7 Payments will be applied first to fees and then to other amounts owing on the Account. Issuer, in its sole discretion, may determine when to restore 
available credit in the Credit Limit after crediting a payment to an Account. 

6. Reports.  

Issuer provides Transaction data for the Account to the Customer as transmitted by merchants. Customer is responsible for reconciling that data. Issuer 
will report the data received from merchants and as such is not liable for the accuracy or completeness of the data received, posted, or contained in any 
specialty reports, management reports, data services, or other information services provided. In addition, Customer understands that in the event an error 
is identified in a report, such as an incorrect product code, Customer is still liable for the Transaction, but may follow the dispute process as described in 
this Agreement. 

7. Late Fees. 

7.1 Late fees to be applied and paid in accordance with any specific prompt payment laws to which Customer is subject. 

8. Other Fees.  

In addition to Late Fees, Customer agrees to pay the additional fees in the amounts and as described on the Fee Schedule. 

9. Disputed Amounts. 

9.1 Customer shall use its best efforts to resolve any disputes regarding Transactions directly with the relevant merchant, including any dispute related to 
the quality of goods or services that are purchased in a Transaction or any warranty received in connection with a Transaction. 

9.2 All billed charges must be paid in full regardless of reported disputes. Charges must be disputed in writing within sixty (60) days from the billing date 
or they will be final and binding. Customer may dispute an amount reflected on a billing statement if: (a) the amount does not reflect the face value of the 
Transaction; (b) the amount being disputed is a fee that is not properly accrued under this Agreement; or (c) Customer does not believe it is liable for that 
amount. 

9.3 Transactions made at an island card reader where Customer or Account User did not obtain a receipt at the time of sale are eligible for dispute. However, 
the receipt may provide the only opposing record to the Transaction information submitted by the merchant. In addition, island card reader Transactions 
require both a valid Card and DIN to be authorized and often disputes regarding such transaction are the result of an Account User failing to comply with 
limits on Card usage imposed by Customer, which does not constitute Unauthorized Use or relieve Customer from liability for the Transaction. 

9.4 Certain Transactions in dispute may qualify for charge back to the merchant. Issuer will use reasonable efforts to charge the Transaction back to the 
merchant in accordance with Issuer�s procedures under its merchant acceptance agreement with the merchant. Any charge back paid by the merchant to 
Issuer will be credited to the relevant Account. Customer may be liable for the Transaction if the disputed item cannot be charged back to the merchant. 

10. Unauthorized Use. 

10.1 If Customer or an Account User knows of or suspects the loss or theft of a Card or Account or possible Unauthorized Use, or if Customer would like 
to terminate authority of an Account User to use a Card or Account, Customer will notify Issuer by immediately calling 1-866-544-5796. Customer shall 
adopt and maintain reasonable security precautions and controls to prevent Unauthorized Use. 

10.2 Except as provided in Section 10.3, Customer will be liable to Issuer for all Unauthorized Use of a Card or Account: (a) that occurs before Customer 
provides Issuer with notice that a Card is lost or stolen or other possible Unauthorized Use of an Account provided in Section 10.1 of this Agreement; or 
(b) Issuer determines that such Unauthorized Use would have been prevented by Customer adopting and following reasonable security precautions and 
controls surrounding the Cards or Accounts as described in Sections 1, 4 and 10.1 of this Agreement. A failure by an Account User to comply with 
Customer�s internal policy regarding use of an Account or Card does not, by itself, result in Unauthorized Use of an Account or Card. 

10.3 If Issuer has provided Customer with fewer than ten (10) Cards to access the Account, Customer�s liability for Unauthorized Use of a Card will be 
limited to the lesser of fifty dollars ($50) or the amount of money, property, labor or services obtained by the Unauthorized Use of the Card before 
notification is provided to Issuer of a lost or stolen Card or potential Unauthorized Use of a Card. The limitation on liability for Unauthorized Use of a Card 
as described in this Section 10.3 shall apply irrespective of any other provision of this Agreement and this Section 10.3 shall control in the event of any 
inconsistency between this Section 10.3 and any other provision of this Agreement.  

10.4 Customer will use reasonable efforts to recover a Card from any Person whose authority to use Customer�s Account has terminated or from any 
unauthorized individual with possession of or access to a Card. Customer will give Issuer and any law enforcement authority reasonable assistance with 
any investigation and prosecution with respect to Unauthorized Use, including without limitation, obtaining an affidavit or similar written, signed statement 
from the applicable Account User. 

11. Representations by Customer. 

Customer represents and warrants to Issuer that: (a) this Agreement constitutes the legal, valid, binding, and enforceable agreement of Customer; and (b) 
that Customer�s execution and performance of this Agreement (i) does not constitute a breach of any agreement between Customer and a Person other than 
Issuer, or of any duty arising in law or equity, (ii) does not violate any law, rule or regulation applicable to Customer, and (iii) if Customer is an organization, 
is within the organizational powers of Customer and has been authorized by all necessary organizational action of Customer. 

A. Other Obligations of Customer. 

A.1 Customer shall provide information requested by Issuer for purposes of Issuer�s compliance with federal law related to customer identification and 
verification, including, but not limited to, name, address, date of birth, and other application information to identify the Customer and/or Account Users. 
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A.2 Issuer may investigate the financial condition of Customer and its subsidiaries and affiliates at any time. If requested, Customer agrees to furnish 
Issuer copies of its official and finalized financial statements or other applicable financial information no later than one hundred twenty (120) days 
following the end of each of its fiscal years. The financial statements shall have been prepared, consistently year-over- year and shall be in accordance 
with the books and records of Customer. Any financial information submitted shall be kept confidential by Issuer in accordance with Section 20. 

A.3 Customer agrees to provide written notice (a) in advance of any change to its legal name or in the ownership of Customer, (b) in advance of any 
change in the organizational structure of Customer, including any merger or reorganization, or sale of substantially all of Customer�s assets, (c) 
immediately if Customer becomes insolvent or the subject of bankruptcy or insolvency proceedings, or (d) immediately after any appointment of a receiver 
or trustee for the benefit of creditors of Customer. 

B. Amendment.  

Customer agrees that Issuer may change the rates, charges, and other terms of this Agreement, including the Fee Schedule, as well as introduce new terms 
and fees to the fullest extent permitted under applicable law. Issuer will provide Customer with any notice of such change as required by applicable law. 
Any change in the terms and conditions of the Account may be applied to the outstanding balance on the Account to the extent permitted by applicable 
law. 

14. Term and Termination. 

14.1 This Agreement is effective when a Card is issued to Customer or Issuer opens an Account for Customer and shall remain in effect until terminated 
by a Party. Customer and Issuer each shall have the right to terminate this Agreement for any reason. Issuer�s right to terminate this Agreement pursuant 
to this Section 14.1 are in addition to Issuer�s termination rights under Section 15 if Customer is in Default and under Section 14.5 in connection with the 
termination or modification of products or services. 

14.2 Customer shall exercise its termination right under Section 14.1 by providing written notice to Issuer. Issuer shall have a reasonable amount of time 
to terminate the Account after receiving a notice of termination from Customer. Issuer shall provide Customer with any notice required by applicable law 
in connection with the exercise of its termination right under Section 14.1. 

14.3 Customer shall not use a Card or the Account to make a purchase after termination of this Agreement. Customer shall return to Issuer, or provide 
verification of the destruction of, all Account numbers or Cards. Customer may retain a copy of any records or Account information for archival or data 
retention purposes. 

14.4 The terms and conditions of this Agreement shall continue to apply until all amounts owing with respect to the Account are paid in full and Customer 
has performed all of its obligations under this Agreement. As a result, after termination, Customer remains obligated to pay for all amounts owing on an 
Account and charged under this Agreement after termination. Section 19 (Arbitration), Section 20 (Confidentiality) and Section 21 (Program Information) 
shall survive indefinitely. 

14.5 Issuer may, for any reason, elect to terminate or modify any product or service described in this Agreement, or provided in connection with the 
Account in which Customer or an Account User has enrolled, upon such notice (if any) as may be required by applicable law. 

