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SECTION 3-CONTRACT TERMS AND CONDITIONS 
 
 

This Contract is entered into between PCA Awarding Agency and Awarded Contractor, having submitted 
a response to RFQ OD-409-24 Construction Management issued by Purchasing Cooperative of America 

a contract has been entered into by PCA 
Awarding Agency on behalf of current and future PCA Members. TEX. 
and TEX. . CODE, TITLE 7. INTERGOVERNMENTAL RELATIONS, Chapter 791. 
 
In consideration of the mutual covenants and conditions contained in this Contract and other good and 
valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the PCA Awarding 
Agency and Awarded Contractor, intend to be legally bound and subject to the terms, conditions, and 
provisions of this Contract, and agree as follows: 
 
1. Entire Agreement.  

between the Parties, and includes the comprehensive collection of the Solicitation; Contract 

addendums to the solicitation, if any; attachments and exhibits, if any; negotiated items in writing 

additional terms, conditions, or instructions contained in each individual purchase order issued 
by PCA Member. 

 
This Contract supersedes all other representations, agreements, arrangements, negotiations, or 
understandings, oral or written, between the Parties to this Contract.   
 
In the event of a 
response to the solicitation, this Contract shall control. 
 
A Supplemental Contract between Awarded Contractor and PCA Member may be established to 
further detail the terms and con
project. Each Supplemental Contract with each PCA Member will address the performance 
requirements for the Supplemental Contract including, without limitation, the provision of 
materials, equipment and labor, whether directly or through sub-contractors. In the event of a 
conflict between this Contract and the Supplemental Contract, the Supplemental Contract shall 
prevail unless the Supplement Contract states otherwise. The Supplemental Contract may be 

 
 
In the event of a conflict between this Contract and the Supplemental Contract as it relates to 
matters solely with either PCA or the PCA Awarding Agency, this Contract shall prevail.   

 
2. Exceptions to Contract Terms and Conditions and Confidential Information. Any and all 

limitations, exceptions, qualifications, special conditions, or deviations from the Contract Terms 
and Conditions or any of the item specifications must be clearly noted in writing by Vendor at the 
time of submission of the solicitation response. In the absence of such limitations, exceptions, 
qualifications, special conditions, or deviations being submitted, Awarded Contractor will be held 
accountable to PCA and PCA Members to perform in strict accordance with all Contract Terms 
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and Conditions and all item specifications as written. Where exceptions are contrary to any state 
or federal law, the law shall prevail. 
 

 consider proprietary 
or confidential. PCA Awarding Agency is an agency of the State of Texas and subject to the Texas 
Public Information Act. Texas Government Code, Chapter 552, gives the public the right to access 
government records. All government information is presumed to be available to the public. 
 
PCA Awarding Agency and PCA cannot be held responsible for releasing any information in 

PCA Awarding Agency 
and PCA assumes no obligation or responsibility relating to the disclosure or nondisclosure of 
information submitted by Vendors. 
 

3. Paragraph Titles. Paragraph titles in the Contract Terms and Conditions are for convenience and 
reference only, and in no way define, describe, extend, or limit the scope or intent of the 
provisions of any paragraph of this document. Unless otherwise stated, any listing of factors or 
criteria in this document does not constitute an order of preference or importance. 

 
4. Use of Contract by PCA Members; Addition of New Members. Awarded Contractor agrees and 

understands that this solicitation and Contract may be used to accomplish work for both current 
and future PCA Members.   It is a benefit to the Awarded Contractor 
to bring their customers wishing to utilize their products and services into the PCA Cooperative. 

 
5. Non-Exclusivity. Nothing in this Contract may be construed to imply that Awarded Contractor has 

the exclusive right to provide products and/or services to PCA Members. During the Term of this 
Contract, PCA Members reserve the right to use all available resources to procure other products 
and/or services as needed and doing so will not violate any rights of Awarded Contractor.  

 
6. No Agency or Endorsements. It is the intention of Parties that Awarded Contractor is an 

independent contractor. Nothing in this Contract shall be interpreted or construed as creating or 
establishing the relationship of employer and employee, agent, joint venture or partner, between 
the PCA Awarding Agency and Awarded Contractor; any PCA Member and Awarded Contractor;  
or 

 
 

Awarded Contractor has no power or authority to assume or create any obligation or 
responsibility on behalf of PCA Awarding Agency or PCA or any PCA Member; and PCA Awarding 
Agency and PCA and PCA Members have no power or authority to assume or create any obligation 
or responsibility on behalf of Awarded Contractor. 
 
This Contract shall not be construed or deemed an endorsement of a specific company or product. 
 
Awarded Contractor agrees that PCA Awarding Agency and PCA, its administration, employees, 
agents, governing board, and contractors, and PCA Members, its administration, employees, 
agents and governing board, have no responsibility for the conduct of any of Awarded 
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7. Amendments To This Contract. No amendment of this Contract between PCA Awarding Agency 
and Awarded Contractor shall be permitted or shall have any effect unless and until a written 
amendment to this Contract is approved and executed by PCA. 

 
The terms and conditions of this Contract and subsequent written contract amendments shall 
govern all procurements conducted hereunder. No pre-
estimate or quote, acknowledgments, invoices, or other forms shall have any force or effect 
unless expressly agreed to by the PCA Member and Awarded Contractor. 

 
8. Term of Contract; Renewal of Contract. Term of the Contract is for a period of five (5) years. For 

commodity and most service contracts, the initial Term of this Contract is for a period of one (1) 
year, with PCA having the option to renew the Contract for four (4) additional one-year terms, at 

-type contracts, i.e., job order contract (JOC) or trades, the 
initial Term of this Contract is for a period of two (2) years, with PCA having the option to renew 
the Contract for three (3) additional one-  
2269.409 
 
All of the annual renewals take place automatically unless Awarded Contractor is notified 

then-current Term of the Contract, whether an initial term or a renewal term. 
 

PCA Awarding Agency and PCA reserve the right to make a contract award for a longer initial term 
period if it is determined to be in the best interest of the Awarded Agency/PCA and/or PCA 
Membership. Upon mutual written agreement of both Parties, this contract may be extended 
beyond the contract expiration date if allowed by state and/or local jurisdiction. 

 
9. Awarded Contractor Assignment of Contract to Others. Awarded Contractor may not assign this 

Contract or any of its rights, duties or obligations hereunder without the prior written approval of 
PCA. Any attempted assignment of this Contract by Awarded Contractor shall be null and void. 
Any Purchase/Job Order made as a result of this Contract may not be transferred, assigned, 
subcontracted, mortgaged, pledged, or otherwise disposed of or encumbered in any way by 
Awarded Contractor without the prior written approval of PCA and, if applicable, the PCA 
Member. 

 
10. Compliance with Laws. Awarded Contractor and their subcontractors shall be responsible for 

compliance, as is applicable, with all applicable federal, state, and local laws, statutes, ordinances, 
standards, orders, rules, and regulations, including: 
 Federal Agencies may incorporate by reference FAR and DFARs sections that are 

appropriate to their projects. 
  district contracts for the purchase of 

goods and services, except contracts for the purchase of produce or vehicle fuel, 
valued at $150,000 or more in the aggregate for each 12-month period shall be 

district [including] an 
 

 
term is defined by Tex. Educ. Code § 61.003, including each public junior college 

rvices by the method that 
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goods or services by the method that provides the best value to the institution, 
 

 

Texas Universities are also covered under Texas Codes with the same text. 
 .01, Purchasing and Contracting Authority 

of Municipalities, Counties, and Certain Other Local Governments. 
 DE Chapter § 262, Purchasing and Contracting Authority of 

Counties. 
 24 C.F.R. 85.36(b)(5) Administrative Requirements for Grants and Cooperative 

Agreements to State, Local, and Federally Recognized Indian Tribal Governments. 
efficiency, grantees and sub-grantees [of federal 

funds/grants] are encouraged to enter into state and local intergovernmental 
 

 All contracts made by the non-federal entity under a federal award must contain the 
appropriate provisions of 2 CFR, Part 200-Appendix ii. 2 C.F.R. § 200.319  Full and Open 
Competition.  Cooperative purchasing programs must include a clear and accurate 
description of the scope of work or goods required by the responsive vendor.  
Cooperative purchasing programs placing overly restrictive requirements on solicitation 
risk noncompliance with the full and open competition requirements. 

 2 C.F.R. § 200.320  Geographic Preferences.  Any geographic preferences that a 
cooperative purchasing program uses when evaluating vendor quotations and any pre-
negotiated agreements that favor or give preference to local suppliers violate 2 C.F.R. § 
200.319(b) and restrict of competition. 

 2 C.F.R. § 200.320  Procurement Method.  Cooperative purchasing programs must 
comply with allowable procurement methods.  Some of these methods of procurement 
require public advertisement or publication of solicitations, solicit bids from an 
adequate number of known suppliers, and award contracts to the responsible, 
responsive firm with the lowest price or to the responsive firm whose quotation is most 
advantageous to the program with price and other factors considered. 

 2 C.F.R.  § 200.321.  Socio-economic Contracting.  Federal entity purchasers must ensure 
cooperative purchasing programs take the applicable affirmative steps to encourage 
participation of small businesses, minority businesses, and women owned enterprises.  
Failure to take certain affirmative steps violates 2 C.F.R. § 200.321. 

 2 C.F.R. § 200.323.  Cost or Price Analysis.  Federal purchases must always conduct an 
independent cost or price analysis when using cooperative purchasing agreements. 

 2 C.F.R. § 200.326.  Contract Provisions.  Cooperative purchasing programs at 
times do not include the federally required contract provisions in their 
agreements with vendors.  All state and federal purchase contracts must contain 
the applicable contract clauses described in Appendix II to the Uniform Rules 
(Contract Provisions for non-Federal Entity Contracts Under Federal Awards).  
Each individual contract must be independently reviewed for compliance. 
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 All contracts made by the non-federal entity under a federal award must contain 
the appropriate provisions of 2 CFR, Part 200-Appendix ii. 

 Workers Compensation laws 
 Minimum/maximum salary and wage statutes and regulations; prompt payments 
 Licensing laws and regulations 
 Davis-Bacon Act (40 U.S.C. § 276a/29 CFR Part 5) 
 - U.S.C. § 874/29 CFR Part 5) 
 Equal Employment Opportunity (in compliance Executive Order 11246, amended 

by E.O. 11375 and supplemented by DOL Reg. 41 CFR Part 60) 
 Contract Work Hours and Safety Standards Act (40 U.S.C. § 327-330/29 CFR Part 

5) 
 McNamara- ra Service Contract Act (41 U.S.C. 351) 
 Section 306 of the Clean Air Act (42 U.S.C. § 1857.h.) 
 Section 508 of the Clean Water Act (33 U.S.C. § 1368) 
 Executive Order 11738, EPA regulations (40 CFR Part 15) 
 Administrative Requirements for Grants and Cooperative Contracts to state-, 

local-and federally-recognized Indian tribal governments (24 CFR Part 85) 
 Mandatory standards and policies contained in applicable state energy 

conservation plans issued in compliance with the Energy Policy and Conservation 
Act (Pub. L. 94-163, 89 Stat. 871) 

 FEMA Requirements, If Applicable  
 A non-federal entity receiving federal funds, such as a Public Assistance award to 

restore a damaged building, must comply with the conditions attached to the 
grant. A non-federal entity must comply with the procurement requirements 
imposed by Federal law, executive orders, and federal standards and regulations, 
as these exceed the authority over non-federal requirements, such as local or 
state procurement standards, to the extent they conflict with Federal 
requirements. A non-federal entity must not make any award or permit any 
award at any tier to parties listed on the governmentwide exclusions in the 
System for Award Management (SAM), which can be found at www.sam.gov.  In 
response to this requirement, PCA requests that Form F in Section 4 be signed and 
dated. 

 For Arizona Purchase Orders under this contract: 
 AZ 34-607 as revised, will apply, and all applicable requirements and regulations, 

including those related to reporting, patent rights, copyrights, data rights and 
those mandated by federal agencies making awards of federal funds to Members 

 -511 
 Records Retention: School Code R7-2-1083 by A.R.S. 35-214 and 35-215 
 A.R.S. 41-4401 and 23-  
 A.R.S. 15-512(H) provides for fingerprinting for contractors and subcontractors, 

and Awarded Contractors to be fingerprinted where frequent or regular services 
are performed on school grounds. 
 