 

15. Default by Customer. 

15.1 Customer will be in �Default� under this Agreement if: (a) Customer fails to perform any obligation under this Agreement; (b) a representation or 
warranty by Customer in connection with this Agreement was incorrect or misleading when made; (c) any petition in bankruptcy, insolvency, receivership, 
or reorganization or proceeding pursuant to any other debtor relief law is filed by or against Customer; (d) any order is entered appointing a receiver, 
custodian, trustee, liquidator, or any other person with similar authority over the assets of Customer; (e) there is an insolvency, dissolution, reorganization, 
or assignment for the benefit of creditors with respect to Customer, or any other material adverse change in the financial condition of Customer; (f) any 
adverse judgment, order or award is entered against Customer that has a material adverse impact on the financial condition of Customer or a detrimental 
effect on the ability of Customer to perform its obligations under this Agreement; (g) Customer is in default under any other agreement between Customer 
and Issuer or its affiliates; or (h) any event described in Section 15.1(a) through (g) occurs with respect to any Guarantor or any Guarantor repudiates or 
otherwise defaults in its obligations under a guaranty. 

15.2 If Customer is in Default: (a) Customer will not have any further right to borrow under this Agreement; (b) Issuer may declare all outstanding 
amounts under the Account to be immediately due and payable; (c) Issuer may terminate this Agreement; and (d) Issuer will have the right to bring suit 
and exercise all rights and remedies available under applicable law. In addition, if Customer is in Default, Issuer may, in its sole discretion, suspend all 
services and obligations, shorten the billing cycle, and change the payment terms. A suspension of services or obligations will not be deemed a waiver of 
any right to terminate this Agreement, whether as a result of the Default to which such suspension of services or obligations relates or otherwise. Customer 
agrees to pay any and all costs (including reasonable attorneys� fees) incurred by Issuer in enforcing Customer�s obligations under this Agreement. 

16. Foreign Transactions. 

16.1 Cards are issued for use by Customer�s operations based in the United States, but may be used in Canada. Customer may not distribute a Card to a 
Person based in a country other than the United States. If a Card is used in any country other than the United States, Customer will: (a) be billed in U.S. 
Dollars; (b) receive reporting in English; and (c) pay the currency conversion fee as reflected in the Fee Schedule (unless such fee is waived). 

16.2 Issuer will convert any Transaction made in a foreign currency into a U.S. Dollar amount before the Transaction is posted to the Account. The 
exchange rate between the Transaction currency (the foreign currency) and the billing currency (U.S. Dollars) used for processing an international 
Transaction is a rate selected by Issuer using rates available in wholesale currency markets for the date that the Transaction is posted by Issuer, which rate 
may vary from the rate Issuer itself receives, or the government mandated rate in effect at that time. The conversion rate used on the posting date may differ 
from the rate applicable on the date of the Transaction. 

17. Limitations on Liability. 

Issuer shall not be liable for any loss sustained by Customer or any other Person resulting from any act or omission by Issuer or any other Person, whether 
with respect to the exercise or enforcement of its rights or remedies under this Agreement or otherwise, unless the loss is caused by Issuer�s gross negligence 
or willful misconduct. Issuer�s liability shall be limited to actual damages incurred by Customer as a direct result of Issuer�s gross negligence or willful 
misconduct. Issuer�s liability for actual damages shall not exceed the sum of: (a) all fees paid by Customer to Issuer under this Agreement in the twelve 
(12) month period prior to the date when any claim is made against Issuer; plus (b) all other revenue earned by Issuer for all of Customer�s Transactions 
made in the twelve (12) months prior to the date of any claim made against Issuer. In no event will Issuer be liable for incidental, special, consequential or 
punitive damages and Customer expressly and unconditionally waives any right to such damages. Except as otherwise required under applicable law, Issuer 
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makes no warranty with respect to goods, products, merchantability, or services purchased with a Card or the Account, or through Issuer. Issuer is not 
responsible for any failure of a merchant to accept the Account or a Card. 

17.1 Issuer is not liable to Customer for any loss, liability or damages that Customer suffers as a result of, related to, or in any way are connected with any 
fraud control or purchase restriction measures Issuer elects to implement from time to time, unless such loss, liability or damage is a direct result of Issuer�s 
gross negligence or willful misconduct. 

18. Waivers. 

18.1 THE PARTIES AGREE VOLUNTARILY, INTENTIONALLYAND IRREVOCABLY TO WAIVE ALL RIGHT TO TRIAL BY JURY IN ANY 
PROCEEDING INSTITUTED IN ANY COURT, ARISING OUT OF THIS AGREEMENT. 

18.2 Customer waives personal service of process in connection with any action or proceeding commenced by Issuer in connection with this Agreement, 
and agrees that service may be made by certified mail to the last known address in Issuer�s records. 

19. ARBITRATION. 

PLEASE READ THIS PROVISION OF THE AGREEMENT CAREFULLY. 

19.1 This section provides that disputes may be resolved by binding arbitration. Arbitration replaces the right to go to court, have a jury trial or initiate or 
participate in a class action. In arbitration, disputes are resolved by an arbitrator, not a judge or jury. Arbitration procedures are simpler and more limited 
than in court. This arbitration provision is governed by the Federal Arbitration Act (�FAA�), and shall be interpreted in the broadest way the law will allow. 

19.2 Covered Claims. (a) Customer or Issuer may arbitrate any claim, dispute or controversy between Customer and Issuer arising out of or related to 
this Account, any previous related Account, the relationship between Customer and Issuer, or any other product or service provided by or through Issuer 
(called �Claims�). In this Arbitration provision, the term �Issuer� includes any of Issuer�s affiliates that provide or are involved in providing any products 
or services to Customer and the term �Customer� includes any Guarantor. Claims include disputes relating to incentives or benefits relating to the Account. 
A Person who asserts a Claim, or against whom a Claim may be asserted, that is subject to this Arbitration provision may be referred to as a �Covered 
Person.� (b) If arbitration is chosen by a Covered Person, then no Covered Person will have the right to litigate that Claim in court or have a jury trial on 
that Claim. (c) Except as stated below, all Claims are subject to arbitration, no matter the legal theory on which they are based on or the remedy (damages, 
or injunctive or declaratory relief) they seek, including Claims based on contract, tort (including intentional tort), fraud, agency, any Person�s negligence, 
statutory or regulatory provisions, or any other sources of law; Claims made as counterclaims, cross-claims, third-party claims, interpleaders or otherwise; 
Claims made regarding past, present or future conduct; and Claims made independently or with other Claims. This also includes Claims made by or against 
any Person connected with Customer or Issuer, or by a Person making a Claim through Customer or Issuer, such as an Account User, employee, agent, 
representative or an affiliated/parent/subsidiary company. 

19.3 Arbitration Limits. (a) Individual Claims filed in a small claims court are not subject to arbitration, as long as the matter stays in small claims court. 
(b) Claims brought as part of a class action, private attorney general or other representative action can be arbitrated only on an individual basis. The 
arbitrator has no authority to arbitrate any claim on a class or representative basis and may award relief only on an individual basis. If arbitration is chosen 
by any Covered Person, the Covered Person asserting the Claim may not pursue the Claim as part of a class action or other representative action. Claims 
of two (2) or more Persons may not be combined in the same arbitration. However, applicants, Account Users on a single Account and/or related Accounts 
or corporate affiliates are considered as one Person for these purposes. 

19.4 How Arbitration Works. (a) Arbitration shall be conducted by the American Arbitration Association (�AAA�) according to this arbitration 
provision and the applicable AAA arbitration rules in effect when the claim is filed (�AAA Rules�), except where those rules conflict with this arbitration 
provision. The AAA Rules may be obtained at the AAA�s website (www.adr.org) or by calling 800-778-7879. A Covered Person may choose to have a 
hearing, appear at any hearing by phone or other electronic means, and/or be represented by counsel. Any in-person hearing will be held in the same city 
as the U.S. District Court closest to Customer�s billing address. (b) If the AAA is not available to conduct the arbitration, then a Covered Person may 
petition a court of appropriate jurisdiction to designate an appropriate arbitrator. (c) Arbitration may be requested at any time, even where there is a pending 
lawsuit, unless a trial has begun or a final judgment entered. A Covered Person does not waive the right to arbitrate by filing or serving a complaint, 
answer, counterclaim, motion or discovery in a court lawsuit. To choose arbitration, a Covered Person may file a motion to compel arbitration in a pending 
matter and/or commence arbitration by submitting the required AAA forms and requisite filing fees to the AAA. (d) The arbitration shall be conducted by 
a single arbitrator in accord with this arbitration provision and the AAA Rules, which may limit discovery. The arbitrator shall not apply any federal or 
state rules of civil procedure for discovery, but the arbitrator shall honor claims of privilege recognized at law and shall take reasonable steps to protect 
Account information and other confidential information of a Covered Person if requested to do so. The arbitrator shall apply applicable substantive law 
consistent with the FAA and applicable statute of limitations, and may award damages or other relief under applicable law. (e) The arbitrator shall make 
any award in writing and, if requested by a Covered Person, shall provide a brief statement of the reasons for the award. An arbitration award shall decide 
the rights and obligations only of the Persons named in the arbitration, and shall not have any bearing on any other Person or dispute.  

19.5 Paying for Arbitration. Arbitration fees will be allocated according to the applicable AAA Rules. All Persons are responsible for their own 
attorney�s fees, expert fees and any other expenses, unless the arbitrator awards such fees or expenses to a Person based on applicable law. 

19.6 The Final Award. (a) Any award by an arbitrator is final unless a Covered Person appeals it in writing to the AAA within thirty (30) days of notice 
of the award. The arbitration appeal shall be determined by a panel of three (3) arbitrators. The panel will consider all facts and legal issues anew based 
on the same evidence presented in the prior arbitration, and will make decisions based on a majority vote. Arbitration fees for the arbitration appeal shall 
be allocated according to the applicable AAA Rules. An award by a panel on appeal is final. A final award is subject to judicial review as provided by 
applicable law. (b) A final award may be entered in any court of appropriate jurisdiction. 

19.7 If any part of this arbitration provision is deemed invalid or unenforceable, the other terms shall remain in force, except that there can be no arbitration 
of a class or representative Claim. This arbitration provision may not be amended, severed or waived, except as provided in this Agreement or in a written 
agreement between Customer and Issuer. 

20. Confidentiality.  

All information furnished by either Party or by any affiliate of Issuer in connection with this Agreement will be kept confidential (and will be used by the 
other Party only in connection with this Agreement), except to the extent that the information: (a) is already lawfully known when received; (b) becomes 
lawfully obtainable from other sources; (c) is required to be disclosed in any document filed with the Securities and Exchange Commission, the Federal 
Deposit Insurance Corporation, or any other agency of any government; (d) is disclosed by Issuer to its financial services regulators; (e) is used or disclosed 
as provided in this Agreement or with the consent of the Person whose information is being used or disclosed; or (f) is required by law to be disclosed, 
provided that notice of the disclosure has been given (when legally permissible) by the Party proposing to make such disclosure, which notice, when 
practicable, shall be given sufficiently in advance of the proposed disclosure to permit the other Party to take legal action to prevent the disclosure. Nothing 
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in this section or this Agreement prohibits Issuer from providing any information to its affiliates or third-party servicers related to the operation and 
maintenance of the business of Issuer and its affiliates, and Customer expressly agrees to these disclosures and use of information, provided that such 
affiliates and third-party servicers agree to maintain the information confidentially and not disclose it to any other parties without Issuer�s authorization. 

21. Program Information.  

Transaction information related to the Account may be provided to merchants who accept the Card as payment for goods and services. Issuer and its 
affiliates may use and disclose information obtained by Issuer in operating its card programs, including Transaction information and/or identifiable 
information of the Customer (collectively, �Program Information�) for the purpose of operating Issuer�s and its affiliates� business, delivering, improving, 
and customizing their respective services, sending communications related to their respective business, and for other legitimate purposes permitted by 
applicable law. Without limiting the foregoing, Issuer may provide Program Information to its affiliates and third parties which provide goods or services 
to commercial enterprises and Customer understands that Issuer, its affiliates, including but not limited to WEX Inc., and third parties may contact 
Customer to offer additional products or services including, for example, discount networks for certain non-fuel merchant purchases and telematics 
products designed to assist customers with vehicle tracking and management. If Customer chooses to enroll in any such product or service offered by 
Issuer, its affiliates or a third party, Customer may be required to complete additional enrollment forms or agreements, and/or agree to additional terms 
and conditions (which may include fees for use) with respect to such products or services. For more information on Issuer�s privacy policy, please visit 
the website at: https://www.wexinc.com/privacy-policy/. Issuer and its affiliates may use and disclose Program Information that is not identifiable to 
Customer in industry analytics and other data services or products provided to third parties. Program Information shall be subject to this Section 21 
(Program Information) and not Section 20 (Confidentiality). 

22. Assignment.  

Customer may not assign this Agreement or any interest, rights or obligations under this Agreement, without Issuer�s prior written consent. Issuer may, in 
its sole discretion, assign this Agreement and any of its obligations, transfer any right, or delegate any duty of performance under this Agreement without 
further notice. The Person to whom Issuer makes any assignment is entitled to all of Issuer�s rights under this Agreement, to the extent that those rights 
were assigned. 

23. Miscellaneous. 

23.1 Customer may purchase dyed special fuel using its Account or Cards. Customer acknowledges that all dyed special fuel purchases will be used 
exclusively for off- road purposes and according to all applicable laws governing its use. Issuer is not liable in any way for any misuse or mishandling by 
Customer of any dyed special fuel. Upon request from applicable governmental authorities, Issuer may provide information regarding Customer�s dyed 
special fuel purchases without prior authorization from Customer.  

23.2 Issuer may monitor telephone communications between its employees and its customers for service quality purposes. Customer consents to such 
monitoring and recording of telephone communications and agrees to notify employees who may be in telephone contact with Issuer�s representatives that 
periodic monitoring of conversations will occur. 

23.3 Issuer�s compliance with this Agreement shall be excused to the extent that any failure or delay in performance by Issuer is attributable, in whole or 
in part, to causes or circumstances beyond Issuer�s reasonable control including, but not limited to, acts of God; civil disturbance; war; acts of government; 
natural disasters; labor disputes and computer or telecommunication failures. 

23.4 This Agreement and any and all claims relating to or arising out of this Agreement, whether sounding in contract, tort, or otherwise, in each case, 
shall be governed by federal law and, to the extent that state law applies, the laws of the State of Utah. 

23.5 If either Party is notified by a state or federal regulatory body that any aspect of the services provided by Issuer or this Agreement does not comply 
with any applicable law, regulation, rule, policy, or order, then the affected Party shall give the other Party prompt written notice of the non-compliance. 
Following notice, the affected obligations will be suspended and the failure to perform those obligations will not be deemed a breach of or Default under 
this Agreement so long as the affected Party is unable to perform due to the notice given by the state or federal regulatory body. 

23.6 Nothing contained in this Agreement, or the performance by a Party of its obligations under this Agreement, shall result in the Parties having a 
partnership, co-venture or agency relationship, except to the extent that a Party is expressly designated to act as an agent of the other Party, or render a 
Party responsible for the debts, liabilities or obligations of the other Party. 

23.7 No delay or omission by Issuer to exercise any right under the Agreement shall impair such right or be construed to be a waiver of any default. The 
authorization of Transactions shall not constitute any waiver, including of Issuer�s rights with respect to such Transaction. Any single or partial exercise of 
any such right by Issuer shall not preclude other or further exercise thereof or the exercise of any other right. No waiver, amendment, or other variation of 
the terms, conditions, or provisions of the Agreement shall be binding on Issuer unless in writing, and then only to the extent set forth in such writing. 

23.8 No Person other than a Party to this Agreement shall have any right to enforce the terms and conditions of this Agreement. No Person, including an 
Account User, will be a third party beneficiary of this Agreement. 

23.9 Except as otherwise provided in this Agreement, all notices will be in writing and deemed effective when personally delivered or mailed, first class 
postage prepaid to the appropriate Party at the address set forth in the application for credit or at such other address as the Parties may indicate from time 
to time. In addition to the notice methods provided above, the Parties agree that a communication: (a) by facsimile to a number identified by the recipient 
as appropriate for communication under this Agreement; or (b) by email to or from an address normally used by an Account User for business 
communications, shall be considered to be a �writing� and to be �signed� by the Party transmitting it for all purposes. The Parties agree to waive any claim 
that a transmission does not satisfy any writing or signature requirements under applicable law. The Parties agree that a photocopy or printed copy of a 
facsimile or email constitutes the �best evidence� and an �original� of such a writing. 

23.10 If any portion of this Agreement is held to be invalid, the remaining portions shall remain in full force and effect and shall continue to be binding 
upon the parties (except as specifically provided in Section 19 (Arbitration)). 