 Awarded Contractor is responsible to: 
 Maintain all required licenses, certifications, permits, and any other 

documentation necessary to perform this Contract. All permits will be acquired by 
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Awarded Contractor and invoiced to the PCA Member, at cost, as part of the 
Purchase Order, unless otherwise provided by the PCA Member.  

 Comply with all state and local building code requirements unless other-wise 
Order, and Awarded 

Contractor must pay all fees and charges for connections to outside services and 
for use of property outside the project site, as agreed to with the PCA Member.  

 Be acquainted with and comply with the regulations and laws of each state and 
jurisdiction (where they operate) that govern payment retention and progress 
payments for public projects. 
 

11. Additional DFARs Federal Security Requirements for PCA Members and Awarded Contractors. 
Some federal agencies require certifications from contracted primary and sub-tier Awarded 
Contractors that conform to the Cybersecurity Maturity Model Certification (CMMC) and other 
requirements, as mandated by the U.S. Department of Defense under FAR Clause 52.204-21, NIST 
Special Publication 800-171 per the Defense Federal Acquisition Regulation Supplement (DFARs) 
252.204-7012 (3, 4, and 5).  
 
PCA contracts allow federal agencies the ability to have a supplemental contract that meets their 
additional requirements; and these additional requirements would take precedent with total 
project/contract control with that agency. Sub-tier companies working on those projects have to 
be certified. Universities working under the above contract certifications will be required to have 

-tier contractors. 
 
12. Force Majeure. Force Majeure shall include, but is not limited to acts of God (except natural 

phenomena such as rain, wind or flood, which are normally expected in the locale in which 
performance is to take place); acts of man such as work stoppages due to labor disputes or strikes; 
fires; explosions; epidemics; riots; war; rebellion; or sabotage. Also, services may be impacted 
unexpectedly by governmental restraints or decrees, provided they affect all companies in the 

tions taken solely against the Awarded 
Contractor. 
Parties will be required to use due caution and preventive measures to protect against the effects 
of Force Majeure, and the burden of proving that Force Majeure has occurred shall rest on the 
Party seeking relief under this paragraph. The Party seeking relief due to Force Majeure will be 
required to promptly notify the other Party in writing, citing the details of the Force Majeure 
event, and will be required to use due diligence to overcome obstacles to performance created 
by the Force Majeure event, and shall resume performance immediately after the obstacles have 
been removed, provided the contract has not been terminated in the interim. 

 
Delay or failure of performance, by either Party to this contract, caused solely by a Force Majeure 
event shall be excused for the period of delay caused solely by the Force Majeure event, provided 
the affected Party has promptly notified the other Party in writing. Neither Party shall have any 
claim for damages against the other resulting from delays caused solely by Force Majeure. 
 
Neither PCA nor PCA Members will be responsible for any costs incurred by an Awarded 
Contractor because of the Force Majeure event unless the PCA Member has requested, in writing, 
that the Awarded Contractor incur such costs in connection with any delay or work stoppage 
caused by the Force Majeure event. 
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performance of its obligations under this contract is delayed or stopped by a Force Majeure event, 
PCA Member shall have the option to terminate this Contract. Furthermore, this paragraph shall 

elsewhere in this contract. 
 
13. Governing Law and Exclusive Venue. The laws of the State of Texas, without regard to its 

provisions on conflicts of laws, govern this Contract. Any dispute under this Contract involving 
PCA Awarding Agency must be brought exclusively in the state and federal courts located in 
County of Harris County, Texas, and the parties hereby submit to the exclusive jurisdiction of said 
courts. Any dispute not involving PCA Awarding Agency but involving a PCA Member and Awarded 
Contractor shall be governed by the laws of the state of the PCA Member, without regard to its 
provisions on conflicts of laws, and exclusive jurisdiction and venue shall lie in the city, county, 
and state of the Member. 

 
In any contract dispute arising between PCA Members and Awarded Contractors every effort 
should be made by the parties to negotiate in good faith before legal action is taken. The parties 
may elect to use an impartial Ombudsman or Arbitrator to work with both parties to negotiate an 
amical settlement.  
 

14. Indemnification. AWARDED CONTRACTOR SHALL INDEMNIFY AND HOLD HARMLESS PCA 
AWARDING AGENCY, PCA, AND EACH PCA MEMBER, INCLUDING MEMBERS
OFFICERS, ADMINISTRATORS, EMPLOYEES, AND AGENTS, FROM ALL CLAIMS, LIABILITIES, COSTS, 
SUITS OF LAW OR IN EQUITY, REASONABLE EXPENSES, REASONABLE ATTORNEY
PENALTIES OR DAMAGES ARISING FROM ACTS OR OMISSIONS OF AWARDED CONTRACTOR, 

 EMPLOYEES, AGENTS, OR SUBCONTRACTORS, IN CONNECTION WITH 
THIS CONTRACT FOR WHICH THE PCA AWARDING AGENCY OR PCA HAS NOT CONTRIBUTED TO 
THE ACTS OR OMISSIONS, INCLUDING, WITHOUT LIMITATION, THOSE ARISING FROM CLAIMED 
INFRINGEMENT OF ANY PATENTS, TRADEMARKS, COPYRIGHT OR OTHER CORRESPONDING 
RIGHT(S) WHICH IS RELATED TO ANY ITEM AWARDED CONTRACTOR IS REQUIRED TO DELIVER.  

 OBLIGATIONS UNDER THIS CLAUSE SHALL SURVIVE ACCEPTANCE AND 
PAYMENT BY PCA MEMBER. 

 
PCA MEMBER SHALL INDEMNIFY AND HOLD HARMLESS AWARDED CONTRACTOR, INCLUDING 
AWARDED CONTRACTOR S DIRECTORS, OFFICERS, ADMINISTRATORS, EMPLOYEES, AND AGENTS, 
FROM ALL CLAIMS, LIABILITIES, COSTS, SUITS OF LAW OR IN EQUITY, REASONABLE EXPENSES, 
REASONABLE ATTORNEYS TIES OR DAMAGES ARISING FROM ACTS OR 
OMISSIONS OF PCA MEM EMPLOYEES, AGENTS, OR SUBCONTRACTORS, 
IN CONNECTION WITH THIS CONTRACT FOR WHICH THE AWARDED CONTRACTOR HAS NOT 
CONTRIBUTED TO THE ACTS OR OMISSIONS, INCLUDING, WITHOUT LIMITATION, THOSE ARISING 
FROM CLAIMED INFRINGEMENT OF ANY PATENTS, TRADEMARKS, COPYRIGHT OR OTHER 
CORRESPONDING RIGHT(S) WHICH IS RELATED TO ANY ITEM AWARDED CONTRACTOR IS 
REQUIRED TO DELIVER. PCA MEMBER  THIS CLAUSE SHALL SURVIVE 
ACCEPTANCE AND PAYMENT BY PCA MEMBER. 

 
15. Commitment of Current Revenue. Awarded Contractor acknowledges that many Texas 

governmental entities, including educational entities, are required to include a clause in 
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accordance with 271.903 concerning appropriation of funds for multi-
year contracts. Other states may have similar statutes. 
 
PCA Members shall provide written notice on non-availability of funds at least ninety (90) days in 
advance of the event. PCA Member is obligated to pay any remaining unpaid balance for fees 
owing for services already provided. 
 
Parties acknowledge that this Contract, any Supplemental Contract, any Purchase/Delivery/Job 
Orders are commitments of the current revenue of PCA Member only. 

 
16. Notice. Any notice provided under the terms of this Contract by one Party to the other Party shall 

be in writing and shall be sent by hand-delivery, by certified or registered mail, return receipt 
requested, or by email pcamerica@pcamerica.org and require a read receipt. Notice shall be 
deemed effective upon receipt.  Electronic signature is legal and acceptable. 

 
17. Notification of Material Change in Awarded Contractor Operations. Awarded Contractor is 

required to use reasonable efforts to notify PCA of any material change in operations that is likely 
to adversely impact its performance of all its obligations under this Contract, including, but not 
limited to, major changes in distribution rights for awarded products, bankruptcy, material 
changes in financial condition, change of ownership, and the like, within thirty (30) business days 
of such change, or as soon as is practicable. 

 
18. Equal Opportunity; Equal Employment Opportunity (EEO) Disclosures. It is the policy of PCA 

Awarding Agency and PCA not to discriminate on the basis of race, color, national origin, gender, 
limited English proficiency or handicapping conditions in its programs. Awarded Contractor agrees 
not to discriminate against any employee or applicant for employment to be employed in the 
performance of this Contract, with respect to hire, tenure, terms, conditions and privileges of 
employment, or a matter directly or indirectly related to employment, because of age (except 
where based on a bona fide occupational qualification), gender (except where based on a bona 
fide occupational qualification) or race, color, religion, national origin or ancestry, handicapping 
condition, marital status, political affiliation or belief, or veteran status. Awarded Contractor 
further agrees that every subcontract entered into for the performance of this Contract shall 
contain a provision requiring non-discrimination in employment herein specified, binding upon 
each subcontractor. Breach of this covenant may be regarded as a material breach of the Contract. 
A final, non-appealable judgment by a court of competent jurisdiction under which Awarded 
Contractor was proven to discriminate in violation of this paragraph will constitute Awarded 
Contractor  whereupon PCA Awarding Agency may terminate 
this Contract. 

 
19. Working o . Awarded Contractor, its employees, subcontractors, and 

beverages, illegal drugs or controlled substances while on the job or on PCA Member s property, 
nor may such workers be intoxicated or under the influence of alcohol or drugs on PCA Member s 
property. 

 
20. Subcontractors, If Applicable. Awarded Contractor shall be fully responsible to the PCA Member 

for all acts and omissions of the subcontractors used in the performance of any part of this 
Contract. 
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Nothing in this Contract shall create any obligation on the part of PCA or PCA Members to pay or 
to see to the payment of any monies due any such subcontractor except as may otherwise be 
required by law. 
 
Prime contractors agree that they are knowledgeable about 2 C.F.R. § 200.321, and when required 
will six , when applicable.  

 
21. Insurance. If Applicable, Vendor is required to provide a Certificate of Insurance with its 

solicitation response and to provide PCA Member with copies of certificates of insurance, naming 
the Member as additional insured for Texas Workers Compensation and General Liability 
Insurance, within fourteen (14) business days of receipt of purchase order from PCA Member. 
Certificates of Insurance including policy number, name and address of Awarded Contractor, 
limits of liability, and policy effective dates shall be delivered to Member prior to commencement 
of any work under this Contract. The insurance company insuring Awarded Contractor shall be 
licensed in the state in which Member is located and shall be acceptable to the Member. Awarded 
Contractor shall give Member a minimum of  notice prior to any modifications or 
cancellation of said policies of insurance. Awarded Contractor shall, at all times during the Term 
of this Contract, maintain insurance coverage with not less than the type and state statutory 
requirements. Awarded Contractor shall require all subcontractors performing any work under or 
relating to this Contract to maintain coverage with comparable limits of liability. Such insurance 
is to be provided at the sole cost of the Awarded Contractor. S

 the expense passed 
through to the Member. 

 

officers, employees and agents. 
 

Minimum Insurance Requirements 
 Auto Liability Coverage: Single Limit, each accident/any auto $1,000,000 

 
 Commercial General Liability: 

  Bodily injury and property damage, each occurrence $1,000,000 
 Damage to Rented Premises, each occurrence $50,000 
 Personal and Advertising Injury $1,000,000 
General Aggregate-other than Products/Completed Operations  $2,000,000 
Products/Completed Operations Aggregate $1,000,000 
 

 Umbrella/Excess Liability, each occurrence $1,000,000  
Umbrella/Excess Liability, aggregate  $1,000,000 
 

 Workers Compensation: S Statutory Limit 
 

 Bodily injury by accident, each accident  $1,000,000 
 Bodily injury by disease, each employee  $1,000,000  
 Bodily injury by disease, policy limit  $1,000,000 
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22. Performance and Payment Bonds, if Applicable. If applicable, Awarded Contractor agrees to 
provide performance bonds and/or payment bonds to PCA Member, as required by law, based on 
the amount or estimated amount of any Purchase Order or Job Order. In Texas, 
§ 2269.411;  2253.021; TEX. TRANSP. CODE, Subchapter D, Chapter 22; and 
TEX. TRANSP. CODE, Chapter 22 apply. Other states may have similar statutes. 