23.11 This Agreement, any notices in connection with this Agreement, and any guaranty of Customer�s obligations under this Agreement constitutes the 
entire agreement among the Parties and supersedes all prior agreements, understandings, and arrangements, oral or written, among the Parties with respect 
to the subject matter hereof. 

Schedule A 

Definitions 

�Account� means the charge card account provided to Customer by Issuer. An Account may be accessed by a Card or an account number. 
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�Account User� means Customer or any other Person that Customer has notified Issuer is authorized to use the Account or a Card in accordance with the 
requirements and procedures established by Issuer from time to time. 

�Billing Cycle� means the time interval between the dates of Customer�s regular billing statements. Customer�s first Billing Cycle may be shorter than 
other Billing Cycles. All credit terms will apply in each Billing Cycle including the first Billing Cycle. 

�Business Day� means any day other than a Saturday, Sunday, or other day on which banking institutions in Utah are generally authorized or required by 
law or executive order to close. 

�Card� means a plastic card provided by Issuer that may be used to access an Account. 

�Controls� are a set of authorization tools designed to assist Customer with managing Transactions. 

�Credit Limit� is the amount of credit assigned to Customer�s Account as established by Issuer from time to time. 

�DIN� means the identification number associated with an Account User or Card.  

�Due Date� means the date the repayment of the balance of the Account is due as provided on a billing statement. 

�Fee Schedule� means the List of Fees included as Schedule B. 

�Guarantor� means any Person who guarantees the obligations of Customer under this Agreement. 

�Party� means Bank or Customer and �Parties� means Issuer and Customer. �Person� means an individual, corporation, partnership, limited liability 
company, trust or other organization. 

�Transaction� means the use of a Card or Account to buy goods or services at a merchant that accepts the Card or Account. 

�Unauthorized Use� means the use of the Account or a Card by a Person who does not have actual, implied or apparent authority for such use, and from 
which the Customer receives no benefit. 

 

 
Schedule B 

List of Fees 

Set Up Fee   WAIVED  

Monthly Card Fee   WAIVED 
Replacement Card Fee  WAIVED 
International Currency Conversion Fee 2% of the total transaction value 

Reproduced Reports   $25.00 per request 

General Research Fee   $15.00 per hour 

Expedited Shipping Fee  Cost varies 

Returned Payment Fee  $50.00 per occurrence 

Reactivation Fee   $50.00 per occurrence (max monthly fee of 50.00) 

Truck Stop Fee   Up to $3.00 per card swipe at a diesel pump* 

Paper Delivery Fee   $10.00 per month for paper invoicing and reporting 
 

Pricing for additional products and services is available upon request or reflected on the enrollment forms or in the terms of use that Customer must agree 
to in order to receive the additional products and services. 
 
Call 1-866-544-5796 with questions about any of the above. 
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CONTRACT EXTENSION

Contract Number: #080620-WEX

Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 (Sourcewell) and WEX 
Bank (Vendor) 111 East Sego Lily Drive, Suite 250. Sandy, UT 84070 have entered into Contract 
#080620-WEX for the procurement of Fleet Payment Solutions with Related Services. The
Contract has an expiration date of September 7, 2024, but the parties may extend the Contract
by mutual consent.

Sourcewell and Vendor acknowledge that extending the Contract benefits the Vendor, 
Sourcewell and Sourcewell�s Members. Vendor and Sourcewell agree to extend the Contract 
listed above for an additional period, with a new Contract expiration date of September 7, 
2025.  All other terms and conditions of the Contract remain in full force and effect.

Sourcewell                      WEX Bank

By: __________________________ By: __________________________
Jeremy Schwartz Jason Price

Title: Chief Procurement Officer Title: President/CEO

Date: ________________________ Date: ________________________

W441202 , 10/10/2023, 2:06:19 PM
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RFP #080620
REQUEST FOR PROPOSALS 

for 
Fleet Payment Solutions with Related Services

Proposal Due Date: August 6, 2020, 4:30 p.m., Central Time

Sourcewell, a State of Minnesota local government agency and service cooperative, is requesting 
proposals for Fleet Payment Solutions with Related Services to result in a contracting solution for 
use by its Participating Entities. Sourcewell Participating Entities include thousands of 
governmental, higher education, K-12 education, nonprofit, tribal government, and other public 
agencies located in the United States and Canada. A full copy of the Request for Proposals can be 
found on the Sourcewell Procurement Portal [https://proportal.sourcewell-mn.gov]. Only 
proposals submitted through the Sourcewell Procurement Portal will be considered. Proposals 
are due no later than August 6, 2020, at 4:30 p.m. Central Time, and late proposals will not be 
considered.

Solicitation Schedule

Public Notice of RFP Published: June 18, 2020

Pre-proposal Conference: July 8, 2020, 1:00 p.m., Central Time

Question Submission Deadline: July 30, 2020, 4:30 p.m., Central Time

Proposal Due Date: August 6, 2020, 4:30 p.m., Central Time
Late responses will not be considered.

Opening: August 6, 2020, 6:30 p.m., Central Time **

** SEE RFP SUB-SECTION V. G. “OPENING”
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I. ABOUT SOURCEWELL PARTICIPATING ENTITIES

A. SOURCEWELL

Sourcewell is a State of Minnesota local government agency and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that facilitates 
a competitive public solicitation and contract award process for the benefit of its 50,000+ 
participating entities across the United States and Canada. Sourcewell’s solicitation process 
complies with State of Minnesota law and policies, conforms to Canadian trade agreements,
and results in cooperative contracting solutions from which Sourcewell’s Participating Entities 
procure equipment, products, and services.   
 
Cooperative contracting provides participating entities and vendors increased administrative 
efficiencies and the power of combined purchasing volume that result in overall cost savings. At 
times, Sourcewell also partners with other purchasing cooperatives to combine the purchasing 
volume of their membership into a single solicitation and contract expanding the reach of 
contracted vendors’ potential pool of end users.  
 
Sourcewell uses a website-based platform, the Sourcewell Procurement Portal, through which 
all proposals to this RFP must be submitted.  
   
B. USE OF RESULTING CONTRACTS

In the United States, Sourcewell’s contracts are available for use by:  
Federal and state government entities; 
Cities, towns, and counties/parishes; 
Education service cooperatives; 
K-12 and higher education entities; 
Tribal government entities; 
Some nonprofit entities; and  
Other public entities.  

 
In Canada, Sourcewell’s contracts are available for use by:  

Provincial and territorial government departments, ministries, agencies, boards, 
councils, committees, commissions, and similar agencies; 
Regional, local, district, and other forms of municipal government, municipal 
organizations, school boards, and publicly-funded academic, health, and social service 
entities referred to as MASH sector (this should be construed to include but not be 
limited to the Cities of Calgary, Edmonton, Toronto, Calgary, Ottawa, and Winnipeg), as 
well as any corporation or entity owned or controlled by one or more of the preceding 
entities; 
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Crown corporations, government enterprises, and other entities that are owned or 
controlled by these entities through ownership interest; 
Members of the Rural Municipalities of Alberta (RMA) and their represented 
Associations, Saskatchewan Association of Rural Municipalities (SARM), Saskatchewan 
Urban Municipalities Association (SUMA), Association of Manitoba Municipalities 
(AMM), Local Authority Services (LAS), Municipalities Newfoundland and Labrador 
(MNL), Nova Scotia Federation of Municipalities (NSFM), and Federation of Prince 
Edward Island Municipalities (FPEIM).

For a listing of current United States and Canadian Participating Entities visit Sourcewell’s 
website (note: there is a tab for each country’s listing): https://www.sourcewell-
mn.gov/sourcewell-for-vendors/member-locator.

Access to contracted equipment, products, or services by Participating Entities is typically 
through a purchase order issued directly to the applicable vendor. A Participating Entity may 
request additional terms or conditions related to a purchase. Use of Sourcewell contracts is 
voluntary and Participating Entities retain the right to obtain similar equipment, products, or 
services from other sources.
 
To meet Participating Entities’ needs, public notice of this RFP has been broadly published, 
including notification in the United States to each state-level procurement department for 
possible re-posting.  
 
Proof of publication will be available at the conclusion of the solicitation process. 
 