 
Awarded Contractor shall submit a letter from a registered bonding (surety) company stating the 
maximum bonding capacity per project and in aggregate.  If possible, also list the bond rate. 

 
23. PCA Member Support. Awarded Contractor shall provide timely and accurate technical advice to 

PCA staff and PCA Members. Awarded Contractor shall provide reasonable training to PCA  
Members regarding products/services supplied under this contract by the Awarded Contractor, 
upon request, preferably at no additional charge. 

 
24. Damage to Member  Property. In the event and to the extent of loss, damage, or destruction to 

property owned by PCA Member is caused by Awarded Contractor or  agent, 
employee, or subcontractor, Awarded Contractor shall indemnify PCA Member and pay to PCA 
Member the full cost of repair or replacement of such property, whichever is greater.  Payment 
shall be due within thirty (30) days PCA 

ly payment, 
PCA Member may obtain such money from Awarded Contractor by any means permitted by law, 
including, without limitation, offset or counterclaim against any money otherwise due to Awarded 
Contractor by PCA Member. 

 
25. Website Support. Awarded Contractor agrees to cooperate with PCA in publicizing contract 

information on the PCA website. Awarded Contractor also agrees to work with PCA in updating 
and maintaining current information on Awarded Contractor activities related to the Contract on 
the PCA website. Awarded Contractor agrees to provide an electronic version of its logo for use 
on the PCA website upon request and provide other contact information as reasonably requested 
by PCA to help ensure that the PCA website is current and consistently updated. Awarded 
Contractor agrees to promote its PCA contract by prominently displaying the PCA logo on its 
website, per company policy, and provide a link to its website from the PCA website at 
www.pcamerica.org. 

 
26. Promotion of Contract Marketing Plan. The marketing of Awarded Con

products and/or services shall be the sole responsibility of Awarded Contractor. PCA will supply 
Awarded Contractor with the PCA Members List. Members will know the requirements for PCA 
Membership in the jurisdictions in which they operate. PCA will work with Awarded Contractors 
to assist their customers to complete the PCA Membership process. Other items geared toward 
the joint-

 
 
 For so long as this Contract is valid and enforceable between the parties, Awarded Contractor 

agrees to promote its PCA contract with its current customers and future customers/PCA 
Members, as agreed to, including the display of the PCA seal in its marketing materials and on 

shall submit promotional materials to PCA and obtain written approval before Awarded 
Contractor finalizes or publishes promotional material bearing the PCA name or seal. Awarded 



PURCHASING COOPERATIVE OF AMERICA 
 RFQ OD-409-24 Construction Management 

Page 21 of 60 
 

Contractor may not release any press release or other publication regarding this Contract or PCA 
unless and until PCA first approves the press release or publication in writing. 
 
Encouraging Members to circumvent this Contract by purchasing directly from Awarded 

 
 
27. New Products/Job Order Contracting-Construction Only.  New products and pricing, or non-pre-

priced, will be handled as defined in the Unit Price Book used by Awarded Contractor. Sales and 
installation of proprietary new technology, software and equipment may be accomplished by 

co  
 
28. Engineering Services.  Awarded Contractors doing work in Texas may NOT provide Engineering 

Services via this contract per TEX.  CODE § 2254.004 and 791.011. In Texas, if engineering 
or architecture is required, the selection for such professional services shall be made by the PCA 
Member per Texas law. Awarded Contractors working in states other than Texas shall follow the 
requirements of those jurisdictions. 

 
29. Title and Risk of Loss, If Applicable. Whenever a PCA Member is purchasing and not leasing a 

of the product or payment of the applicable invoice. 
 
30. Records Retention. Awarded Contractor shall maintain its records and accounts in a manner that 

shall assure a full accounting for all products/services provided by the Awarded Contractor to PCA 
Members under this Contract. These records and accounts shall be retained by Awarded 
Contractor and made available for review for a period agreed to by PCA Member and Awarded 
Contractor, or as required by law. 

 
If an audit or contract compliance review has been announced to Awarded Contractor in writing, 
the Awarded Contractor shall retain its records and accounts until such audit or compliance 
review has been completed. 

31. PCA Administration Fee and Monthly Report 
PCA Administrative Fee 
 PCA Administrative Fee subsequent contract is 

found in SECTION 6-PRICING.  
 Awarded Contractor shall honor and pay the Admin Fee for all sales that occur 

resulting from this Contract within thirty (30) days from the date Awarded 
Contractor receives payment from PCA Member, whether for progress payment, 
completion of work, or payment for delivered goods. 

 
Awarded Contractor agrees to pay the Admin Fee for all projects extending 
beyond the expiration or termination date for those Purchase/Delivery/Job Orders 
received prior to expiration or termination. 

 Pass-Through Costs that are subtracted from the gross contract/purchase order 
amount before calculating the Admin Fee include items such as specialty 
insurance, taxes, cost of bonds, and delivery costs. 
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and 

604, Hico, TX 76457. 
 Check may be mailed with the monthly report. Include the PCA contract number. 
 Failure to pay the PCA Admin Fee in a timely manner may result in suspension or 

termination of this Contract. 
 

Monthly Report 
 Awarded Contractor shall provide PCA with a detailed monthly report and pro 

forma showing the total dollar volume of all sales under this Contract for the 
previous month in Microsoft Excel, in the format and with the information 
specified by PCA.  

 Reports are due monthly by the 15th day of the following month.  
 Awarded Contractor is responsible for collecting and compiling all sales under 

this Contract from all PCA Members and submitting one (1) consolidated monthly 
report.  

 The monthly report shall include, at a minimum, the date of each PCA 
Member/customer P. O. with scheduled start and completion date, sale/project 
description, P. O. number, Member/customer name, city/town, and P. O. total 
dollar amount.  

 Include an overview of pending projects 
Report. 

 Awarded Contractor (Vendor) shall submit a copy of PCA Member/customer 
Purchase Order and/or supplemental agreement as well as change orders made 
prior to project completion along with the mandatory monthly report. 

 Reports shall be submitted to PCA at P.O. Box 604, Hico, Texas 76457, along with 
 

and electronically to Reports@pcamerica.org. Reports should be emailed each 
has more than one 

PCA contract, please submit separate monthly reports (and separate checks). 
 Monthly Report form may be found at www.pcamerica.org on the Forms Tab. 

 
32. Additional Fees and Reporting Information. Some states and other government/non-profit 

If an additional fee is requested and Awarded Contractor agrees, Awarded Contractor shall submit 
copies of the purchase orders involved and pay the additional fee to PCA who will then pay the 
entity involved.  Additional fees must be discussed with PCA prior to acceptance of additional fee 
charges.  
 
If this Contract is adopted by another cooperative or entity, Awarded Contractor is still 
responsible for PCA fees based on the work performed for that entity, cooperative and/or that 

accordingly. 
 

Awarded Contractors may not use PCA contract to request a contract from another agency or 
purchasing cooperative without the written approval of PCA. To do so without PCA written 
approval will automatically violate the provisions of this contract resulting in its immediate 
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cancellation. Other cooperatives desiring to utilize PCA contracts must sign an Interlocal 
payment requirements. 

 
33. Right to Review, Audit and Inspect. PCA/PCA Members or Comptroller General of the United 

States and, when applicable, any federal or state agency (and authorized representatives) 
awarding funds/grants for the specific PCA Member project/purchase shall, upon written notice, 
have the right to reasonably audit and examine Awarded 
relating to this Contract and inspect projects performed by Awarded Contractor relating to this 
Contract.  Records shall be open to reasonable inspection and audit review and/or reproduction 
to the extent necessary to adequately permit evaluation and verification of: 
a.  

of the solicitation. 
b. Compliance with procurement laws, policies, and procedures, including,  

without limitation, reviewing/comparing pricing on invoices for Awarding  
Agency or PCA Members. 

c. Compliance with provisions for computing billings to Members. 
 
34. Supplemental Contracts Awarded Contractor and PCA Member may enter into a separate, 

Supplemental Contract per purchase order. Any Supplemental Contract developed in addition to 
this Contract and/or the solicitation is exclusively between the PCA Member and Awarded 
Contractor and shall have no effect or impact on PCA Awarding Agency, PCA, any other PCA 
Member, or this Contract. Any Supplemental Contract between Awarded Contractor and PCA 
Member may be subject to cancellation following a cure period by the PCA Member, without 
penalty to the PCA Member, if, in the opinion of the PCA Member, the quality standards, service 
standards, build specification requirements, and/or the terms and conditions are not maintained 
as stated in the Supplemental Contract. Copies of all supplemental agreements and purchase 
orders shall be sent to PCA by Awarded Contractor as part of this Contract. 

 
35. PCA Member Tax Exempt Status. PCA Members that are Texas governmental agencies are 

exempt from payment of Texas State Sales Taxes under TEX. TAX CODE § 151.310 for the purchase 
of tangible personal property. Other states may have similar laws. PCA Members shall not be liable 
for any sales taxes resulting from this Contract, except where otherwise required by law. 

 
36. Awarded Contractor-Tax Responsibilities and Indemnification for Taxes. Awarded Contractor is 

responsible for complying with the federal s  tax laws of states in which 
they work.  Awarded Contractor and all subcontractor(s) of Awarded Contractor shall pay all 
federal, state, and local taxes applicable 
employed by Awarded Contractor, and all subcontractors of Awarded Contractor.  
 
Awarded Contractor shall require their subcontractors to hold harmless the PCA Member from 
any responsibility for taxes, damages, and interest. If applicable, contributions required under 
federal, state, and/or local laws and regulations and any other costs, including, but not limited to, 
transaction privilege taxes, unemployment compensation insurance, Social Security, and Workers 
Compensation, shall be the sole responsibility of Awarded Contractor to assure that these 
payments have been made by the subcontractors. 

 
37. Sales Tax-Texas Only. Upon request and as appropriate, each Member will provide a Tax 

Exemption Certificate to the Awarded Contractor. Texas government entities that are public 
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jurisdictions that are exempt from Texas sales, excise, and use taxes. Unless otherwise specified 
in this solicitation, Texas sales tax will not be included in any delivery order or purchase order or 
invoice submitted by any Awarded Contractor unless the Awarded Contractor has requested a 
Texas Sales Tax Exemption Certificate from the Member in writing and failed to receive the same 
within a reasonable period of time. The Limited Sales, Excise, and Use Tax Laws recognize the 
inclusion of tax exemption information as part of a purchase order document to be as binding as 
if it had been submitted separately, and by responding to this solicitation, Awarded Contractor 
has agreed to accept tax exemption information in such form.  

 
38. Taxpayer Identification Number and Certification, W-9. To receive payment under this Contract, 

Awarded Contractor shall have a current IRS W-9 Form on file with PCA Member. 
 
39. Tax Requirements of States Other than Texas. PCA Members outside of Texas will pay only the 

rate and/or amount of taxes per the purchase order sent to the Awarded Contractor as 
appropriate to the specific PCA Member. 

 
State and Local Transaction Privilege Taxes  The PCA Member is subject to all applicable state 
and local transaction privilege taxes. Transaction privilege taxes apply to the sales of products and 
are the sole responsibility of Awarded Contractor, as the seller, to remit. Failure to remit taxes 
from the PCA Member, as the buyer, does not relieve Awarded Contractor, as the seller, from its 
obligation to remit taxes. 

 
40. Severability. In the event any one or more of the provisions contained in this Contract shall for 

any reason be held to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, 
or unenforceability shall not affect any other provisions, and the Contract shall be construed as if 
such invalid, illegal, or unenforceable provision had never been contained in it. 

 
41. Waiver. No claims or rights arising out of a breach of this contract can be discharged in whole or 

part by a waiver or renunciation of the claim or right unless the waiver or renunciation is 
supported by consideration and is in writing signed by the aggrieved Party. 