II. EQUIPMENT, PRODUCTS, AND SERVICES 

A. SOLUTIONS-BASED SOLICITATION

This RFP and contract award process is a solutions-based solicitation; meaning that Sourcewell 
is seeking equipment, products, or services that meet the general requirements of the scope of 
this RFP and that are commonly desired or are required by law or industry standards.  

B. REQUESTED EQUIPMENT, PRODUCTS, OR SERVICES 

It is expected that Proposers will offer a wide array of equipment, products, or services at lower 
prices and with better value than what they would ordinarily offer to a single government 
entity, a school district, or a regional cooperative. 

1. Sourcewell is seeking proposals for Fleet Payment Solutions with Related Services, to 
include card, mobile application, digital, and virtual payment services permitting Sourcewell 
and Sourcewell Participating Entities to make purchases of the following types of products or 
services: 
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a. Fuel, oil, and fluids for vehicles, aircraft, and watercraft, including gasoline, diesel
fuel, alternative fuels, natural gas, propane, aviation fuel, lubricants, and fluids;

b. Electric vehicle charging station fees; and,

c. Vehicle, aircraft, and watercraft-related maintenance, repairs, supplies and services, 
including oil changes, tire repair, replacement, alignment and balancing, 
replacement parts, emergency repairs, roadside assistance and towing services, 
wash or detail services, inspections and certification services, FBO or marina 
services, and related parts or supplies. 

 
2. In addition to the card, mobile application, digital, and virtual payment services 
identified in Section II. B. 1. above, Proposer may include a complementary offering of services, 
including, but not limited to card issuance and replacement, account customization, transaction 
processing and payment settlement, transaction statement and reporting, fleet data analytics, 
integrated telematics, private-site fuel location payment or data services, digital and mobile 
applications, training, and technical and customer support.  
  
3. This solicitation does not include those equipment, products, or services covered under 
categories included in contracts currently maintained by Sourcewell: 
 

a. Fleet Management and Related Technology Solutions (RFP #022217); 
b. Electric Vehicle Supply Equipment and Related Services (RFP #051017); and, 
c. Fleet Management Services (RFP #060618). 

 
Proposers may include related equipment, accessories, and services to the extent that these 
solutions are complementary to the equipment, products, or service(s) being proposed. 
 
Generally, the solutions for Participating Entities are turn-key solutions, providing a 
combination of equipment, products and services, delivery, and installation to a properly 
operating status. However, equipment or products only solutions may be appropriate for 
situations where Participating Entities possess the ability, either in-house or through local third-
party contractors, to properly install and bring to operation the equipment or products being 
proposed. 
 
Sourcewell prefers vendors that provide a sole source of responsibility for the products and 
services provided under a resulting contract. If Proposer requires the use of dealers, resellers, 
or subcontractors to provide the products or services, the Proposal should address how the 
products or services will be provided to Participating Entities and describe the network of 
dealers, resellers, and/or subcontractors that will be available to serve Participating Entities 
under a resulting contract.  
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Sourcewell desires the broadest possible selection of equipment, products, and services being 
proposed over the largest possible geographic area and to the largest possible cross-section of 
Sourcewell current and future Participating Entities.
 
C. REQUIREMENTS

It is expected that Proposers have knowledge of all applicable industry standards, laws, and 
regulations and possess an ability to market and distribute the equipment, products, or services 
to Participating Entities.

1. Safety Requirements. All items proposed must comply with current applicable safety or 
regulatory standards or codes.

2. Deviation from Industry Standard. Deviations from industry standards must be 
identified with an explanation of how the equipment, products, and services will 
provide equivalent function, coverage, performance, and/or related services.  

3. New Equipment and Products. Proposed equipment and products must be for new, 
current model; however, Proposer may offer certain close-out equipment or products if 
it is specifically noted in the Pricing proposal.  

4. Delivered and operational. Unless clearly noted in the Proposal, equipment and 
products must be delivered to the Participating Entity as operational.

5. Warranty. All equipment, products, supplies, and services must be covered by a 
warranty that is the industry standard or better.  

D. ANTICIPATED CONTRACT TERM 

Sourcewell anticipates that the term of any resulting contract(s) will be four (4) years. Up to 
two one-year extensions may be offered based on the best interests of Sourcewell and its 
Participating Entities.  

E. ESTIMATED CONTRACT VALUE AND USAGE

Based on past volume of similar contracts, the estimated annual value of all transactions from 
contracts resulting from this RFP are anticipated to be USD$140 Million; therefore, proposers 
are expected to propose volume pricing. Sourcewell anticipates considerable activity under the 
contract(s) awarded from this RFP; however, sales and sales volume from any resulting contract 
are not guaranteed. 
 
F. MARKETING PLAN 

Proposer’s sales force will be the primary source of communication with Participating Entities. 
The Proposer’s Marketing Plan should demonstrate Proposer’s ability to deploy a sales force or 
dealer network to Participating Entities, as well as Proposer’s sales and service capabilities. It is 
expected that Proposer will promote and market any contract award. 
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G. ADDITIONAL CONSIDERATIONS

1. Contracts will be awarded to Proposers able to best meet the need of Participating 
Entities. Proposers should submit their complete line of equipment, products, or 
services that are applicable to the scope of this RFP. 

2. Proposers should include all relevant information in its proposal, since Sourcewell 
cannot consider information that is not included in the Proposal. Sourcewell reserves 
the right to verify Proposer’s information and may request clarification from a Proposer, 
including samples of the proposed equipment or products. 

3. Depending upon the responses received in a given category, Sourcewell may need to 
organize responses into subcategories in order to provide the broadest coverage of the 
requested equipment, products, or services to Participating Entities. Awards may be 
based on a subcategory. 

4. A Proposer’s documented negative past performance with Sourcewell or its 
Participating Entities occurring under a previously awarded Sourcewell contract may be 
considered in the evaluation of a proposal.   

 
III. PRICING 

A. REQUIREMENTS

All proposed pricing must be: 

1. Either Line-Item Pricing or Percentage Discount from Catalog Pricing, or a combination of 
these: 
a. Line-item Pricing is pricing based on each individual product or services. Each line must 

indicate the Vendor’s published “List Price,” as well as the “Contract Price.” 
b. Percentage Discount from Catalog or Category is based on a percentage discount from 

a catalog or list price, defined as a published Manufacturer’s Suggested Retail Price 
(MSRP) for the products or services. Individualized percentage discounts can be 
applied to any number of defined product groupings. Proposers will be responsible 
for providing and maintaining current published MSRP with Sourcewell, and this 
pricing must be included in its proposal and provided throughout the term of any 
Contract resulting from this RFP. ** NOTE – for this solicitation, Percentage Discount 
from Catalog or Category is construed to include a proposal for pricing based on 
volume, tier, timing, or similar rebate or incentive structures.

2. The Proposer’s ceiling price (Ceiling price means that the proposed pricing will be 
considered as the highest price for which equipment, products, or services may be billed 
to a Participating Entity). However, it is permissible for vendors to sell at a price that is 
lower than the contracted price;  

3. Stated in U.S. and Canadian dollars (as applicable); and 
4. Clearly understood, complete, and fully describe the total cost of acquisition (e.g., the 

cost of the proposed equipment, products, and services delivered and operational for its 
intended purpose in the Participating Entity’s location). 
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Proposers should clearly identify any costs that are NOT included in the proposed product or 
service pricing. This may include items such as installation, set up, mandatory training, or initial 
inspection. Include identification of any parties that impose such costs and their relationship to 
the Proposer. Additionally, Proposers should clearly describe any unique distribution and/or 
delivery methods or options offered in the Proposal.  

B. ADMINISTRATIVE FEES

Proposers are expected to pay to Sourcewell an administrative fee in exchange for Sourcewell 
facilitating the resulting contracts. The administrative fee is normally calculated as a percentage 
of the total sales to Participating Entities for all contracted equipment, products, or services made 
during a calendar quarter, and is typically one percent (1%) to two percent (2%). In some 
categories, a flat fee may be an acceptable alternative. 

 
IV. CONTRACT

Proposers awarded a contract will be required to execute a contract with Sourcewell (see 
attached template). Only those modifications the Proposer indicates in its proposal will be 
available for discussion. Much of the language in the Contract reflects Minnesota legal 
requirements and cannot be altered. Numerous and/or onerous exceptions that contradict 
Minnesota law may result in the Proposal being disqualified from further review and 
evaluation.   
 
To request a modification to the Contract terms, conditions, or specifications, a Proposer must 
complete and submit the Exceptions to Terms, Conditions, or Specifications table, with all 
requested modifications, through the Sourcewell Procurement Portal at the time of submitting 
the Proposer’s Proposal. Exceptions must: 

a. Clearly identify the affected article and section, and 
b. Clearly note what language is requested to be modified. 

Unclear requests will be automatically denied.   
 
Only those exceptions that have been accepted by Sourcewell will be included in the contract 
document provided to the awarded vendor for signature. 
 
If a Proposer receives a contract award resulting from this solicitation it will have up to 30 days 
to sign and return the contract. After that time, at Sourcewell’s sole discretion, the contract 
award may be revoked. 
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V. RFP PROCESS
 

A. PRE-PROPOSAL CONFERENCE 

Sourcewell will hold an optional, non-mandatory pre-proposal conference via webcast on the 
date and time noted on page one of this RFP and on the Sourcewell Procurement Portal. The 
purpose of this conference is to allow potential Proposers to ask questions regarding this RFP 
and Sourcewell’s competitive contracting process. Information about the webcast will be sent 
to all entities that have registered for this solicitation opportunity through their Sourcewell 
Procurement Portal Vendor Account. Pre-proposal conference attendance is optional.

B. QUESTIONS REGARDING THIS RFP AND ORAL COMMUNICATION  

Questions regarding this RFP must be submitted through the Sourcewell Procurement Portal. 
The deadline for submission of questions is found in the Solicitation Schedule and on the 
Sourcewell Procurement Portal. Answers to questions will be issued through an addendum to 
this RFP. Repetitive questions will be summarized into a single answer and identifying 
information will be removed from the submitted questions.   

All questions, whether specific to a Proposer or generally related to the RFP, must be submitted 
using this process. Do not contact individual Sourcewell staff to ask questions or request 
information as this may disqualify the Proposer from responding to this RFP. Sourcewell will not 
respond to questions submitted after the deadline. 

C. ADDENDA 

Sourcewell may modify this RFP at any time prior to the proposal due date by issuing an 
addendum. Addenda issued by Sourcewell become a part of the RFP and will be delivered to 
potential Proposers through the Sourcewell Procurement Portal. Sourcewell accepts no liability 
in connection with the delivery of any addenda.

Before a proposal will be accepted through the Sourcewell Procurement Portal, all addenda, if 
any, must be acknowledged by the Proposer by checking the box for each addendum. It is the 
responsibility of the Proposer to check for any addenda that may have been issued up to the 
solicitation due date and time. 

If an addendum is issued after a Proposer submitted its proposal, the Sourcewell Procurement 
Portal will WITHDRAW the submission and change the Proposer’s proposal status to 
INCOMPLETE. The Proposer can view this status change in the “MY BIDS” section of the 
Sourcewell Procurement Portal Vendor Account. The Proposer is solely responsible to check the 
“MY BIDS” section of the Sourcewell Procurement Portal Vendor Account periodically after 
submitting its Proposal (and up to the Proposal due date). If the Proposer’s Proposal status has 
changed to INCOMPLETE, the Proposer is solely responsible to:

i) make any required adjustments to its proposal; 
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ii) acknowledge the addenda; and
iii) ensure the re-submitted proposal is received through the Sourcewell Procurement Portal 

no later than the Proposal Due Date and time shown in the Solicitation Schedule above.
 

D. PROPOSAL SUBMISSION

Proposer’s complete proposal must be submitted through the Sourcewell Procurement Portal 
no later than the date and time specified in the Solicitation Schedule. Any other form of 
proposal submission, whether electronic, paper, or otherwise, will not be considered by 
Sourcewell. Late proposals will not be considered. It is the Proposer’s sole responsibility to 
ensure that the proposal is received on time. 

It is recommended that Proposers allow sufficient time to upload the proposal and to resolve 
any issues that may arise. The time and date that a Proposal is received by Sourcewell is solely 
determined by the Sourcewell Procurement Portal web clock. 
 
In the event of problems with the Sourcewell Procurement Portal, follow the instructions for 
technical support posted in the portal. It may take up to twenty-four (24) hours to respond to 
certain issues.   
 
Upon successful submission of a proposal, the Portal will automatically generate a confirmation 
email to the Proposer. If the Proposer does not receive a confirmation email, contact 
Sourcewell’s support provider at support@bidsandtenders.ca.

To ensure receipt of the latest information and updates via email regarding this solicitation, or 
if the Proposer has obtained this solicitation document from a third party, the onus is on the 
Proposer to create a Sourcewell Procurement Portal Vendor Account and register for this 
solicitation opportunity.

Within the Procurement Portal, all proposals must be digitally acknowledged by an authorized 
representative of the Proposer attesting that the information contained in in the proposal is 
true and accurate. By submitting a proposal, Proposer warrants that the information provided 
is true, correct, and reliable for purposes of evaluation for potential contract award. The 
submission of inaccurate, misleading, or false information is grounds for disqualification from a 
contract award and may subject the Proposer to remedies available by law.

E. GENERAL PROPOSAL REQUIREMENTS

Proposals must be:
In substantial compliance with the requirements of this RFP or it will be considered 
nonresponsive and be rejected.
Complete. A proposal will be rejected if it is conditional or incomplete.  
Submitted in English.  
Valid and irrevocable for 90 days following the Proposal Due Date. 
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Any and all costs incurred in responding to this RFP will be borne by the Proposer. 

F. PROPOSAL WITHDRAWAL

Prior to the proposal deadline, a Proposer may withdraw its proposal. 

G. OPENING

The Opening of Proposals will be conducted electronically through the Sourcewell Procurement 
Portal. A list of all Proposers will be made publicly available in the Sourcewell Procurement 
Portal after the Proposal Due Date, but no later than the Opening time listed in the Solicitation 
Schedule. 

To view the list of Proposers, verify that the Sourcewell Procurement Portal opportunities list 
search is set to “All” or “Closed.” The solicitation status will automatically change to “Closed” 
after the Proposal Due Date and Time.

 
VI. EVALUATION AND AWARD

A. EVALUATION 

It is the intent of Sourcewell to award one or more contracts to responsive and responsible 
Proposer(s) offering the best overall quality, selection of equipment, products, and services, 
and price that meet the commonly requested specifications of Sourcewell and its Participating 
Entities. The award(s) will be limited to the number of Proposers that Sourcewell determines is 
necessary to meet the needs of Participating Entities. Factors to be considered in determining 
the number of contracts to be awarded in any category may include the following:

The number of and geographic location of:
o Proposers necessary to offer a comprehensive selection of equipment, products, or 

services for Participating Entities’ use. 
o A Proposer’s sales and service network to assure availability of product supply and 

coverage to meet Participating Entities’ anticipated needs. 
Total evaluation scores. 
The attributes of Proposers, and their equipment, products, or services, to assist 
Participating Entities achieve environmental and social requirements, preferences, and 
goals. Information submitted as part of a proposal should be as specific as possible 
when responding to the RFP. Do not assume Sourcewell’s knowledge about a specific 
vendor or product. 

 
B. AWARD(S) 

Award(s) will be made to the Proposer(s) whose proposal conforms to all conditions and 
requirements of the RFP, and consistent with the award criteria defined in this RFP.
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Sourcewell may request written clarification of a proposal at any time during the evaluation 
process.

Proposal evaluation will be based on the following scoring criteria and the Sourcewell Evaluator 
Scoring Guide (available in the Sourcewell Procurement Portal):

Conformance to RFP Requirements 50
Financial Viability and Marketplace Success 75
Ability to Sell and Deliver Service 100
Marketing Plan 50
Value Added Attributes 75
Warranty 50
Depth and Breadth of Offered Equipment, Products, or Services 200
Pricing 400
TOTAL POINTS 1000

C. PROTESTS OF AWARDS

Any protest made under this RFP by a Proposer must be in writing, addressed to Sourcewell’s 
Executive Director, and delivered to the Sourcewell office located at 202 12th Street NE, P.O. 
Box 219, Staples, MN 56479. The protest must be received no later than 10 calendar days’ 
following Sourcewell’s notice of contract award(s) or non-award and must be time stamped by 
Sourcewell no later than 4:30 p.m., Central Time.  

A protest must include the following items:
The name, address, and telephone number of the protester;
The original signature of the protester or its representative; 
Identification of the solicitation by RFP number;
A precise statement of the relevant facts;
Identification of the issues to be resolved; 
Identification of the legal or factual basis; 
Any additional supporting documentation; and
Protest bond in the amount of $20,000, except where prohibited by law or treaty. 