 
No failure on the part of either Party at any time to require the performance by the other Party 
of any term hereof shall be taken or held to be a waiver of such term or in any way affect such 

right to enforce such term, and no waiver on the part of either Party of any term hereof 
shall be taken or held to be a waiver of any other term hereof or the breach thereof. No waiver, 
alteration, or modification of any of the provisions of this Contract shall be binding unless in 
writing and signed by duly authorized representatives of the parties hereto. 
 

42. Remedies for Non-Performance of Contract and Termination of Contract. In any contract dispute 
arising between PCA Member and Awarded Contractor every effort should be made by the parties 
to negotiate in good faith before legal action is taken. The parties may elect to use an impartial 
Ombudsman or Arbitrator to work with both parties to negotiate an amicable settlement.   
 
Should the participating PCA Member suspect or find that the Awarded Contractor or any of its 
subcontractors are not in compliance, PCA Member may pursue any and all remedies allowed by 
law, including, but not limited to: suspension of work, termination of the contract for default, and 
suspension and/or debarment of the contractor.  All costs necessary to verify compliance are the 
responsibility of the Contractor. 
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 This Contract shall remain in effect until: 
a. Contract expires by its Tarms.    
b. Terminated For Convenience: PCA Awarding Agency and PCA Contractor may 

terminate this Contract, in whole or in part, without penalty and without cause, by 
giving thirty (30) days  written notice to Contractor. 

c. Terminated For Cause: PCA Awarding Agency may terminate this contract if 
Awarded Contractor fails to perform as agreed or is not performing to the 
standards expected by PCA Member and PCA. 

d. Terminated for Cause: Awarded Contractor may terminate the Contract in the 

Awarded Contractor as mutually agreed upon for its services, upon written notice 
to PCA. 

e. Contract is terminated by mutual consent of PCA Member and Awarded 
Contractor with  written notice. All active purchase orders must 
be completed. 

PCA Awarding Agency and PCA further reserves the right to terminate the Contract immediately 
in the event Awarded Contractor fails to:  
f. Meet schedules, deadlines, and/or delivery dates within the time specified in the 

solicitation, this Contract, and/or a Purchase/Job Order;  
g. Make any payments owed; or  
h. Otherwise perform in accordance with this Contract and/or the solicitation.   

 
PCA Awarding Agency may terminate the Contract with written notice to Awarded Contractor if 
PCA believes, in its sole discretion, that it is in the best interest of PCA Awarding Agency, PCA or 
PCA Members to do so. 

 
Awarded Contractor agrees that PCA Awarding Agency and PCA shall not be liable for damages in 
the event that PCA Awarding Agency and PCA declares Awarded Contractor to be in default or 
breach of this Contract and/or the solicitation.  
 
In the event of a breach or default of the Contract  by Awarded Contractor, PCA Member reserves 
the right to enforce the performance of the Contract in any manner prescribed by law or deemed 
to be in the best interest of the Member. 
 

43. Disclosure of Interested Parties-Texas Requirement. Pursuant to § 2252.908 
the Texas Ethics Commission (TEC) has adopted a Certificate of Interested Parties, Form 1295, and 
rules requiring business entities and state agency personnel to file on the TEC website at 
https://www.ethics.state.tx.us/tec/1295-Info.htm. 
comply with all disclosure laws including Chapter 2252. If Vendor is a publicly-traded entity or a 
subsidiary of a publicly-traded entity, effective January 1, 2018, Vendor is not required to file Form 
1295. Disclosure will not be handled by PCA on behalf of PCA Member.  
 

44. PCA Awarding Agency and PCA Reservations. PCA reserves the right to:  
a.  Cancel this solicitation in whole or in part, at the sole discretion of PCA. 
b.  Accept, reject, or negotiate modifications in any terms of the Awarded 

quotation or any parts thereof. 
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c. Conduct oral interviews/discussions or presentations necessary to select the best 
value Awarded Contractor and/or to obtain competitive pricing. 

d. Reject and/or disqualify any or all quotations received, to award contracts for 
individual products or services as may appear advantageous, and to negotiate 
separately in any manner necessary to serve the best interest of Awarded 
Agency/PCA and/or PCA Members. 

e. Waive any formalities, technicalities, or other defects if deemed in the best 
interest of PCA and/or PCA Members; Request clarification and/or correction of 
Awarded Contractor(s) for the purpose of eliminating minor errors, clerical errors, 
and/or non-substantive irregularities. 

f. Award one or more contracts, in part or in whole, to a single or to multiple 
Awarded Contractors, in PCA sole discretion. 

g. Make all decisions regarding this solicitation, including, without limitation, the 
right to decide whether a quotation substantially complies with the requirements 
of this solicitation. 

 h. Remove, for good and reasonable cause, any Awarded Contractor personnel 
working under this contract. 

 
45. Conflicts of Interest. Conflicts of interest relating to this Contract are strictly prohibited. Except 

as otherwise expressly provided herein, no Party hereto nor any director, employee or agent of 
any Party shall give to or receive from any director, employee or agent of any other Party any gift, 
entertainment or other favor of significant value, or any commission, fee or rebate in connection 
with this Contract. Likewise, no party nor any director, employee or agent of any Party, shall 
without prior notification thereof to all Parties enter into any business relationship with any 
director, employee or agent of another Party  or of any affiliate of another Party, unless such 
person is acting for and on behalf of the Party or any such affiliate. 

 
46. Warranty, Equipment and Installation, If Applicable. Vendor warrants its workmanship provided 

he
period of one (1) year from the date of substantial completion. All warranties hereunder, including 
without limitation those for defects, whether latent or patent, in design, engineering, or 
construction, shall terminate one (1) year from the date of substantial completion, and thereafter, 
Vendor will have no liability for breach of any warranty or for any latent or patent defect of any 
kind. Equipment and material warranties that exceed the one (1) year warranty period shall be 
provided directly by the equipment and/or material manufacturers and such warranties shall be 
assigned directly to the PCA Member, after the one (1) year period. During the one (1) year Vendor 

the equipment or material defect. This warranty expressly excludes any remedy for damage or 
defect caused by improper use, improper or inadequate maintenance, operations of the installed 
equipment by users other than Vendor or its subcontractors; corrosion; erosion; deterioration; 
abuse; modifications or repairs not performed by an authorized Vendor subcontractor; improper 
operation; or normal wear and tear under normal usage. If a warranty issue arises on any 
equipment or material installed after the one (1) year Vendor warranty period, and the equipment 
or material has a warranty period that exceeds one (1) year, PCA Member shall contact the 
manufacturer directly to resolve such warranty issues and PCA/PCA Member acknowledges that 
the manufacturer shall have sole responsibility for such issues. 
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47. Payments. PCA Member shall remit to Awarded Contractor within 30 days of receipt of invoice 
for fees for services performed/expenses incurred, as set forth in the applicable purchase order. 
In the event that PCA Member fails to pay any undisputed invoice or undisputed portion thereof 
when it comes due, Awarded Contractor may assess interest on such outstanding payment at an 
amount of one and one half percent (1.5%) per month or the maximum amount permitted under 
applicable laws, whichever is less, until such amounts are satisfied. 
 

48. Confidentiality. Pursuant to services to be provided under this Contract, each Party may have 

consist of, but is not limited to, all information clearly identified as confidential, all technical, 
statistical, proprietary, financial, business and commercial information, and such other 
information that is of a nature which both Parties should reasonably understand to be 
confidential. Confidential information shall not include information that: (i) is or becomes a part 
of the public domain through no act or omission of the receiving Party; (ii) was in the receiving 

re  
 
The Parties agree, unless required by law (including any public records law), not to make each 

y purpose, except 
that access to and the use of Confidential Information may be provided to those third parties 

such Confidential Information in performing its obligations under this Contract and (ii) are bound 
by an obligation of confidentiality at least as restrictive as the confidentiality restrictions of this 
Contract. Each Party agrees to take reasonable steps required to ensure that Confidential 
Information is not disclosed or distributed by its Representatives of the Terms of this Contract. 
Each Party agrees, to the extent lawful, to inform the other Party in advance of any required 
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SECTION 4-VENDOR RESPONSE INSTRUCTIONS AND FORMS 
 
 
Electronic Solicitation Response and Submission. PCA utilizes the Bonfire eProcurement system for 
posting solicitations and receiving Vendor responses to solicitations. Questions regarding the Bonfire 
application will be answered by Bonfire Vendor Support Team at support@gobonfire.com. 
 
Current minimum system requirements for Bonfire: Internet Explorer 11, Microsoft Edge, Google 
Chrome, or Mozilla Firefox. JavaScript and browser cookies must be enabled. 
 
Submission Restrictions. Bonfire restricts individual documents larger than 1,000 MB. Documents larger 
than the requirement will need to be divided into smaller sizes and uploaded as separate documents.  
 
If Vendor is submitting a large catalog online, Vendor must provide the URL, login and password to access 
the site/file. 
 
Questions regarding the PCA solicitation will be accepted up to 5 business days prior to the due date and 
must be submitted online in Bonfire. Questions and answers will be posted in Bonfire and emailed to all 
potential responders who have already downloaded the solicitation. 
 
Vendors are responsible for making sure, when using Electronic Signatures, that the signatures are 
actually transferring to the documents being uploaded into Bonfire. 
 
PCA and Awarding Agency cannot accept responsibility for technical difficulties that Vendor may 
encounter when submitting documents electronically. Vendor must inform PCA as soon as possible of 
upload problems. If the problem cannot be fixed quickly, a deadline extension (in an addendum) may be 
issued and posted on the website for download and inclusion in submittal. 
 
PCA and Awarding Agency assume no financial responsibility for any costs incurred by Vendor in 
developing and submitting a response, addenda or participating in pre-proposal meetings, in any type of 
negotiation sessions or discussions, or any other costs incurred by Vendors pursuant to this solicitation. 
 
Exceptions to Contract Terms and Conditions. Any and all limitations, exceptions, qualifications, special 
conditions, or deviations from the Contract Terms and Conditions must be clearly noted in writing by 
Vendor at the time of submission of the solicitation response. In the absence of such limitations, 
exceptions, qualifications, special conditions, or deviations being submitted, Awarded Contractor will be 
held accountable to Awarding Agency/PCA and PCA Members to perform in strict accordance with all 
Contract Terms and Conditions and all item specifications as written.  
 
Confidential Information in Vendor Response. Vendor should not include any information in Vendor’s 
response to this solicitation that they consider proprietary or confidential. 
 
PCA Awarding Agency is an agency of the State of Texas and subject to the Texas Public Information Act. 
Texas Government Code, Chapter 552, gives the public the right to access government records. All 
government information is presumed to be available to the public. 
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Quotations submitted to PCA as a result of this solicitation may be subject to release as public information 
before PCA Member decides to work with an Awarded Contractor or after contracts are executed or the 
procurement is terminated. 
 
PCA Awarding Agency and PCA cannot be held responsible for releasing any information in Vendor’s 
response that Vendor may consider proprietary or confidential. PCA Awarding Agency/PCA assumes no 
obligation or responsibility relating to the disclosure or nondisclosure of information submitted by 
Vendors. 
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VENDOR RESPONSE INSTRUCTIONS 
 
Questions using Bonfire? support@gobonfire.com 
Questions about the RFQ? Questions about the RFQ cannot be answered by PCA staff while the RFQ is 
out for response. To submit your question(s) in Bonfire, go to the corresponding RFQ in Bonfire and enter 
your question in the ‘Messages Section’ in the Public Notice Tab. Answers will be posted there also.  
 
Forms for Steps 1-4 are in RFQ SECTION 4 – SOLICITATION RESPONSE FORMS AND INSTRUCTIONS 
 
Step 1. FORM A-Offer Acceptance & Contract Signatures Form. .pdf and upload completed Form A. 
 
Step 2.  FORM A-1 – EXCEPTIONS TO CONTRACT TERMS AND CONDITIONS. Leave blank if ‘No Exceptions’ 
was checked on Form A. If ’With Exceptions’ was checked on Form A, complete Form A-1, .pdf and upload 
per instructions.  
  
Step 3.  Forms B-H – Signature Forms. Complete, .pdf and upload forms B – H and attachments in a 
 single .pdf file. 
 B.  Solicitation Addendum 

C.  Vendor Certification Form 
D. Antitrust Certification Statement 
E. W-9 Request for Taxpayer Identification Number and Certification 
F. Certification Regarding Debarment, Suspension and Other Responsibility Matters 
G.  Miscellaneous Vendor Responses 
 G.1. Insurance Certificate 
 G.2. Cybersecurity Maturity Model Certification 
 G.3. Bond Letter 
 G.4. Certifications, Awards and Business Licenses 
 G.5. Distributors/Resellers Only: Manufacturer’s Authorization 
H. Vendor Questionnaire 
I. Vendor ‘Value Add’ 

 

Step 4.  Form J – Company Logo. Upload .png, .jpg, or .jpeg file. 
 
Step 5.  Vendor Response – SCOPE AND SPECIFICATIONS (RFQ SECTION 5).* .pdf and upload. 
 
Step 6.  Vendor Response – PRICING (RFQ SECTION 6).* .pdf and upload. 
 
* To add additional pages, follow these instructions: 

 Put RFQ # and Title in the heading on the left margin. 
 Put Vendor name in the heading on the right margin. 
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FORM B
SOLICITATION ADDENDUM

If issued; sign and upload.

An Addendum, if issued, will be noticed in Bonfire and on the PCA website, www.pcamerica.org, on the 
Solicitation Tab. The Addendum will clearly state the addition, change or deletion to the solicitation and 
require an acknowledgement by Vendor by signature (below).

Download the Addendum, sign and date, and upload the Addendum with Vendor’s submission. If Vendor
has already submitted a quotation in Bonfire before the notice is posted, Vendor will select to 
‘UNSUBMIT’ their response and, after uploading the Addendum, select ‘FINAL SUBMISSION’ again.

_____ Check here if there are NO Addendums.

VENDOR AUTHORIZED SIGNATURE DATE

PRINTED NAME
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NOTIFICATION OF ADDENDUM #1 - FORM B

RFP RESPONSE DUE DATE EXTENDED

RFQ OD-409-24 Construction Management

A signed copy of this notice of Form B–Addendum #1 must be included in your 
response.

Received By:
PRINTED COMPANY NAME

PRINTED AUTHORIZED NAME & TITLE

AUTHORIZED SIGNATURE & DATE

Tuesday, May 21, 2024 at 11 a.m.
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FORM C 
VENDOR CERTIFICATION FORM 

Initial each certification, sign and upload. 
 
TEXAS CERTIFICATIONS: 

CERTIFICATE OF INTERESTED PARTIES 
A governmental entity or state agency may not enter into certain contracts with a business entity unless the business 
entity submits a disclosure of interested parties. Form 1295 must be filed with the Texas Ethics Commission at 
www.ethics.state.tx.us. TEX. GOV’T. CODE, Chapter 2252.908. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

CRIMINAL HISTORY BACKGROUND CHECKS 
TEX. EDUC. CODE, Chapter 22 requires Vendors for public school districts to review state and national criminal 
histories of employees or subcontracted employees who will have direct contact with students, and certain 
convictions will disqualify that employee from service to the school district. Also go to tasb.org. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

DOING BUSINESS WITH INDIVIDUALS, ENTITIES OR COUNTRIES  
SANCTIONED BY TEXAS AND OTHER STATES 

TEX. GOV’T. CODE, Chapter 2252 prohibits Texas governments from contracting with companies that do business 
with listed foreign terrorist organizations, as updated; other states have similar laws. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

INVESTMENTS AND CONTRACTS WITH COMPANIES THAT BOYCOTT ENERGY COMPANIES 
Subtitle A, Title 8, TEX. GOV’T. CODE, Chapter 809. Contracts for goods/services between a governmental entity and 
a company (excluding a sole proprietorship) with 10 or more full-time employees that has a value of $100,000 or 
more to be paid wholly or in part from public funds. Vendor certifies that Vendor  

 Does not boycott energy companies, and 
 Will not boycott energy companies during the term of the contract. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

TEXAS FAMILY CODE 
Section 14.52 of the TEX. FAMILY CODE, added by S.B. 84, Acts, 73rd Legislature, R.S. (1993): all responders must 
complete and submit the following affidavit: I, the undersigned Vendor, do hereby acknowledge that NO sole 
proprietor, partner, majority shareholder of a corporation, or an Owner of 10% or more of another business entity 
is 30 days or more delinquent in paying child support under a court order or a written repayment agreement is 
eligible to respond or receive a state contract. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

CONTRACTS WITH COMPANIES THAT DISCRIMINATE AGAINST FIREARM INDUSTRY 
TEX. GOV’T. CODE, Subtitle F, Chapter 2274 - Effective date, September 1, 2021. For contracts for goods/services 
between a governmental entity and a company (excluding a sole proprietorship) with 10 or more full-time 
employees that has a value of $100,000 or more to be paid wholly or in part from public funds, Vendor certifies 
that Vendor  

 Does not have a practice, policy, guidance, or directive that discriminates against a 
firearm entity or firearm trade association, and  

 Will not discriminate against a firearm entity/ firearm trade association during the term 
of the contract. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
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TEXAS FELONY CONVICTION NOTICE 
TEX. EDUC. CODE § 44.034, Notification of Criminal History of Vendor s, provides: (a.) A person or business entity 
that enters into a contract with a Texas school district must give advance notice to the district if the person or an 
Owner or operator of the business entity has been convicted of a felony. The notice must include a general 
description of the conduct resulting in the conviction of a felony. (b.) A Texas school district may terminate a contract 
with a person or business entity if the district determines that the person or business entity failed to give notice as 
required by Subsection (a) or misrepresented the conduct resulting in the conviction. The district must compensate 
the person or business entity for services performed before the termination of the contract. (c.) This section does 
not apply to a publicly held corporation. 

Does Vendor agree?  If YES, provide the initials of an Authorized Representative ____ 
 

STATE OF TEXAS FRANCHISE TAX 
Vendor certifies that Vendor is not currently delinquent in Vendor’s payment of any franchise taxes or other taxes 
owed to the State of Texas. 

Does Vendor agree?  If YES, provide the initials of an Authorized Representative ____ 
 

FEDERAL CERTIFICATIONS: 
BUY AMERICA PROVISIONS 

Vendor certifies that Vendor is in compliance with all applicable provisions of the Buy America Act.  Purchases made 
in accordance with the Buy America Act must still follow the applicable procurement rules calling for free and open 
competition. 
Buy American Act (1933) applies to direct U.S. Federal procurement, covers specified products, and requires the U.S. 
government to prefer domestic goods and services unless the head of the agency involved in the procurement has 
determined that the prices of the domestic suppliers are “unreasonable” or that the purchase would be “inconsistent 
with the public interest.” The Act contains exceptions in terms of trade agreements. 
Buy America Act (1983) applies only to mass-transit-related procurements such as highways, bridges, transit systems 
and terminal programs valued over $100,000 and funded at least in part by Federal grants issued by the Federal 
Transit Administration and Federal Highway Administration. Under Buy America, Federal-aid funds may not be 
obligated for a project unless iron and steel products used in such projects are manufactured in the United States--
with some exceptions. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS  
UNDER FEDERAL AWARDS – APPENDIX II TO CFR PART 200 

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by the non-
Federal entity under the Federal award must contain provisions covering the following, as applicable: 
 
 (A) Contracts for more than the simplified acquisition threshold, which is the inflation adjusted amount 
determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in instances where 
contractors violate or breach contract terms, and provide for such sanctions and penalties as appropriate. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

 (B) All contracts in excess of $10,000 must address termination for cause and for convenience by the non-
Federal entity including the manner by which it will be effected and the basis for settlement. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 
 (C) Equal Employment Opportunity - Except as otherwise provided under 41 CFR Part 60, all contracts that 
meet the definition of “Federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal 
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 
Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, 
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 
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CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of 
Labor.” 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 
(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148) - When required by Federal program legislation, all prime 
construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for compliance 
with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of Labor 
regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and 
Assisted Construction”). In accordance with the statute, contractors must be required to pay wages to laborers and 
mechanics at a rate not less than the prevailing wages specified in a wage determination made by the Secretary of 
Labor. In addition, contractors must be required to pay wages not less than once a week. The non-Federal entity 
must place a copy of the current prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be conditioned upon the acceptance of the wage 
determination. The non-Federal entity must report all suspected or reported violations to the Federal awarding 
agency. The contracts must also include a provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 
3145), as supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on 
Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act 
provides that each contractor or subrecipient must be prohibited from inducing, by any means, any person employed 
in the construction, completion, or repair of public work, to give up any part of the compensation to which he or she 
is otherwise entitled. The non-Federal entity must report all suspected or reported violations to the Federal awarding 
agency. 
 All Texas laws regarding prevailing wage rates, including, but not limited to, TEX. GOV’T. CODE § 2258, 
applicable to the construction of a public work, and any related Federal requirements, including the Davis-Bacon 
Act, (40 U.S.C. Section 276a et seq.), and its subsequent amendments.  In the event TEX. GOV’T. CODE § 2258 applies 
to a product or service provided by Vendor to a Member, Vendor and any subcontractor(s) shall comply with the 
prevailing wage rates set by the Member. Certified payroll shall apply and must comply with FEMA requirements for 
equipment rentals and expendables. A contractor or subcontractor does not violate this section if a public body 
awarding a contract does not determine the prevailing wage rates and specify the rates in the contract, per TEX. 
GOV’T. CODE § 2258.023. Also, McNamara-O’Hara Service Contract Act (41 U.S.C. 351). 
 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 
(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) - Where applicable, all contracts awarded 
by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must include 
a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 
CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every 
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work week 
is permissible provided that the worker is compensated at a rate of not less than one and a half times the basic rate 
of pay for all hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable 
to construction work and provide that no laborer or mechanic must be required to work in surroundings or under 
working conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the 
purchases of supplies or materials or articles ordinarily available on the open market, or contracts for transportation 
or transmission of intelligence.  

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 
(F) Rights to Inventions Made Under a Contract or Agreement - If the Federal award meets the definition of “funding 
agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small 
business firm or nonprofit organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that “funding agreement,” the recipient or subrecipient must 
comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small 
Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any implementing 
regulations issued by the awarding agency. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 

GW

GW

GW

GW
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(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as 
amended - Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the 
non-Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). 
Violations must be reported to the Federal awarding agency and the Regional Office of the Environmental Protection 
Agency (EPA). 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 
(H) Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award (see 2 CFR 180.220) must 
not be made to parties listed on the governmentwide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., 
p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible 
under statutory or regulatory authority other than Executive Order 12549. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 
(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an award exceeding $100,000 
must file the required certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. 
Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any 
Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT 
Vendor certifies that Vendor is in compliance with mandatory standards and policies relating to energy efficiency 
which are contained in the state energy plan issued in compliance with the Energy Policy and Conservation Act (Pub. 
L. 94-163, 89 Stat. 871). 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

CERTIFICATION OF COMPLIANCE WITH EPA REGULATIONS APPLICABLE TO GRANTS, SUBGRANTS,  
COOPERATIVE AGREEMENTS, AND CONTRACTS IN EXCESS OF $100,000 OF FEDERAL FUNDS 

Vendor certifies that Vendor is in compliance with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act of 1970, as amended (42 U.S.C. 1857(h)); Section 508 of the Clean Water Act, as amended (33 U.S.C. 
1368), Executive Order 117389 and Environmental Protection Agency Regulation, 40 CFR Part 15. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

FERPA CONFIDENTIALITY  
Vendor agrees to cooperate with Awarding Agency/PCA to secure the confidentiality of all information and records 
in accordance with applicable Federal and state laws, rules, and regulations.  Vendor understands that the Family 
Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232(g), governs the privacy and security of educational 
records and information and agree to abide by FERPA rules and regulations, as applicable. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