Protests that do not address these elements will not be reviewed.

D. RIGHTS RESERVED

This RFP does not commit Sourcewell to award any contract and a proposal may be rejected if it 
is nonresponsive, conditional, incomplete, conflicting, or misleading. Proposals that contain 
false statements or do not support an attribute or condition stated by the Proposer may be 
rejected.
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Sourcewell reserves the right to:
Modify or cancel this RFP at any time; 
Reject any and all proposals received;
Reject proposals that do not comply with the provisions of this RFP;
Select, for contracts or for discussion, a proposal other than that with the lowest cost; 
Independently verify any information provided in a Proposal; 
Disqualify any Proposer that does not meet the requirements of this RFP, is debarred or 
suspended by the United States or Canada, State of Minnesota, Participating Entity’s 
state or province; has an officer, or other key personnel, who have been charged with a
serious crime; or is bankrupt, insolvent, or where bankruptcy or insolvency are a 
reasonable prospect;
Waive or modify any informalities, irregularities, or inconsistencies in the proposals 
received;
Clarify any part of a proposal and discuss any aspect of the proposal with any Proposer;
and negotiate with more than one Proposer;
Award a contract if only one responsive proposal is received if it is in the best interest of 
Participating Entities; and
Award a contract to one or more Proposers if it is in the best interest of Participating 
Entities.  

E. DISPOSITION OF PROPOSALS 

All materials submitted in response to this RFP will become property of Sourcewell and will 
become public record in accordance with Minnesota Statutes Section 13.591, after negotiations 
are complete. Sourcewell considers that negotiations are complete upon execution of a 
resulting contract. It is the Proposer’s responsibility to clearly identify any data submitted that it 
considers to be protected. Proposer must also include a justification for the classification citing 
the applicable Minnesota law.

 
Sourcewell will not consider the prices submitted by the Proposer to be confidential, 
proprietary, or trade secret materials. Financial information, including financial statements,
provided by a Proposer is not considered trade secret under the statutory definition.

The Proposer understands that Sourcewell will reject proposals that are marked confidential or 
nonpublic, either substantially or in their entirety. 
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7/5/2020

Addendum No. 1
Solicitation Number: RFP 080620
Solicitation Name: Fleet Payment Solutions with Related Services

Consider the following Questions and Answers to be part of the above-titled solicitation
documents. The remainder of the documents remain unchanged.

Question 1:

How much fraud is being experienced on a monthly/annual basis under the current
agreement? Can this be addressed in both gallon volume and dollar spend?

Answer 1:

Sourcewell does not collect data on the incidence of misuse or fraud at the Participating
Entity level.

Question 2:

How is the fraud reported and handled? Which entity is financially responsible for
fraud?

Answer 2:

Refer to Answer 1 above. Each proposer has the opportunity to answer Question 70, in
Table 15 of Step 1, entitled “Industry Specific Questions”, describing available features
or controls in the offered solution to address fraud, waste, or abuse at the Participating
Entity level. To the extent that the resulting contract between the Vendor and
Sourcewell does not address a necessary term or condition, it is contemplated that the
Vendor and Participating Entity will enter into an additional agreement. Refer to the
Sourcewell template Contract, Section 6. B. – Additional Terms and Conditions/
Participating Addendum and Section 6. D. – Specialized Service Requirements.

End of Addendum

Acknowledgement of this Addendum to RFP 080620 posted to the Sourcewell
Procurement Portal on 7/5/2020, is required at the time of proposal submittal.
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Addendum No. 2
Solicitation Number: RFP 080620
Solicitation Name: Fleet Payment Solutions with Related Services

Consider the following Questions and Answers to be part of the above-titled solicitation
documents. The remainder of the documents remain unchanged.

Question 1:

What is the current annual spend through the existing Sourcewell contract for the
requested solutions by the following listed participant type: state, non-state, and other
entity?

Answer 1:

The approximate reported spend through the current Sourcewell-awarded contract for
the requested solutions, for transaction dates between July 1, 2019 and June 30, 2020,
by Participating Entity type, is summarized as follows:

Participating Entity Type: Approximate Volume:
State Government: $35,290,000
Other Government (non-State): $57,580,000
Other Entity: $53,520,000

Question 2:

What are the fraud losses, speed to pay, annual spend by merchant, annual bulk fuel
spend, annual fuel spend, and annual maintenance spend experienced through the
Sourcewell contract for the requested solutions?

Answer 2:

Sourcewell does not have compiled data on the fraud losses, speed to pay, annual spend
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by merchant, annual bulk fuel spend, annual fuel spend, and annual maintenance spend
through the current Sourcewell-awarded contract for the requested solutions. For the
contract sales activity reporting that is anticipated for contracts awarded as a result of
RFP 080620 - Fleet Payment Solutions with Related Services, refer to Section 8 of the 
Sourcewell Contract Template uploaded to the Sourcewell Procurement Portal. 

End of Addendum 

Acknowledgement of this Addendum to RFP 080620 posted to the Sourcewell 
Procurement Portal on 7/29/2020, is required at the time of proposal submittal. 
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REV Sourcewll Participating ADDEND.CRDAPP (01/21/2021)

ADDENDUM TO THE FUEL CARD SERVICES AGREEMENT
BETWEEN WEX BANK AND SOURCEWELL

CREDIT INFORMATION

Participating Entity has requested a credit account pursuant to the Contract #080620-WEX (“Agreement”) entered into between Sourcewell (“Sourcewell”) and WEX Bank 
(“WEX”) and thereby creating the program (“Program”) by which to enroll participants (“Participating Entity”).  By enrolling in this Program, the Participating Entity named 
below agrees that in the event their account is not paid as agreed, WEX may report the undersigned’s liability for and the status of the account to credit bureaus and others 
who may lawfully receive such information.

Participating Entity Phone # Fax#

Physical Address (Do not include PO Box) 

Mailing Address (if different from physical address) 

Sourcewell Member ID Number Participating Entity’s Taxpayer ID # (TIN, FEIN or SSN)

In Business Since (yyyy) Year of Incorporation (yyyy) Number of Vehicles Avg Monthly Fuel Expenditures Avg Monthly Service Expenditures

$ $

ACCOUNT SETUP INFORMATION

Write Participating Entity name as you wish it to appear on cards. Limit of 20 characters & spaces.  Unless specified, no Participating Entity name will appear on cards.

Billing Contact Name

Billing Address

Designate the Participating Entity Fleet Contact authorized to receive all charge cards, reports, and other such information we provide from time to time and to take actions 
with respect to your account and account access. This is also the person designated by your company to provide all fleet vehicles, driver and other information we may 
request. 

Participating Entity Authorized Fleet Contact Name Title Phone # Fax #

Email address (required to take advantage of product type card controls)

Check here if Participating Entity is exempt from motor fuels tax

TERMS

1. This Addendum (“Addendum”) is to allow the Participating Entity to participate under the Agreement between WEX and Sourcewell. It does not modify, 
amend or change the Agreement in any way.

2. Participating Entity hereby requests the services of WEX described in the Agreement and agrees to perform all duties required under the Agreement, 
including, without limitation, timely payment of all charges (including any additional fees) on its account(s).  Participating Entity agrees to be bound by the 
terms and conditions of the Agreement, including, without limitation, rules for authorized and unauthorized use of cards, disputes of charges, reporting lost 
and stolen cards, and all other rules and provisions relating to use of Participating Entity’s account.

3. Participating Entity acknowledges that its failure to make timely payment in accordance with the terms of the Agreement, or for government entities subject 
to a Prompt Payment Act, may result in suspension or cancellation of the account(s).  

4.     INFORMATION SHARING DISCLOSURE: Information regarding Participating Entity transactions may be provided to Sourcewell accepting merchants or 

     their service providers.

5.     Compliance with Federal Law: WEX Bank complies with federal law which requires all financial institutions to obtain, verify, and record information that

Identifies each company or person who opens an account. What this means for Participating Entity: when you open an account, we will ask for your name, 

         Address, date of birth, and other information that allow us to identify you. We may ask to see your driver’s license or other identifying documents for your  

         Business.

6.      DISCLAIMER: THIS IS AN APPLICATION FOR SERVICES AND SHALL NOT BE BINDING UPON WEX UNTIL FINAL CREDIT APPROVAL HAS BEEN GRANTED
BY WEX.