CERTIFICATION OF NON-COLLUSION STATEMENT  
Vendor certifies under penalty of perjury that its response to this procurement solicitation is in all respects bona 
fide, fair, and made without collusion or fraud with any person, joint venture, partnership, corporation or other 
business or legal entity. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
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OSHA 
Vendor, its sub-vendor(s), and their respective employees shall comply fully with all applicable Federal, state, and 
local safety and health laws, ordinances, rules, and regulations in the performance of services under this Contract, 
as applicable, including, without limitation, the Occupational Safety and Health Administration (OSHA). In case of 
conflict, the most stringent safety requirements shall govern. Vendor shall comply with all safety guidelines and 
standards as required by PCA Members. Vendor shall indemnify and hold Awarding Agency /PCA, PCA agents, and/or 
PCA Member(s) harmless from and against all claims, demands, suits, actions, judgments, fines, penalties, and 
liability of every kind arising from the breach of Vendor’s obligations under this provision. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

RECORDS ACCESS AND RETENTION REQUIREMENTS 
2 C.F.R. § 200.336. Vendor agrees that the Inspector General of the District or any of their duly authorized 
representatives shall have access to any books, documents, papers and records of Vendor that are directly pertinent 
to Vendor’s discharge of its obligations under the Contract for the purpose of making audits, examinations, excerpts, 
and transcriptions. The right also includes timely and reasonable access to Vendor’s personnel for the purpose of 
interview and discussion relating to such documents. 2 CFR § 200.333. When Federal funds are expended by PCA 
Members for any contract resulting from this procurement process, Vendor certifies that it will comply with the 
record retention requirements detailed in 2 CFR § 200.333. Vendor further certifies that Vendor will retain all records 
for a period of three years after grantees or sub grantees submit final expenditure reports or quarterly or annual 
financial reports, as applicable, and all other pending matters are closed. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

DOING BUSINESS WITH INDIVIDUALS, ENTITIES OR COUNTRIES SANCTIONED BY U.S. GOVERNMENT 
Vendor certifies that it is not engaged and doing business with individuals, entities or countries sanctioned by the 
U.S. Government, including, but limited to, those on the Listing of Specially Designated Nationals and Blocked 
Persons (the “SDN List”).  

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

DRUG-FREE WORKPLACE CERTIFICATION 
 
Vendor agrees to provide a drug-free workplace in compliance with the Drug-Free Workplace Act of 1988 (41 U.S.C. 
§81, Title V, Subtitle D). 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
 

NON-DISCRIMINATION  
The Vendor agrees that no person will, on the ground of race, color, religion, sex, national origin, age, disability, 
political affiliation, or religious belief, be excluded from the participation in, be denied the benefits or, be subjected 
to discrimination under, or be denied employment in the administration of, or in connection with, any program or 
activity funded in whole or in part with funds available under this Contract. The Vendor certifies compliance with 
the Rehabilitation Act of 1998 § 508, 29 U.S.C. § 794d, relating to the use of electronic and information technology 
for individuals with disabilities; the Housing and Urban Development Act § 3, 12 USC §1701u Sec. 1701u, relating to 
economic opportunities for low- and very low-income persons; Titles VI and VII of the Civil Rights Act of 1964 (42 
U.S.C. § 2000e ); Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794 ); Executive Order 11246, “Equal 
Employment Opportunity,” as amended by Executive Order 11375, “Amending Executive Order 11246 relating to 
Equal Employment Opportunity,” and as supplemented by regulations at 41 C.F.R. Part 60, “Office of Federal contract 
Compliance Programs, Equal Employment Opportunity Department of Labor”; the Americans with Disabilities Act of 
1990 (42 U.S.C. § 12101 ); the Age Discrimination Act of 1975 and all amendments to each. 

Does Vendor agree? If YES, provide the initials of an Authorized Representative ____ 
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CERTIFICATION

Vendor agrees to comply to all Federal, state and local provisions, laws, acts, regulations, as applicable. 
It is further acknowledged that Vendor certifies compliance with the provisions, laws, acts, regulations, 
etc. noted above. PCA Members may have additional provisions, laws, acts, regulations they will require 
Vendor to agree to, and adhere to, which will be added to the purchase order and/or in a supplemental 
contract.

Vendor Company Name: 

Address, City, State and Zip Code: 

Printed Name and Title of Authorized Representative:

Phone Number: Email Address: 

Signature of Authorized Representative:                              Date: 
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FORM D
ANTITRUST CERTIFICATION STATEMENT

TEX. GOV’T. CODE §2155.005

Required if Vendor wants to work with Texas State Agencies, per the Texas Attorney General. For more 
information, go to: 
https://texasattorneygeneral.gov/sites/default/files/files/divisions/antitrust/PublicPurchasersGuideAntitrust.pdf

Vendor wants to work with Texas State Agencies: Yes    No
If ‘No’, a signature is not required.

If ‘Yes’, complete the areas in red and sign:
I affirm under penalty of perjury of the laws of the State of Texas that:

(1) I am duly authorized to execute this contract on my own behalf or on behalf of the 
company, corporation, firm, partnership or individual (“Company”) listed below;

(2) In connection with this quotation, neither I nor any representative of the Company
have violated any provision of the Texas Free Enterprise and Antitrust Act, TEX. BUS.
& COMM. CODE Chapter 15;

(3) In connection with this quotation, neither I nor any representative of the Company have 
violated any Federal antitrust law; and

(4) Neither I nor any representative of the Company have directly or indirectly 
communicated any of the contents of this quotation to a competitor of the Company or 
any other company, corporation, firm, partnership or individual engaged in the same 
line of business as the Company.

Vendor
[Company]

Address

Phone

Fax

Bidder
[Contact Signature
Other than
Official
Below] Printed Name

Position with Company

Official
Authorizing Signature
Quotation

Printed Name

Position with Company
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FORM F
CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND 

OTHER RESPONSIBILITY MATTERS

Instructions
1. A signed Certification is due upon submittal of an offer and during the annual contract renewal period. A 

PCA Member may also request and receive a Certification prior to purchase of goods or commencement of 
work. 

2. Inability of Vendor to provide the certification below will not necessarily result in disqualification of the 
Vendor’s submittal or non-renewal of the Awarded Contractor’s/Vendor’s contract. The Vendor/Awarded 
Contractor shall submit an explanation of why it cannot provide the certification. The certification or 
explanation will be considered in connection with Awarding Agency/PCA’s determination whether to award 
a contract/terminate an existing contract. However, failure of Vendor to furnish a certification or an 
explanation shall disqualify such Vendor from being awarded a contract or the Awarded Contractor from 
renewal of an existing contract.

3. Certification is a material representation of fact upon which reliance is placed when Awarding Agency
awards/renews a contract. If it is later determined that Vendor/Awarded Contractor knowingly rendered 
an erroneous certification, Awarding Agency may terminate the contract for cause or default.

4. Vendor/Awarded Contractor shall provide immediate written notice to PCA Member if at any time 
Vendor/Awarded Contractor learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances.

5. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause. The knowledge and information of 
Vendor/Awarded Contractor is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION

AND OTHER RESPONSIBILITY MATTERS

1. Vendor certifies to the best of its knowledge and belief, that it and its principals:
(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded by any Federal department or agency, or state agency;
(b) Have not within a three-year period preceding this quotation been convicted of or had a 

civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, state or 
local) transaction or contract under a public transaction; violation of Federal or state 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, state or local) with commission of any of the offenses enumerated in 
paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this submittal/renewal had one or more 
public transactions (Federal, state or local) terminated for cause or default.

2. Where Vendor is unable to certify to any of the statements in this certification, such prospective 
participant shall attach an explanation to this quotation.

Authorized Signature Printed Name & Title Date
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FORM G 
MISCELLANEOUS VENDOR RESPONSES-REQUIRED 

Upload the completed form/pages in Step 3 in Bonfire 
 
 
Instructions for submitting additional pages if necessary: 
 Put RFQ # and Title in the heading on the left margin. 
 Put Company Name in the heading on the right margin. 

 
G.1. Insurance Certificate-if applicable 
 Submit an Insurance Certificate from Vendor’s insurance carrier. 
 
 Vendor is insured by:           
 
G.2. Cybersecurity Maturity Model Certification (CMMC), if Applicable    
 Is Vendor CMMC certified?  Yes    No 
 Certification not required at this time. Some PCA Members want this information. 
 
G.3. Bond Letter, if Required Yes    No 
 If required, submit letter from bonding company. 
 
G.4.  Certifications, Awards and Business Licenses 
 If ‘Yes’, Vendor must submit documentation for point credit. 

a. ISO Certification Yes    No 
 
Vendor is certified by:        
Attachment(s)? Yes    No 

b. Certifications for HUB, MWBE, VOSB, SBE, etc.    Yes    No 

Type of certification/awarding agency:         

Type of certification/awarding agency:         

Attachment(s)? Yes    No 

NOTE: Self-certified SBE vendor should submit documentation for proof qualification. 

NOTE: Some PCA Members have specific goals for use of HUBs, etc., and will require 
that a plan be submitted to meet their goals. 

c. Awards. List environmental, social or industry standards awards 
 or recognition Vendor has received and provide a copy. Yes    No 
 

d. Licenses. Provide a list of states and territories where Vendor is  
currently licensed. Attach additional page(s) if necessary.  Yes    No 

G.5. Distributors/Resellers Only: Manufacturer’s Authorization, if Applicable Yes    No 
 Distributors/Resellers must submit manufacturer’s letters. 

 



ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)
ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

9/29/2023

(215) 546-9660 (215) 546-9665

20303

Turner & Townsend Heery, LLC
3550 Lenox Road NE, Suite 2300
Atlanta, GA 30326

20281
20346

A 1,000,000
9950-62-05 10/1/2023 10/1/2024 1,000,000

10,000
1,000,000
2,000,000
2,000,000

1,000,000A
7351-72-37 10/1/2023 10/1/2024

5,000,000B
7979-93-92 10/1/2023 10/1/2024 5,000,000

0
C

7170-90-58 10/1/2023 10/1/2024 1,000,000
1,000,000
1,000,000

EVIDENCE OF COVERAGE IS HEREBY PROVIDED FOR INFORMATION PURPOSES ONLY.

FOR INFORMATION PURPOSES ONLY

TURN&TO-01 MPERRI

Bartlett & Company, Inc.
1601 Market Street
Suite 2560
Philadelphia, PA 19103

Melissa Perri

Great Northern Insurance Company
Federal Insurance Company
Pacific Indemnity Company

X

X
X

X

X X

X

X

X





has filed with the Agency an Affidavit as defined by NCTRCA Women Business Enterprise (WBE) Policies &
Procedures and is hereby certified to provide service(s) in the following areas:

This Certification commences September 1, 2022 and supersedes any registration or listing previously issued. This
certification must be updated every two years by submission of an Annual Update Affidavit. At any time there is a
change in ownership, control of the firm or operation, notification must be made immediately to the North Central

Texas Regional Certification Agency for eligibility evaluation.

Certification Expiration: September 30, 2024 
Issued Date: September 1, 2022 
CERTIFICATION NO. BFWB14469N0924

__________________________________________
Certification Administrator



has filed with the Agency an Affidavit as defined by NCTRCA Minority Business Enterprise (MBE) Policies &
Procedures and is hereby certified to provide service(s) in the following areas:

This Certification commences September 1, 2022 and supersedes any registration or listing previously issued. This
certification must be updated every two years by submission of an Annual Update Affidavit. At any time there is a
change in ownership, control of the firm or operation, notification must be made immediately to the North Central

Texas Regional Certification Agency for eligibility evaluation.

Certification Expiration: September 30, 2024 
Issued Date: September 1, 2022 
CERTIFICATION NO. BFMB46875N0924

__________________________________________
Certification Administrator
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FORM H   
VENDOR QUESTIONNAIRE–REQUIRED 

 
Answer all the questions/ fill in the blanks and upload in Step 4. in Bonfire 

 
1. Company information. 

a. Company legal name, as it appears on Form A and on the contract: 
             
 
b. Corporate address: street/city/state/zip code: 
             
 

Other company names (dba, associate, abbreviation, etc. and location info) 
            
 
Website URL:            

 
c. Dun & Bradstreet number and rating:         

 

 AND/OR Company’s Unique Entity Identifier (UEI) issued by GSA for organizations doing 
business with the Federal government (used on SAM.gov):      

If a Dun & Bradstreet rating is not provided, the following financial information may be 
requested at any point during the procurement process, before or after contract award:  
(1) If public, Company’s income statement, balance sheet, and cash flow statement for 
the latest audited year, OR  
(2) If private, Company’s audited financial statements for the latest fiscal year available.  