Any person signing on behalf of the Participating Entity has been duly authorized by all necessary action of Participating Entity’s governing body, and that the 
undersigned is authorized to make this application and accept the terms referenced herein on behalf of the Participating Entity.

Signature: Print Name:

Title: Date:

Complete and sign Addendum. Fax to 1-866-527-8873 OR Email to 
FOR OFFICE
USE ONLY

Oppty Number Sales Code Plastic Type

SOURCEWELL
Coupon Code Account Number

04
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Sourcewell, a State of Minnesota local government agency and service coopera ve, is reques ng proposals for Fleet Payment Solu ons with Related

Services to result in a contrac ng solu on for use by its Par cipa ng En es. Sourcewell Par cipa ng En es include thousands of governmental,

higher educa on, K 12 educa on, nonprot, tribal government, and other public agencies located in the United States and Canada. A full copy of the

Request for Proposals can be found on the Sourcewell Procurement Portal [h ps://proportal.sourcewell mn.gov

]. Only proposals submi ed through the Sourcewell Procurement Portal will be considered. Proposals are due no later than August 6, 2020,

at 4:30 p.m. Central Time, and l

Biddingo - Leading e-procurement portal for public and private sector bids https://r2cow.biddingo.com/bidding/446865
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Notice
Basic Information

Details

Dates

Contact Information

Pre-Bidding Events

Bid Submission Process

Estimated Contract Value (CAD) $560,000,000.00 (Not shown to suppliers)

Reference Number 0000178154

Issuing Organization Sourcewell

Owner Organization

Solicitation Type RFP - Request for Proposal (Formal)

Solicitation Number 080620

Title Fleet Payment Solutions with Related Services

Source ID PP.CO.USA.868485.C88455

Location All of Canada, All of Canada

Purchase Type Term: 2020/10/01 01:00:00 AM EDT - 2024/09/30 01:00:00 AM EDT

Description Sourcewell, a State of Minnesota local government agency and service

cooperative, is requesting proposals for Fleet Payment Solutions with

Related Services to result in a contracting solution for use by its Participating

Entities. Sourcewell Participating Entities include thousands of

governmental, higher education, K-12 education, nonprofit, tribal

government, and other public agencies located in the United States and

Canada. Only proposals submitted through the Sourcewell Procurement

Portal will be considered. Proposals are due no later than August 6, 2020, at

4:30 p.m. Central Time, and late proposals will not be considered.

Publication 2020/06/18 08:15:13 AM EDT

Question Acceptance Deadline 2020/07/30 05:30:00 PM EDT

Questions are submitted online No

Bid Intent Not Available

Closing Date 2020/08/06 05:30:00 PM EDT

Prebid Conference 2020/07/08 02:00:00 PM EDT

Procurement Department

218-894-1930

rfp@sourcewell-mn.gov

Event Type Prebid Conference

Attendance Recommended

Event date 2020/07/08 02:00:00 PM EDT

Location Online webinar

Event Note Login instructions will be emailed two business days prior to the Pre-Proposal.

Bid Submission Type Electronic Bid Submission

Pricing Lump sum

Pricing Lump sum

Bid Documents List

Item Name Description Mandatory

Bid Documents Documents defining the proposal No

080620 - Fleet Payment Solutions with Related Services

2020/06/18 08:15:26 AM EDT Page 1 of 3
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Documents
Documents

Document Size Uploaded Date Language

  How to obtain RFP documents [docx] 168 Kb 2020/06/18 08:12:20 AM EDT English

080620 - Fleet Payment Solutions with Related Services

2020/06/18 08:15:26 AM EDT Page 2 of 3
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Categories
Selected Categories

GSIN Categories (2)

S Services
Services

L Financial and Related Services
Financial and Related Services

L Financial and Related Services
FINANCIAL AND RELATED SERVICES

L099BG NATIONAL FINANCIAL INSTITUTION,PAYMENT SERVICES
NATIONAL FINANCIAL INSTITUTION,PAYMENT SERVICES

MERX Category (1)

N Services
Services

N11 Financial and Related Services
Financial and Related Services

UNSPSC Category (1)

93000000 Politics and Civic Affairs Services

93150000 Public administration and finance services

93151600 Public finance

080620 - Fleet Payment Solutions with Related Services

2020/06/18 08:15:26 AM EDT Page 3 of 3
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Chat Help Logout

[Switch to Vendor View]

Home New Bid Closed Bids My Stuff Tools

Bid RFP #080620 - Fleet Payment
Solutions with Related Services

Bid Type RFP

Bid Number 080620

Title Fleet Payment Solutions with
Related Services

Start Date Jun 18, 2020 7:21:28 AM CDT

End Date Aug 6, 2020 4:30:00 PM CDT

Agency Sourcewell

Bid Contact Chris Robinson
(218) 895-4168
rfp@sourcewell-mn.gov
202 12th Street NE
P.O. Box 219
Staples, MN  56479-0219

Access Reports
View reports on who
has been notified of
the bid or accessed it.
[Notification report]
[Access report]

Questions
0 Questions
0 Unanswered
[View/Ask Questions]

Edit Bid
[Create Addendum]

Description

Sourcewell, a State of Minnesota local government agency and service cooperative, is
requesting proposals for Fleet Payment Solutions with Related Services to result in a
contracting solution for use by its Participating Entities. Sourcewell Participating
Entities include thousands of governmental, higher education, K-12 education,
nonprofit, tribal government, and other public agencies located in the United States
and Canada. A full copy of the Request for Proposals can be found on the Sourcewell
Procurement Portal [https://proportal.sourcewell-mn.gov]. Only proposals submitted
through the Sourcewell Procurement Portal will be considered. Proposals are due no
later than August 6, 2020, at 4:30 p.m. Central Time, and late proposals will not be
considered.

Pre-Bid Conference

Date   Jul 8, 2020 1:00:00 PM CDT

Location   Online Webinar

Notes Login instructions will be emailed two business days
prior.

Documents

No Documents for this bid

Customer Support: agencysupport@publicpurchase.com | Copyright 1999-2020 © | The Public Group, LLC. All rights reserved.

Public Purchase: Bid RFP #080620 - Fleet Payment Solutions with Relat... https://www.publicpurchase.com/gems/bid/bidView?bidId=129717

1 of 1 6/18/2020, 7:22 AM
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Electronic Record and Signature Disclosure: 



Signer Events Signature Timestamp
      Accepted: 3/20/2024 9:52:51 AM
      ID: 72a4a140-059f-477e-8c68-bc16926663f2

Procurement Resource Group

prg@nashville.gov

Metropolitan Government of Nashville and Davidson 

County

Security Level: Email, Account Authentication 
(None)

Sent: 3/20/2024 9:53:21 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp
Sally Palmer

sally.palmer@nashville.gov

Security Level: Email, Account Authentication 
(None)

Sent: 3/20/2024 9:53:16 AM

Viewed: 3/20/2024 9:53:43 AM 

Electronic Record and Signature Disclosure: 
      Accepted: 3/20/2024 7:51:53 AM
      ID: 7c466d05-c8de-450e-9c46-769a69cca366

Tessa V. Ortiz-Marsh

tessa.ortiz-marsh@nashville.gov

Security Level: Email, Account Authentication 
(None)

Sent: 3/20/2024 9:53:18 AM

Electronic Record and Signature Disclosure: 
      Accepted: 3/20/2024 9:52:51 AM
      ID: 72a4a140-059f-477e-8c68-bc16926663f2

Amber Gardner

Amber.Gardner@nashville.gov

Security Level: Email, Account Authentication 
(None)

Electronic Record and Signature Disclosure: 
      Accepted: 2/29/2024 8:09:04 AM
      ID: cd8aa37d-a7aa-4bf0-b2b8-ccdcdcbe0adb

Austin Kyle

publicrecords@nashville.gov

Security Level: Email, Account Authentication 
(None)

Electronic Record and Signature Disclosure: 
      Accepted: 3/18/2024 12:00:48 PM
      ID: 57eb21d5-18a7-4d05-ba32-3b9328cd08cd

Terri Ray

terri.ray@nashville.gov

Security Level: Email, Account Authentication 
(None)

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign



Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 3/19/2024 1:09:32 PM

Payment Events Status Timestamps

Electronic Record and Signature Disclosure