Vendor agrees: Yes    No 

d. Federal tax identification (EIN) number:         
EIN Must match company legal name in #1.a 

 
e. Brief description Vendor’s products and/or services:       
 

            
 

f. Years company has been in this business activity: ____ 

 PCA requires at least 2 years (company and/or principal officers) experience  
 to be considered for a contract award. 

 Vendor will provide principal officer’s resume to supplement Company experience: ____ 

g. Number of full-time employees:   
 
2.  Which best describes Vendor.  *Must provide authorization letters from manufacturer 
 
   Manufacturer direct    Manufacturer marketing through reseller  

   Authorized distributor *    Certified education/government reseller * 
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 Value-add reseller * Other: ______________ ____________

3. Check all states and territories where Vendor intends to pursue work (and use a PCA contract, 
if awarded)—current and future. 

  All States   Kentucky   North Dakota 

  Alabama   Louisiana   Ohio 

  Alaska   Maine   Oklahoma 

  Arizona   Maryland   Oregon 

  Arkansas   Massachusetts   Pennsylvania 

  California   Michigan   Rhode Island 

  Colorado   Minnesota   South Carolina 

  Connecticut   Mississippi   South Dakota 

  Delaware   Missouri   Tennessee 

  Florida   Montana   Texas - see below also 

  Georgia   Nebraska   Utah 

  Hawaii   Nevada   Vermont 

  Idaho   New Hampshire   Virginia 

  Illinois   New Jersey   Washington 

  Indiana   New Mexico   West Virginia 

  Iowa   New York   Wisconsin 

  Kansas   North Carolina   Wyoming 

 District: Washington D.C.   
  

  All U.S. Territories   Guam   Puerto Rico 

  American Samoa   Midway Islands   U.S. Virgin Islands 

  Fed. States of 
 Micronesia 

  Northern Mariana 
 Islands 

 

   
USMCA 

  Canada   Mexico  
   
Texas Education Service Center Area Map (see below) 

  All ESCs   ESC 7   ESC 14 

  ESC 1   ESC 8   ESC 15 

  ESC 2   ESC 9   ESC 16 

  ESC 3   ESC 10   ESC 17 

  ESC 4   ESC 11   ESC 18 

  ESC 5   ESC 12   ESC 19 

  ESC 6   ESC 13   ESC 20 



PURCHASING COOPERATIVE OF AMERICA 
 RFQ OD-409-24 Construction Management 

Page 46 of 60 
 

 

Texas Education Service Center Area Map 

 

 

Special Noticing Requirements of Other States 

Lists of political subdivisions and local governments eligible to register with PCA, and access the 
contract award made pursuant to this solicitation, in the above referenced states/districts may 
be found at https://www.usa.gov/state-tribal-governments. 

 
4. References. Provide references from at least 3 customers, preferably public sector entities, that 

Vendor has provided services to within the last 2 years. Attach additional page(s) if you wish to 
provide additional references. 

 
   Check here if Vendor prefers to supply 3 current letters of reference from public sector 

customers on letterhead including contact information.  Attach the list.  
 PCA reserves the right to check the references and will not be held responsible for 

references that will not respond after two (2) attempts by phone or email. 
 
(1) Reference 1 

Contact Name:            

Company:            

 Address:            

 Phone numbers:           

 Email:             

(2) Reference 2 

 Contact Name:            

 Company:            

 Address:            

 Phone numbers:           
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 Email:             

(3) Reference 3 

Contact Name:            

Company:            

Address:            

Phone number:            

Email:             
 

5. Corporate Resources and Commitment. 
 CONSTRUCTION-TYPE PROJECTS ONLY/JOC If Not Applicable, initial here ____ 
 

 This is an important indicator of the Company’s commitment and ultimate success.  
 Vendor, check ‘Yes’ or ‘No’ for each statement: 

 
a) A corporate officer been assigned to the program.   Yes    No 

 
b) Company understands the requirement for prompt payment of  

  subcontractors.        Yes    No 
 

c) Vendor has business processes and a corporate officer assigned  
to this program that comply with the contract.     Yes    No 

 
d) Vendor has committed people and resources to this program for  

continuity.        Yes    No 
 

e) Corporate acknowledges PCA Member’s right to propose changes  
in key personnel and/or personnel for any reason?    Yes    No 

 
6.   Cooperative contracts currently held by Vendor.   Check here, if none. 

  Provide co-op name, discount offered, and contract expiration date: 

 _________________________________ ___________________ _______________ 

 _________________________________ ___________________ _______________ 

7. Company Contact Information.  
Vendor must keep this information up-to-date throughout the term of a contract when 
awarded. Email pcamerica@pcamerica.org with changes as they occur. 

 
 ADMINISTRATIVE SUPPORT CONTACT. Responsible for monthly reporting, payment of 

administrative fees, website updates, etc.: 
  

Name:                   _________________________       Title:                                                               
Address if different than Corporate:                                                                                                     
City/State/Zip:                                                                                                                                           
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Office Phone:                                                                       Cell:                                                              
E-mail:                                                                                                                                                         

 SALES AND MARKETING CONTACT. Responsible for sales/marketing to PCA Members: 
  

Name:                   __________________                      _______ Title:      
Address if different than Corporate:                                                                                                       
City/State/Zip:                                                                                                                                             
Office Phone:                                                                       Cell:       
E-mail:                                                                                                                                                          

        
 Provide the name of the person responsible for: 

 Acting as liaison/contact with Purchasing Cooperative of America 
 Receiving the award packet, including: 

 information for the Administrative Support Contact 
 PCA Handouts and conference table tents for the SALES AND MARKETING 

CONTACT 
 Distributing the content throughout the Company, as necessary. 
 

Name:                   __________________                      _______ Title:                                      
Address if different than Corporate:                                                                                                         
City/State/Zip:                                                                                                                                             
Office Phone:                                                                       Cell:                                                                 
E-mail:                                                                                                                                                          

8. Vendor orientation. 
 If awarded a contract, Vendor would participate in an orientation session.  Yes    No 

The orientation includes an introduction to PCA and cooperative contracting, 
 answering questions about monthly reporting information, and marketing  
 and sales as well as reporting. 
 
 Contact Name/Title:            
  
 Contact Phone and Email:          
 
9. Your feedback will be very much appreciated: 
 

a.  How did you hear about PCA:          

b.  How did you hear about this solicitation:        

c.  Ease of understanding instructions for response:       

d.  Amount of time it took to prepare a response:        

e.  Would you like to be contacted by PCA?        

 Contact name and information:          

  To find future PCA solicitations go to www.pcamerica.org. Thank you. 
 



PURCHASING COOPERATIVE OF AMERICA 
 RFQ OD-409-24 Construction Management 

Page 49 of 60 
 

FORM I 
VENDOR ‘VALUE ADD’ PRODUCTS AND SERVICES 

If Not Applicable, initial here ____ 
 
Describe ‘Value Add’ items Vendor can provide to PCA Members. Include specifications for each 
product/service listed and provide pricing in SECTION 6.  
 
Failure to include description and pricing may result in ‘Value Add’ items not being considered for or 
included in a contract award. 
 
‘Value Add’ components may include: 

1. Related components or parts or services. 
2. Products and services that are adjunct to the contract. 
3. Packaging of complementary products and services, purchasing levels and a series of 

added benefits that are significant in value and are, themselves, a whole lot more 
valuable than simply the product is by itself. 

4. Frequent buyer programs. 
5. Transition or education teams to help Members utilize Vendor’s products/services. 
6. Recognition and reward levels for Members based upon their utilization of Vendor’s 
 product/service or buying at certain volume levels. 
7. Training. 
8. Dedicated personnel to handle customer accounts personally. 
9. Free or reduced-price delivery and/or set up charges. 
10. Expert advice/consultation. 
 

Line-item Pricing    or included in SECTION 6 Price List  
 

V.A. PRODUCT OR SERVICE DESCRIPTION OR SPECIFICATIONS PRICE 
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SECTION 5-SCOPE AND SPECIFICATIONS 
 

SCOPE 
 
It is the intent of Awarding Agency/Purchasing Cooperative of America (PCA) to establish a contract with 
one or more vendors to furnish and/or deliver Request for Qualifications (RFQ) for Construction 
Management for PCA Members, present and future.  Products and services may include, but are not 
limited to, provide professional management and construction services to be available to PCA members. 
The company will provide construction management during the design and the construction phase of 
projects that PCA members have.  Vendors are requested to offer the total line of available products and 
services that are commonly purchased by government agencies. 
 
PCA is utilizing the Request for Qualifications (RFQ) method for this procurement pursuant to Texas Local 
Government Code, Sections 271 and Texas Government Sections 791, 2269 and 2254. 
 
The review of this RFQ is a multi-step process.  The first step is aimed at identifying one or more qualified 
vendors.  Submitted qualifications will be reviewed by the Evaluation Committee, who may select a short 
list of the most qualified respondents based on demonstrated competence and qualifications and the 
selection criteria described in the RFQ.  In the second step, the sample pricing that is submitted in the 
response from the qualified vendors will then be opened and final pricing may be negotiated between the 
awarded Vendor, PCA, and the Member utilizing the contract.  The highest rated quotation(s) by the 
committee may be invited to make an oral presentation of their written quotation to the Committee. 
 
If awarded, specific project requirements and specifications must meet the requirements of the PCA 
Member. 
 
This is an IDIQ solicitation (Indefinite Delivery Indefinite Quantity) and not for a specific job or project. 
This is a competitive procurement process to qualify awarded contractors for future projects to be 
determined directly between PCA Members and PCA Awarded Contractor.  Any reference to requirements 
for specific projects should be construed as suggestions for response. 
 
Vendor may elect to limit their quotations to a single service within one of the categories, or multiple 
services in any or all categories. PCA also requests any ‘Value-Add’ commodities or services adjunct to this 
solicitation that Vendor can provide.  
 
Awarding Agency/PCA is seeking to contract on a local, regional, statewide or national basis with vendors 
with the requested experience and qualifications. Vendor will meet the compliance requirements for 
working with public sector entities including, but not limited to, local, state, special districts, and federal 
government agencies; hospitals; law enforcement agencies and courts; community public sport 
association facilities; educational institutions including K-12, public, private, charter schools, etc. and 
higher education including junior college systems and universities, etc.; as well as non-taxed non-profit 
organizations and religious institutions. 
 
Information within the RFQ response will enable the evaluation committee to determine qualified 
Vendors that can provide PCA Members with best value for the requested products and services.  Vendor 
shall, at the request of any Member institution, perform covered services under the terms of this 
agreement. 
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RFQ Process 
 
PCA is utilizing the Request for Qualifications (RFQ) method for this procurement.  The review of this RFQ 
is a multi-step process. 
 
The first step is aimed at identifying one or more qualified vendors.  Submitted qualifications; will be 
reviewed by the Evaluation Committee, who may select a short-list of the most qualified respondents 
based on demonstrated competence and qualifications and the selection criteria described in the RFQ. 
 
In the second step, the sample pricing that is submitted in the response from the qualified vendors will 
then be opened and final pricing may be negotiated between the awarded Vendor and PCA.  The highest 
rated quotation(s) received by the evaluation committee may be invited to make an oral presentation of 
their written quotation to the Committee. The section and final negotiated cost of services is the 
Member’s decision. 
 
Types of products for the scope of this RFQ include, but are not limited to: 

 Construction Management 
 
NIGP Codes Include, but are not limited to: 

909  Building Construction Services, including Maintenance and Repair  
909.24  Building Construction Services, Commercial and Institutional  
909.27  Building Construction Services, Educational  
909.33  Building Construction Services, Monitoring Services  
909.63  Building Construction Services, Maintenance and Repair, Commercial and Institutional 

Buildings  
909.66  Building Construction Services, Maintenance and Repair, Educational Building  
909.84  Thermal and Moisture Protection Services  
910  Building Maintenance, Installation and Repair Services  
912  Construction Services, General, including Maintenance and Repair Services  
913  Construction Services, Heavy, including Maintenance and Repair  
914.84  Trade Services, Construction (not otherwise classified)  
958  Management Services  
958.15  Building Management Services  
958.16  Business Management Services  
958.25  Conservation/Resource Management Services  
958.26  Construction Management Services  
958.63  Janitorial Management Services  
958.68  Support Service Management Services  
958.77  Project Management Services 
 
List your suggested NIGP code(s) for consideration here: 
_____              
_____              
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SPECIFICATIONS 
 
Compliance with Laws 
Vendor, his agents and employees, shall comply with all laws, ordinances, rules and regulations of the 
State, County, and the City of the PCA Member, and all governing bodies having jurisdiction applying to 
work done or to be done under these specifications. 
 
Provide Description of Products and Services Offered 
Vendors are requested to offer their full line of available services that are commonly purchased by public 
sector entities.  Vendors are encouraged to offer any service that they currently perform in their normal 
course of business. 
 
Describe service(s) the Vendor is proposing to provide PCA Members.  Provide a matrix that will allow PCA 
to readily appraise the Vendor’s products and/or services offering versus other Vendors, if available. 
 
Vendor shall detail skills, knowledge, capabilities, experience, financial stability, available human and 
physical resources, historical background, past and present performance and licenses to perform and do 
business with PCA members. 
 
Vendor shall provide all personnel, equipment, tools, materials, supervision, and other items 
and services necessary to provide xxx for xxx for purchase, rental, or service. 
 
The objective of this Request for Qualifications (RFQ) is for PCA to select a Construction Management 
(CM) firm (herein referred to as “Construction Manager”, Proposer or “CM”) to provide professional 
management and construction services to be available to PCA members. The company will provide 
construction management during the design and the construction phase of projects that PCA members 
have.  The company will provide construction management / construction program during the design and 
the construction phase of projects that PCA members have. 
 
Generally, the Construction Manager will be a member of the Member’s Project Team consisting of 
representatives from the member agency, the Architect/Engineer, and other consultants as required. 
Generally, it will be the responsibility of the Construction Manager to integrate the design and 
construction phases, utilizing his skill and knowledge of general contracting to develop construction 
schedules; initial/critical path analysis; developing project construction estimates; aid in standardization 
and long term operations and maintenance savings for building maintenance; study labor conditions, and, 
in any other way deemed necessary, contribute to the development of the project during the pre-
construction/design phase. During the construction phase, the CM will be responsible for project oversite 
of the project under one or more purchase order(s) inclusive of all construction services therein. Upon 
selection of the Construction Management firm and awarded by Awarding Agency, the vendor will be 
responsible for marketing their services to existing and new members. This quotation requires the 
company to submit their qualifications, resumes, prior work examples, certificates, and pricing. All 
submittals will be evaluated based on qualifications first and price secondarily. 
 
Vendor shall provide all personnel, equipment, tools, materials, supervision, and other items and services 
necessary to provide Construction Management for Construction Programs for purchase, rental, or 
service. Describe products/services Vendor is proposing to provide to PCA Members. Provide a matrix and 
flow chart that will allow the evaluation committee to readily appraise the respondent’s offerings. 
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Multiple options may be presented to meet the requirements of individual PCA Members. It is preferred 
that if financing options are presented, at least one funding option being presented by the Vendor and be 
a unique financial package that assumes the risk and requires no guarantee that would normally be 
required. If funding options are also being offered for energy conservation that requires title transfer 
where risk is totally assumed or partially assumed by the requesting agency, the Vender will have to 
comply with that state’s statutes regarding with any recognized performance guarantees for the program. 
State the total program capabilities for each option presented as part of pricing listing the associated risk 
to PCA Member, the terms, the warranty, and any operation and maintenance offered with the program. 
For each package offered, show how your firm will assume risk for the PCA Member with your program 
and financial package. 
 
The quotation requires the company to submit their qualifications, resumes, prior work examples, 
certifications, and pricing.  All submittals will be evaluated based on qualifications first and price 
secondarily. 
 
Multiple options may be presented to meet the requirements of individual PCA Members.  It is 
preferred that if financing options are presented, at least one funding option being presented by 
the Vendor and be a unique financial package that assumes the risk and requires no guarantee 
that would normally be required. 
 
If funding options are also being offered for energy conservation that requires title transfer 
where risk is totally assumed or partially assumed by the requesting agency, the Vendor will 
have to comply with that state’s statutes regarding with any recognized performance 
guarantees for the program. 
 
State the total program capabilities for each option presented as part of pricing listing the 
associated risk to PCA Members, the terms, the warranty, and any operation and maintenance 
offered with the program. 
 
For each package offered, show how your firm will assume risk for the PCA Member with your 
program and financial package. 
 
In association with services, Vendor shall prepare notifications, certifications or any other 
documents that are required by applicable laws and shall also distribute and retain in its records 
copies of all such documents as required by applicable laws. 
 
Some individual products may be applicable under Texas Government Code 2267 as a Public and 
Private Partnership.  This contract will allow the assigned contractor the tax benefits under U.S. 
Code Title 26, Internal Revenue Code 179D, extended under the bi-partisan budget act of 2018 
entitled, “179D Deduction”. 
 
Please note that at the request of the PCA Member, PCA will work with the awarded firm(s) in 
the procurement of qualified firms for renovation (JOC able projects) for large bond projects to 
enhance the schedule, if requested by the PCA Member. 
 
Detail any and all skills, knowledge, capacities, capabilities, experience, financial stability, available human 
and physical resources, historical background, past and present performance, and licenses to perform and 
do business with PCA Members.  
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  Confirm that the proposed products/services meet or exceed the specifications detailed in the 
solicitation and the proposed pricing complies with state and local requirements.  

  Briefly describe Vendor’s variety of products, programs and services Vendor is offering to PCA 
Members through this solicitation.  

  The Vendor shall provide training on equipment operation and servicing to the PCA Member.  
  The Vendor shall show their ability to provide Job Order Contracting (JOC) Program Management 

and Estimating services for building rehabilitation and renovation where applicable. 
 
Description of Products and/or Services and other Options 
 
Description of Experience 
 
Provide the following information under this heading: 

 Show a minimum of two (2) years’ experience in the required capabilities requested 
under this solicitation, may be subcontract with other firms to fulfill requirements for 
those areas being sought. 

 Provide Vendor’s capabilities (as applicable) for each of the areas being sought. 
 
Note:  Experience can include capabilities and experience of officers of company 
(corporation) to satisfy the minimum. 

 
Bonding Requirements, if Applicable 
Vendor must describe its bonding capacity and Vendor’s maximum level of bonds that it may obtain at 
any one time.  Vendor must submit a letter from a surety company that is licensed to do business in the 
State of Texas attesting to its willingness to bond. Companies should provide documentation (letters) 
for their maximum use under this contract. Vendor shall submit a letter from a Texas registered bonding 
(surety) company.  It is recommended that it contain the maximum capacity per project and in 
aggregate.   Vendors may need to provide additional capacity as Job Orders increase.  Please list the 
bond rate. The actual cost of the bond will be a pass-through to the PCA Member and added to the 
Purchase Order.  All bonds must be reconciled at the end of the project.  

‘Value Add’ 
PCA encourages Vendor to offer all ‘Value Add’ products/services that are adjunct to this solicitation. 
These services may include, but are not limited to: 

 Providing expert advice/consultation. 
 Packaging complementary products and services, purchasing levels and a 

series of added benefits that are significant in value and are, themselves, a 
whole lot more valuable than simply the product is by itself.  

 Service levels to differentiate yourself not only by providing a higher level of 
service but by adding different levels of service based upon someone's size,  
frequency or amount of purchase. For example, you may want to have gold 
or platinum or silver levels of service that people qualify for, are willing to 
pay for, and receive when they do business with you. 

 Frequent buyer programs. 
 Transition and education teams to help them to be better able to utilize the 

products or services that you sell them. 
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 Recognition and reward levels to clients or customers based upon their ability 
to utilize your product/service, maximize its potential, buy certain levels from 
you, etc. 

 Training. 
 Dedicated personnel to handle your customer's accounts personally.  
 Free or reduced-price delivery and/or set up charges. 
 Related components or parts or services. 
 Products/services that are adjunct to the contract. 
 Pricing for all Value Add products and services must be provided in Section 6 

(Pricing), or it will be excluded from contract award. 
 

VENDOR RESPONSE – SCOPE & SPECIFICATIONS 
 
NOTE: Respond with the requested information.  Instructions are in red. 

1. Company Profile. Required.  
a. Provide a brief company history and organizational summary.  
b. Include brief biographical information regarding the personnel who would be 

directly responsible for the management and local supervision of projects under 
a PCA contract. 

c. Provide documentation of Vendor’s safety record in performing similar services, 
including safety violations, assessments or citations issued by applicable 
governmental agencies in the past five (5) years. 

d.  Performance Bond. If required.   
 

2. Products/Services. Required. 
a. Discuss whether Vendor will be (1) offering products only; (2) offering products 

and services; or offering services only. 
b. Confirm that the products/services proposed meet the intent of the solicitation.  
c. Describe products/services Vendor is offering to provide PCA Members. 

Vendors are requested to offer their line of available products and services that 
are commonly purchased by public sector entities that they currently perform in 
their normal course of business.  

d.  State if Vendor provides expert advice/consultation. 
e. Discuss whether Vendor routinely uses or plans to use Subcontractor or perform 

all work as agreed to by PCA Member using his own equipment and personnel.  
f. Vendor agrees to advise PCA Member when work is expected to be hazardous 

to students, employees, the public and/or other workers. 
 
3. Sample Project. Required. Provide a project completed for a public sector customer (desired). 

Do not identify the customer unless prior written approval has been obtained. Cover: 
a. Size of customer 
b. Sample user agreement/supplemental agreement/purchase order, if applicable. 
c. List of personnel used. 
d. Scope of work. 
e. Duration of the project. 
f. Overall cost. 
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4. Marketing Plan. Required. Show how Vendor plans to use the PCA contract to market its 

products/services. It could include sample handouts/flyers, lunch and learn programs, and 
conferences. 

 
5. Training Program.  If Not Applicable, initial here ____ 
 Describe program for training for PCA Member on equipment and operation, if applicable. Cost 
 should be included in SECTION 6. 
 
6.  ‘Value Add’ Products and Services. If Not Applicable, initial here ____ 

Describe ‘Value Add’ items Vendor can provide to PCA Members. Include specifications for each 
product/service listed and provide pricing in SECTION 6. Failure to include description and pricing 
may result in ‘Value Add’ items not being considered for or included in a contract award. 

 
7.  Detail Vendor Freight, Delivery, Inspection & 
 Acceptance Policy and Capabilities.  If Not Applicable, initial here ____ 

All deliveries requiring Inspection and Acceptance shall be Freight Prepaid, F.O.B. Destination, Full 
Freight Allowed, Inside Delivery and shall be included in Vendor pricing unless otherwise clearly 
stated in writing in Vendor’s quotation to PCA Member. Deliveries shall be made during PCA 
Member’s business hours.  

 
Delivery 
NOTES: PCA suggests (DOES NOT REQUIRE) free delivery. Charging for delivery is not an 
exception to this contract. Detail Vendor delivery practices/charges. 
a. State standard delivery charges 
b. Minimum order for free delivery 
c. State standard delivery timeframe 
d. Expedited delivery capabilities/charges 

 
PCA Member issuing the Purchase Order may request emergency delivery. Vendor must use their 
best efforts to comply with rush or emergency requested. However, if Vendor is unable to fulfill 
the emergency delivery request, PCA Member may procure its needs from alternative sources 
without penalty. 

 
8.  Warranty Information. If Not Applicable, initial here ____ 
 a.  State length of standard warranty on parts/equipment/materials. 

b.  Length of standard warranty on installation/service. 
c.  Does Vendor offer extended warranty or maintenance contract?        Yes ____ No ____ 
 If ‘Yes’, provide the cost as a separate line item on the Price List in SECTION 6. 

 
Products delivered in accordance with this Contract and terms agreed upon by the vendor and 
Member may be NEW or USED. If defective or incorrect products are delivered, Awarded 
Contractor shall make all reasonable effort to accommodate returns or exchanges in accordance 
with terms agreed upon.   
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